FISCal
Month End Training

Presented by Department of Finance
September 2017




Agenda

» Day 1
o Concepts
> Month End Pre-Closing Activities

o General Ledger and Commitment Control Reports
> Month End Post—Closing Activities
o Monthly Reconciliations

» Day 2
c Monthly Reconciliations continued
o Closing Recap of Day 1 and 2
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Items of Importance

» Record all fiscal month transactions before closing

» Per State Administrative Manual Section 7901 reconciliations are to be
completed within 30 days of preceding month

» Submit request to FSCU Hotline for additional time to complete Month
End Close and reconciliations

» Upon request departmental support is available from Finance and
FISCal




General Ledger
and
Commitment Control
Concepts



General Ledger (GL)

» Contain all Chart of Accounts for recording transactions
related to the following:

o Assets

o Liabilities

o Equity/fund balance
o Revenue

o Expenditures

o Etc.

&



General Ledger

Transactions are posted to the GL from:
» Subsystem Journal Entries via sub-module (AP, AR, LD, AM)

» Manual Journal Entries entered online for adjustments, error
corrections and manual accruals

» Spreadsheet upload process using an excel based template




General Ledger

Journal Entries must first pass these processes before posting to GL:

» Journal Edit Process:

o Checks for invalid chartfield values
Checks against combination edit rules
o Checks for closed accounting periods
Checks for unbalanced entries

» Budget Check Process:
o Checks for budgetary compliance, spending authority




Chart of Accounts (COA)

The COA Cross walk is on the DOF Website:
http://www.dof.ca.gov/Budget/Fiscal Resources for Budget/

Acct Final UCM_Acct UCM Obj_ Comments UCM Description Outline_Yiew Budgetary Control  ¥isible
Receipt in
- I - B - "~ B B N .
1- Assets e Mo Mo
. M- Current Azzets Tes i) Mo
F 1o - Coagh i Siate Tnaas il Yes Na Na
R ... 100000 - Cash on Hand Mo Mo Mo
rmo -l ... 10000 - Gereral Cash - CTS Accounts Mo Teg Mo
Foom Account not needed in - General Cazh-Rernittance in
FI$Cal Tranait
200 Y ... TINE00 - Revalving Fund Cazh Mo Teg Mo
400 F o .. 0400 - Agency Trust Fund Cazh Mo Yes Mo
104000 r M0 ... 104000 - Cash in State Treasury Ma e Ma
F R Account not needed in Caszhiin Transit to State
FI$Cal Treasuny
TR0 ... 105000 - Cashin Agency Accounts - Banks { SklLs Ma M Ma
1170 ... T05200 - Cashin Agency Accounts - US Treasury M B M
180 ... 107000 - Cagh with Fizcal Agents Mo M Mo
M- Fandng Lash Transfars ez Mo Mo
Syztern required .. .. 000 - Pending Cazh Transfers - General Ledger Mo Teg Mo
Suztern required .. .. 09200 - Pending Cash Transfers - Accounts Favable Mo ez Mo
System required .. .. T03300 - Pending Cazh Transfers - Accounts Receivable Ma e Ma
Systern required .. .. N03400 - Pending Cazh Transfers - Cash kManagerment M Tes M
Sustern required .. .. 103500 - Pending Cash Transfers - Project Costing Mo g Mo
System required .. .. T036A0 - Pending Caszh Transfers - Labar Distribution Ma e Ma
Mew Account added . 103800 - Pending Cazh Transfer - LA Tesg Teg Mo



Chart of Accounts (COA)

» The Chart of Accounts combines the UCM General Ledger, Object of Expenditure
and, Receipt codes into a single chartfield called “Account”

» The Account Chartfield is a 7 digit code. Accounts are numbered as:

. Asset
. Liability
. Equity/Fund Balance

. Expense
. Transfers

1
2
3
4. Revenue
5
6
9. Statistical




Chart of Accounts (COA)

» The Account Chartfield is structured into hierarchical reporting levels.

o Level 1 5-Expenses

o Level 2 53-Operating Expense and Equipment
o Level 3 5320-Travel

o Level 4 53202-Travel In-State

o Level 5 53204-Transportation In-State

o Level 6 5320470-Travel-In State-Rental Car

&
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Chart of Accounts (COA) Crosswalk

» Crosswalk is a side by side comparison of UCM and COA values

» Important to understand COA:

* New Accounts Added
= Accounts Not Needed in FISCal

= System Required
= Control Accounts

&
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General Ledger

» Currently General Ledger balances are maintained under multiple basis
of accounting in the following ledgers:

» Modified Accrual Ledger (MODACCRL)
o Vouchers, Payments, Invoices, Collections, Accruals, Labor, etc.
o Encumbrances do not post to GL, post to KK
» Departmental Adjustment Ledger (DEPTAD))
o Capitalized asset and depreciation
» Budgetary Legal Ledger(BUDLEGAL)
o Modified Accrual Basis transactions and Encumbrances
o Used only for year end reporting

&
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Commitment Control (KK)



Commitment Control (KK)

» Commitment Control is the structure and rules set up that defines the
budget checking process.

» Commitment Control enables an organization to budget check its
transactions against predefined budgets to achieve budgetary control.

» Commitment Control Tools:
o Control Tool — to prevent spending outside of authorizations

> Management Tool — to record and monitor activities (actuals) against
budgeted targets

o Reporting Tool — to produce reports on budgets and related activities

(actuals and remaining spending authority)
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Commitment Control (KK)

» Types of Appropriated budgets:

o Budget Act

o Special Legislation (non-budgeted)
o Continuing Appropriations

o Continuous Appropriations

o Operational Budgets

&
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Enter
Transactions

Commitment Control — Transaction Flow

Validate

Commitment Control Ledgers -

Chartfields

Budget

Checking

—

Commitment
Control
Ledger

N e’

Approve

Post

—

2

N—

Modified
Accrual

Ledger
—’

 Encumbrances (Purchase Orders), Expenditures, Reimbursements, Revenues

Modified Accrual Ledger (GL) -

* Expenditures, Reimbursements, Revenues
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Transactions

Journals - GL
Purchase Orders - PO
Vouchers - AP
Deposits - AR

Invoice - AR

Commitment Control — Overview

Commitment
Control
Ledgers

Budget
Checking

Journal Posting
Process

~
N —

—~—
I

N~

Budgets
Encumbrances
Expenditures
Reimbursements
Revenues

Modified
Accrual
Ledger

I

e Budgetary control is applied on all module transactions through the budget

checking process

* Only transactions that pass budget checking will effect appropriations and

reimbursement authority
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Commitment Control — Ledger Groups

CC_APPROP Budget Act Appropriations
CC_REV Budget Act Reimbursements
CC_DETAIL Expenditures at the detail/lowest level

CC_DTL_REV Reimbursement and Revenue activity at the detail/lowest level

CC_LABOR Labor transactions

&
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Commitment Control — Ledgers

KK Ledgers store transaction information.

Budget checked transactions are stored in KK ledgers:

Transactions

KK Ledger

Budget Journals

Budget Ledger (+) (-)

Requisition

Pre-Encumbrance Ledger (+)

Purchase Order

Pre-Encumbrance Ledger (-)

Purchase Orders

Encumbrance Ledger (+)

Vouchers Encumbrance Ledger (-)
Vouchers Expenditure Ledger (+)
GL Journals Expenditure Ledger (+)

Budget Journal

Revenue Estimate Ledger (+)

Receivables Invoice

Recognized Revenue Ledger (+)

Misc. Receipts Receivables Payment

Collected Revenue Ledger (+)
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Commitment Control vs. General Ledger

Commitment Control :

» Budget journals

» Appropriated Encumbrances (Purchase Orders)
» Appropriated Expenditures

» Reimbursements

» Revenues

General Ledger (MODACCRL Ledger):
» Appropriated Expenditures

» Unappropriated Expenditures

» Reimbursements

» Revenues

Note: Only appropriated transactions will post to Commitment Control
(Appropriations)
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Pre-Close Activities



Pre-Close Activities
» Run ZZ_MEC_OUTSTANDING_TRXNS query

» Verify accounts receivable transactions are posted
» Review and correct suspense entries

» Complete labor distribution process

» Run ZZ_MEC_ENTRIES_NOT_SENT _TO_GL query

» Request FSC to close subsystems

&
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ZZ MEC OUTSTANDING TRXNS
Query



FISCal.009 - Running The Month-End Process

» Job aid FISCal.009 steps - Run ZZ_MEC_OUTSTANDING_TRXNS, Group Not Set To Post,

Incomplete Payments, and Correct Suspense Journal Entries.

Revision History
Date Update Description Version
32972017 Updated job aid format and consolidated queries and steps J

Step TaskID Task Activity Responsible Party Job Aid Notes

1.0 Subsystem Closing
To11 DTLO0L  |Open Modified Accrual Open the AP, AR, BI, PC, and GL modules for the new month following the GL FSC(3CO)

Accounting Period schedule

12 DTLO02  |Enter Subsystem Transactions  [Confirm all subsystem transactions have been entered Depts
(BE DTLO03  |Post Subsystem Transactions  |Run the ZZ_MEC_OUTSTANDING_TRXNS query and complete the outstanding Depts FI5Cal.185 |If needed, see Reference section below for additional details
i transactions for vouchers, billings, deposit and journal transactions

14 DTL004 Check for AR items not posted and complete the transactions Depts Navigate to: Main menu » Accounts Receivables » Pending
" Items > Review items = Group Mot 5ef fo Post

15 DTLO05 Check for AR receipts/payments not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables » Payments »
" Review Payments » Incomplete Payments

16 DTLO0G Review and Correct all Suspense Journal Entries Depts FISCal.033 |Navigate to: Main Menu » General Ledger =» Journals »
" suspense Correction > Correct Suspense Entries

17 DTL007 Open a ticket with the FISCal Service Center only if Suspense Journal Entries have Depts Please check the 'Bypass Budget Checking' checkbox for

50, 44, 48, or 62 series Account. Use language in Notes column for instructions. suspense entries for (enter department name) (BU XXXX) on the
‘Correct Suspense Entries’ page. Please refer to Steps #3 to 9 on
Confirm once all the Suspense Journal Entries have been resolved job aid FISCal.033.

N
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ZZ_MEC_OUTSTANDING_TRXNS

ZZ MEC_OUTSTANDING_TRXNS query consolidates various ZZ_Outstanding queries
from AP, AR and GL Modules

Job aid FISCal.185 provides a listing of various outstanding queries and similar steps
to run ZZ_MEC_OUTSTANDING_TRXNS

Additional AR outstanding queries such as Group Not Set To Post, Incomplete
Deposits, and Incomplete Payments are required to run

Recommended practice is to run this query weekly to stay on top of outstanding and
unposted transactions

Research and determine if transactions can be resolved by processor, approver or
FSC

Departments can not close subsystems until ZZ_ MEC_OUTSTANDING_TRXNS query
is cleared
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ZZ MEC_OUTSTANDING _TRXNS
Navigation

Query Viewer has various ZZ and DFQ queries.

Favorites - | Main Menu - >

Reporting Tools » > Query = > Query Viewer

Cal

Query Viewer

=nter any information you have and click Se

arch. Leave fields blank for a list of all values.

“Search By | Query Name v begins with ZZ_MEC
Search : Advanced Search
Search Results
*Folder View |— Al Folders — hd
Query
Query Mame Description Owner Folder

77 _MEC_DETAIL_TASK_STATUS

MEC Detaill Tasks Status

Report Public

ZZ_MEC_ENTRIES_NOT_SENT_TO_GL
£Z_MEC_OUTSTANDING_TRXNS

Mot Distributed Accntg Entries  Public
PMEC Outstanding Transactions Public

£Z_MEC_SUMMARY_TASK_STATUS

MEC Summary Task Status

Report Pubiic

Personalize | Find | View All | IE—II E

Run to
HTHL

HTML

Run to
Excel

Excel

HTML
HTML

Excel

Excel

HTML

Excel

Run to
XML

AML

AML
AML

AML

Schedule

Scheduls

Schedule
Scheduls

Schedule

Definitional References

Lookup References

Lookup References

Lookup References

Lookup References

First ‘4 1-4of4 ‘b Last

Add to
Fawvorites

Favorite

Favarite

Favarite

Favarite
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ZZ_MEC_OUTSTANDING_TRXNS

ZZ MEC_OUTSTANDING_TRXNS - MEC Qutstanding Transactions

GL Business Unit 8360 |Q
Date From [07/01/2016  |[#]

Date To |[10M3/2016 Eﬂ
“ View Results “

8860 AP Vouc 00004354

FBBGD AP Voucher 00004362

.'aaﬁn AP Voucher 00004366

9/7/2016
9/7/2016
9/7/2016
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This query displays outstanding voucher in “Pending” Approval Status and “Unposted” Status

DFQ_AP_02_VOUCHERS_LISTING - List of AP Voucher w/ Pmt Info

*Business Unit [B860 (Y
=Accounting Date From |07/01/2016  |[E]
*Accounting Date To | 10/13M116 []
*Asg of Date 101316 [2]
Fund ~ (Blank for All)
EMNY ~ (Blank for All)
Approp Ref ~ (Blank for All)
Program ~ (Blank for All)
Froject ~ (Blank for All)
Activity ~ (Blank for All)
Origin ~ (Blank for All)
“Woucher 1D ~ (Blank for All)
Scheduled Date From ~ (All)
Scheduled Date To ~ (All)
Payment Acctg Date From ~{All)
Fayment Accitg Date To ~ (All)
Supplier 1D ~ (Blank for All)

2l (2 [ [

Post Status ~ (Blank for All) | v|

“Wiew Resulis

00004354 ONL REG REGIONALEC-001 9/7/2016  9/7/2016 9/7/2016 Postable
8860 00004355 ONL REG 3190007712 8/31/2016 9/7/2016 9/7/2016 Postable
8860 00004356 ONL REG 16-0808 8/29/2016 9/7/2016 9/7/2016 Postable

8860 00004357 ONL REG 16374-9 8/29/2016 9/7/2016 9/7/2016 Postable
8860 00004358 ONL REG 1033953 8/31/2016 9/7/2016 9/7/2016 Postable
8860 00004359 ONL REG 16-5269 8/16/2016 9/7/2016 9/7/2016 Postable

00004360 171149 8/23/2016 9/7/2016  9/7/2016 Postable
Bee—. 2 -

Pending

Unposted

Approved
Approved
Approved
Approved
Approved
Approved

Posted
Posted
Posted
Posted
Posted
Posted

Open

Open
Open
Open
Open
Open
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OUTSTANDING VOUCHER - PENDING APPROVAL

Approval History

Business Unit 8860

Voucher ID 00004354

Voucher Approval :: Warrant
| BUSINESS_UNIT=8860, VOUCHER_ID=00004354:Pending

Voucher Approval :: Warrant

Approved Pending Pushed Back
Jerome Tribble ' Multiple Approvers ) Larry Hebel
v Department AP Approver 1 ® Department AP Approver 2 ¢ SCO Audit Approver 1
09/08/16 - 2:44 PM 09/13/16 - 1:20 PM

Comments
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Verify Accounts Receivable
Transactions are posted




Group Not Set To Post

» Additional subsystem transaction query which ensures all AR Items are
Posted

» AR Processor should run the query periodically to track unposted items

» The following example shows AR Items were not approved

&
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Group Not Set To Post

Favorites - | Main Menu - > Accounts Receivable - > Pending ltems - > Review [tems - >  Group Mot Set To Post

Cal

Groups Not Set To Post

Business Unit |3360 QL *Posting Status | Never Posted And Ermor Groups |
User 5t a *Balance Status [In And Out Of Balance Groups | S T
*Group Amount Switch | To Be Posted o
Groups Not Set to Post Personalize | Find | View Al | &0 | B First ‘4’ 1-4of4 ‘&' Last
tem D GrouplD  Type Originip  pEcounting Post Status  Assigned To Be Posted Currency
B, 1633 B OBILL 10/06/2016 Mot Posted 10001400 283,007_16 USD
B, 1634 B OBILL 10/04/2016 Mot Posted 10001409 511,713.39 USD
B, 41635 B OBILL 10/04/2016 Mot Posted 10001409 11,200.00 USD
B 1636 B OBILL 10/04/2016 Mot Posted 10001409 1,000.00 USD
Totals
Total 4 Total Amount 206, 92055 Currency UsSD
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Group Not Set To Post

Groups Not Set To Post

Business Unit 8260 | *Posting Status | Never Posted And Error Groups W
User Q *Balance Status |In And Out Of Balance Groups v L S
*Group Amount Switch | To Be Posted W
Groups Not Set to Post Personalize | Find | View All | 2| " First ‘4 1-30f3 &' Last
OriginID SN post Status  Assigned To Be Posted Cumency
OBILL 10/042016 Mot Posted 10001409 511,713.39 USD
OBILL 10/04/2016 Mot Posted 10001409 11,200.00 USD
OBILL 10/04/2016 Mot Posted 10001409 1,000.00 USD

Total 3 Total Amount 22391339 Currency USD




Incomplete Deposits

Favorites - ‘ Main Menu - > Accounts Receivable » » Payments » > Review Payments » > Incomplete Deposits

Cal

Incomplete Deposits

Unit 3860 | Q User Q)
*Balance Status | In And Cut Of Balance Groups W Payment Type | Regular Payments Only
*Deposit Amount Switch | Incomplete v Search

Incomplete Deposit Find | View Al First ‘&' 1-40f4 '

Deposit ID Payment Type Bank Account Accounting Date Assigned Amount Currency Balance

576 Payment STATE 0000 09062016 10008545 12542766  USD Yes

a7 Fayment STATE 0000 09/16/2016 10008546 5025000 USD Yes

273 Fayment STATE 0000 09/23/2016 10008546 30308238 USD Yes

285 Payment STATE 0000 09/09/2016 10008546 2409  USD Yes
Total: 478,784.13 USD 4
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Incomplete Payments

Favorites | Main Menu - » Accounts Receivable - > Payments - > Review Fayments = > Incomplete Payments
Cal
Incomplete Payments
Unit|3860 | O User '
Deposit ID Q *Applied Post Status | All Applied Payments W
*Date Operand | == LW Accounting Date Ei,',l
Payment Type | Regular Payments Only W
Additional Search Criteria
*Status | Payment Status *Amt Switch | Payment v Search
Incomplete Payment Information Find | View All First 4/ 1
Value Deposit ID Payment ID Pmt Type Acctg Date Assigned DJ PP Amount
DOF2016018 Payment 0962016 10008546 N N 33,024.79
DOF2016016 Payment 09/06/2016 100028546 N N 37,340.63
DOF2016017 Pavment 09062016 10008546 N N 55,062.24
Applied ATT DOF20160159 Payment 09M16/2016 10008546 N N 50,250.00
Applied TS DOF2016020 Payment 097232016 10008546 N N 303,082 33
Applied APO1608135 Payment 09092016 10008546 N N 24.09

T
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Review and Correct
Suspense Entries




Review and Correct Suspense Entries

» Follow instructions in FISCal Job Aid.033 to review and correct Suspense
Entries

» Open a FSC ticket only if Suspense Journal Entries have 50, 44, 48, or 62
series Account per job aid FISCal.009

&
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Review and Correct Suspense Entries

Favorites - Main Menu - > General Ledger = > Journals ~ > Suspense Correction = > Correct Suspense Entries

ﬁl.:_?(!’al

Correct Suspense Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

— Search Criteria

Business Unit:| = kas0 QY
Journal 1D begins with

Journal Date: |= L Exl
Source: = W &)
User ID: begins with -

[]case Sensitive

Basic Search Save Search Criteria

W e

Search Clear




Labor Distribution




Labor Distribution

State Controller’s Office (SCO) pays labor costs out of a department’s
main item clearing account. However, these costs may not be accurately
reflected in the fund and program SCO charges.

The Labor Distribution (LD) process creates accounting entries to record a
department’s payroll transactions at a lower level of detail.
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Labor Distribution

Departmental Labor Tasks / Process Flow

After FISCal stages the payroll file, departments perform the following tasks:

>
>

>

Validate labor configurations

Run payroll queries before & after LD (see subsequent Power Point slide)
Run labor distribution

Review and correct labor errors

Re-run LD process as many times as needed to fully distribute payroll costs
o Refer to job aid FISCal.184 for running LD

Create a payroll journal for CLO JEs that represents Payroll Clearing account
amounts

Verify Payroll Clearing account is SO balance in ledger inquiry or
DFQ_KK 01 ACTIVITYLOG _SUP_PROJ query

Reconcile labor transactions with SCO (see subsequent Power Point slide)
Refer to DOF’s FISCal Overview training material for detailed LD steps and processes
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Labor Distribution (Cont’d)

Run and Review Payroll Queries

Before First LD Run:

>
>
>

ZZ LD_PAYROLL_HEADERS
ZZ LD_PAYROLL_BENEFITS
ZZ LD _UNDIST PAYROLL

After Each LD Run:

4
4
4
4

ZZ PAYROLL_ERR
ZZ BUDGET _ERR_ONLY
ZZ CHARTFLD ERR

ZZ LD _UNDIST PAYROLL

* Also, run the Activity Sheet Error report and the Missing Activity Sheet report as applicable

Refer to DOF’s FISCal Overview training material
for detailed LD steps and processes
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LD Journals

A. FISCal staged SCO labor file
o Below entry reversed department’s clearing account

Dr. 1109600 — Pending Cash Transfers-LD

Cr. 5100000-Personal Services
(Program 9999, Reporting Structure 88609999)

B. Labor distributed to Employee’s Defaults or Activity Sheet
o DFQ_LD 03 _Acct_Entries query displays entries after labor distribution.
o Journal Source = LD
Dr. 51xxxxx-Various Accounts
(various Programs and Reporting Structures)
Cr. 1109600 — Pending Cash Transfers-LD
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LD Journals

C. Post GL journal for CLOs to offset above step “A” reversal entries in Program 9999
(leaving Dr. 51xxxxx actual expenditures)

o DFQ_LD _02_CLO_EMP_SUMMARY query lists all CLO amounts for GL journal
o CLO amounts should be verified against SCO Tab Run

o Journal Source = PAY for Program 9999

o Journal Source = ONL (without Program 9999)

Dr. 5100000-Personal Services
(Program 9999, Reporting Structure 88609999)
Cr. 1109100 — Pending Cash Transfers-GL
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LD Journals - Recap

A. FISCal Staged SCO Labor File:
Dr. 1109600 — Pending Cash Transfers-LD
Cr. 5100000-Personal Services
(Program 9999, Reporting Structure 88609999)

B. Run Labor Distribution:
Dr. 51xxxxx-Various Accounts

(various Programs and Reporting Structures)
Cr. 1109600 — Pending Cash Transfers-LD

C. Post CLOs Journal:

Dr. 5100000-Personal Services

(Program 9999, Reporting Structure 88609999)
Cr. 1109100 — Pending Cash Transfers-GL
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Run DFQ_LD_02_CLO_EMP_SUMMARY query to get CLO subtotals by ENY

ing Entries Summary

— — [Peri - = - | Eny 2014 |
8860 2016 2 2014 10160 3,492.56 3,492.56
8860 2016 2 2015 "10094 684.30
'8860 2016 2 2015 10098 -869.18 Total
8860 2016 2 2015 "10100 -3,456.00 ENY 2015
‘8860 2016 2 2015 "10101 3,456.00 4,526.73
'8860 2016 2 2015 10102 88.08
'8860 2016 2 2015 10107 4,043.43
8860 2016 2 2015 10127 425.10
'8860 2016 2 2015 10147 155.00
8860 2016 2 2016 10082 1,070.18
'8860 2016 2 2016 10084 -23,669.21
8860 2016 2 2016 "10085 23,669.21 Total
8860 2016 2 2016 "10086 37,284.34 ENY 2016
‘8860 2016 2 2016 10094 17,149.33 4,523,871.16
‘8860 2016 2 2016 "10098 21,489.90
'8860 2016 2 2016 "10100 -246.95
'8860 2016 2 2016 10101 246.95
'8860 2016 2 2016 10102 2,583.60
'8860 2016 2 2016 10117 238.41
'8860 2016 2 2016 10127 2,169.63
‘8860 2016 2 2016 10129 56,742.79
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Create Payroll Journal
Record one journal for monthly payroll CLO journals

Favorites -+ Main Menu ~ > General Ledger ~ > Journals -+ > Joumal Entry - > Create/Update Journal Entries
Cal™,
Header l Lines Totals Errors Approval
Unit 383860 Joumal ID 0000173302 Date 08/31/2016
Long Description |. CLO August 2016 Payroll gl
228 characters remaining
Ledger Group MODACCRL Adjusting Entry Non-Adjusting Entry
Ledger Fiscal Year 2016
| source Pay] ONL if no Program 9999 Period 2
Reference Number ADB Date 08/31/2016

Journal Class

Transaction Code GL Auto Generate Lines

Save Journal Incomplete Status

Autobalance on 0 Amount Line

SJE Type
Currency Defaults: USD / CRRNT /7 1
Attachments (0) CTA
Reversal- Do Not Generate Reversal Commitment Control
Entered By 10001408 Janice Miles
Entered On 09/15/2016 3.03:48PM
Last Updated On 09/23/2016 9:25:47FPM
il Save 2 Return to Search 1 | Previous in List 4+ | Nextin List ] Notify > Refresh

Header | Lines | Totals | Errors | Approval
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Record one GL journal for all ENY subtotals

Favorites -

Main Menu -

> General Ledger - >

Journals - >

Jourmnal Entry = >

CreatefUpdate Journal Entries

Cal
Header Lines Totals Errors Approva
Unit 3860 Journal ID 0000173302 Date 08/31/2016 Errors Only  Download
Template List Search Criteria View Audit Logs  jn Excel
Process Edit Journa Line 10
Lines Personalize | Fina | 2 | &
8860 MODACCRL 001 0001 2014 5100000 5100000000 pog99
2 8860 MODACCRL L&} 000 2014 1109100 0000000000
3 8860 MODACCRL 001 0001 2015 5100000 5100000000 pog99
4 8860 MODACCRL L&} 000 2015 1109100 0000000000
5 8860 MODACCRL 001 0001 2016 5100000 5100000000 pog99
8860 MODACCRL L&} 000 2016 1109100 0000000000
< >
Totals Personalize | Find | Wiew All | L] Ln:_ﬂi First '4&' 1 of1 ‘& Last
28860 & 4 531,800.45 4 531,800.45 P W
ot Return to Search +=] Previous in List 4=] Mextin List =] Notify == Refresh
Header | Lines | Totals | Errors | Approval Download in Excel
Line| Unit | Ledger |Approp Ref|Fund| ENY | Account | Alt Acct |Program |Rptg Structure| Amount |BudgetDate| Journal Line Description
1| 8860 MODACCRL 1 112014 |5100000| 5100000000 9999 28609999 3,492.56| 6/30/2015|Earnings - Perm Civil Svc Empl
2| 8860|MODACCRL 1|12014(1109100 0 -3,492.56| 6/30/2015|Pending Cash Transfers - GL
3| 8860|MODACCRL 1 11 2015(5100000| 5100000000 9999 88609999 4526.73| 6/30/2016|Earnings - Perm Civil Svc Empl
4| 8860|MODACCRL 1|1 2015( 1109100 0 -4526.73| 6/30/2016|Pending Cash Transfers - GL
5| 8860|MODACCRL 1 1| 2016(5100000| 5100000000 9999 88609999| 4,523,871.16| 8/31/2016|Earnings - Perm Civil Svc Empl
6| 8860 MODACCRL 1|12016( 1109100 0 -4523,871.16| 8/31/2016|Pending Cash Transfers - GL

Be—. -
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Verify Payroll Clearing = SO Balance

Run DFQ_KK_01_ ACTIVITYLOG_SUP_PROIJ query and filter by Reporting Structure
88609999

DFQ_KK_01_ACTIVITYLOG_SUP_PROJ - KK ActivityLog w/ Suppl & Proj

*Business Unit /3360

*Fiscal Year

*From Period

*To Period

From ENY ~ (Blank for All)
To ENY ~ (Blank for All)

Ledger Grp ~ (Blank for All) |cc_detail

Ledger ~ (Blank for All)

8860 2013 0001 0955 001

C_DTL_EXP
C_DTL EXP 8860 2013 0001 "9999 ‘001
C_DTL_EXP 8860 2014 0001  '9999 ‘001
C_DTL_EXP 8860 2014 0001  'o9gg ‘001
C_DTL_EXP 8860 2015 0001 9999 ‘001
C_DTL EXP 8860 2015 0001 "9999 ‘001
C_DTL_EXP 8860 2016 0001 "9999 ‘001

C_DTL_EXP 8860 2016 0001

2016
2
2

2013
2013
2014
2014
015
2015
2016

a
a

2016
2016
2016
2016
2016
2016
2016
2016

[ SR S R ST S R R SIS

8/31/2016
8/31/2016
8/31/2016
8/31/2016
8/31/2016
8/31/2016
8/31/2016
8/31/2016

5100000
8/31/2016 0000173296 5100000
8/31/2016 0000173296 5100000
8/31/2016 0000173302 5100000

'5100000
8/31/2016 0000172302 5100000

'5100000
8/31/2016 0000173302 5100000

38609999
'88609999
'88609999
'88609999
'88609999
'88609999
'88609999
'88609999

MNet

(3,492.56)
3,492.56
(3,492.56)
3,492.56
(4,526.73)
4,526.73
(4,523,871.16)
4,523,871.16

0.00
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LD Reconciliation
LD - RECONCILIATION SAMPLE

1 LD Payroll Queries - Filtered to EXCLUDE Clearance Type "5" and "9" for PARs and non-payroll items

ZZ LD PAYROLL _HEADERS 3.100.000.00 Total "Gross Amount”
7 LD PAYROLL BEMEFITS 1.300.000.00 Total "Benefit Amount”
4,400,000.00 Total LD to Distribute

2 SCO0 Agency Reconciliation (Tab Run) - Total CLOs
2017 - Total CLOs 4,125,000.00 Total
2016 - Total CLOs 275,000.00 Total

| 4,400,000.00 Total Payroll Paid |

3 LD Accounting Entries - Filtered to EXCLUDE BU Clearing & Reversal Entries
ZZ_ LD ACCT_ENTRIES
ENY 2017 4,125,000.00 Total "Amount" for ENY 2017
ENY 2016 275,000.00 Total "Amount"” for ENY 2016
4,400,000.00 Total Labor Distributed

Tie Point 1

Tie Point 2
Tie Point 3
Tie Point 1

Tie Point 2
Tie Point 3
Tie Point 1

materials.

This slide and other detail LD steps and processes
are in the DOF’s FISCal Overview training
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LD Tips

Labor staff knows the department’s labor configurations
Understand the labor Queries (job aid FISCal.084)
Run payroll queries before first LD run and after each LD run

Track every LD run process instance with description (i.e., which month(s) are being
distributed, Personal Activity Sheet (PAS), Adjusted PAS, override, etc.)

Perform LD reconciliation (refer to FISCal Overview training material for detail LD
steps and processes)
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ZZ MEC ENTRIES NOT SENT TO GL
Query



ZZ MEC_ENTRIES_NOT SENT TO GL

Run ZZ_MEC_ENTRIES_NOT_SENT_TO_GL per Job aid FI$Cal.009 steps

This query consolidates various ZZ_Entries_NotSentTo_GL queries from AP, AR, LD, PC, Bl, AM and GL
Modules include sub-system journals

If there are entries identified on the ZZ_ MEC_ENTRIES_NOT_SENT _TO_GL, run the appropriate
submodule queries (see job aid FISCal.037 for various queries).

Recommended practice is to run this query weekly to stay on top of various transactions that are not
sent to GL

Research and determine if transactions can be resolved by processor, approver or FSC

Departments can not close subsystems until ZZ_MEC_ENTRIES_NOT_SENT_TO_GL query is cleared
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ZZ MEC_ENTRIES_NOT SENT TO GL

22 MEC_ENTRIES_NOT SENT TO_GL - Not Distributed Accnty Entries

2 N
055 ¥
A afs Campn *_'5
(i Oae i
View Results
" N HE
Downicad resulls n©  Excel SpreadSrest (S g
Busiress et Mhcediuie T rarvnacihon [esc [ riesachons Counl
SBbl i= Yo e
Example:

» There are eight (8) AP transactions that are not sent to GL.
» RunZZ_AP_ACCTENTRIES_NOTSENTTO_GL query to see voucher numbers

54



ZZ_AP_ACCTENTRIES_NOTSENTTO_GL

» Displays all AP accounting entries that have not been journal-generated

» Vouchers are required to journal-generate to the GL and post before the amount can
be reported on ledger based reports

» Below example displays eight (8) AP account transactions but only three (3) new
vouchers are involved and will be sent to GL the next day

8

8860 00001285 ACCRUAL ACCR 0 1 1 MODACCRL 262.30 10/12/2016 8860 5301350 88603500 0001
3860 00001285 ACCRUAL ACCR 0 1 1 MODACCRL 262.30 10/12/2016 8860 2000000 0001
8860 00001295 ACCRUAL ACCR 0 1 1 MODACCRL 356.92 10/12/2016 8860 2000000 0001
8860 00001295 ACCRUAL ACCR 0 1 1 MODACCRL 356.92 10/12/2016 8860 5304100 88603500 0001
8860 00001253 ACCRUAL ACCR 0 1 1 MODACCRL 9420.00 10/12/2016 8860 5302700 88603500 0001
8860 00001253 ACCRUAL ACCR 0 2 1 MODACCRL 245.00 10/12/2016 8860 2000000 0001
8860 00001253 ACCRUAL ACCR 0 1 1 MODACCRL 9420.00 10/12/2016 8860 2000000 0001
8860 00001253 ACCRUAL ACCR 0 2 1 MODACCRL 245.00 10/12/2016 8860 5302700 88603500 0001

/



AR Items Entries Not Sent To GL

» Displays all AR Item accounting entries that have not been journal-
generated

ZZ ARITEM_ENTRIES_NOTSENTTO_GL - Recon-AREntries_Not_Sent_To_GL

GL Unit: Basd Q
Accounting Date From: 07/01/2016  |[x]
Accounting Date To:  |10/12/2016 [

View Hesults

Download results in © Excel SpreadSheet CSV Text File XML File (1 kb)

View All

Unit Customer Hem 1D Line Sequence Ledger Grp Ledger Line Acctg Date Budg Dt L'ﬁ':;l Amount
18860 DEPTTS0200 gayn o 00 0 1 MODACCRL MODACCRL 1 10/06/2016 D6/30/2016 8860 283007 160
2 8360 DEPT750200 G -S201602- 1 MODACCRL MODACCRL 2 10/06/2016 06/30/2016 8360 233007 160

0216
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ZZ_ARMISC_ENTRIES_NOTSENTTO_GL

» Displays all receipt accounting entries that have not been journal-
generated

» Receipts are required to journal-generate to the GL and post before the
amount can be reported on ledger based reports

ZZ ARMISC_ENTRIES_NOTSENTTO_GL - Recon-ARMisc Entries not Sent

GL Unit: BasD |Q
Accounting Date From: (07/01/2016  |[=1)
Accounting Date To:  [1V13/2016  |[5)

View Hesults
MNo matching values were found.
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ZZ_CM_ENTRIES_NOTSENTTO GL

» Displays all Cash Management accounting entries that have not been
journal-generated

» Cash Management accounting entries are required to journal-generate
to the GL and post before the amount can be reported on ledger based
reports

&
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ZZ AM ACCT ENTRIES NOT SENT TO GL

» Displays all Asset Management accounting entries that have not been
journal-generated

» AM entries will be sent to GL the next day after asset depreciation is
completed

» Asset Management accounting entries are required to journal-generate
to the GL before the amount can be reported on ledger based reports
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ZZ SUBSYS JRNL NOT POSTED

» Displays journals that have not been posted in the GL by journal ID,
journal date, and business unit

» Status fields and ChartFields are included in this query

&
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LD_ACCT_ENTRIES_NOT_SENT_TO_GL

» Displays all Labor Distribution accounting entries that have not been
journal-generated

» LD entries will be sent to GL the next day after Labor Distribution is
completed

» These entries are required to journal-generate to the GL before the
amount can be reported on ledger based reports

&
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Verify Sub-Module Transactions are Sent to GL

Important Note :

Recommended practice is for staff to run the

ZZ MEC_OUTSTANDING_TRXNS, ZZ MEC_ENTRIES NOT _SENT TO GL,
and other appropriate queries periodically during the week, to review and
resolve transactions that have not posted in the sub-modules and/or sent
to GL.

Resolve outstanding and not sent transactions in a timely manner to
avoid reconciling items at month end.
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Update Online MEC Status

Online Month End Closing (MEC) Reporting Tool (Job aid FISCal.335) provides departments the steps on how to
report MEC activities online in FISCal.

MEC Dashboard calculates % of completion based on below options reported on the Summary Task or Detail Task
screen:

* Completed

* In Progress

* Not Applicable
* Not Started

* On Hold

Update MEC Status if appropriate tasks are “In Progress” or “On Hold” so that MEC Dashboard can display 25%
completion or more as to 0%.

When all tasks reported as “Completed” and/or “Not Applicable”, the MEC Dashboard will report 100%
completed for the accounting period.

FISCal will produce project status reports based on this data. Therefore, Departments must ensure accurate and
timely updates no later than the 1%t and the 15 of each month.
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Enter Submodule Transactions and Run Labor Distribution, Summary Tasks are “In Progr%ss I
xample

Favorites = Main Menu « » FISCal Processesv > Fi$CalExtensionw > GLe > MonthEndClosew » MEC Dashboard > MEC Status

Home Worklist Add to Favorit

Cal %\

New Window | Help | Per
MEC Summary Status | MEC Detail Status || References | Joumal Details || Open Periods

Business Unit 8860 Fiscal Year 2016 Period 8  Acctg Date From 04/01/2017 Acctg Date To 04/30/2017
Personalize | Find | ViewAll | 2| B§  First 4 1707 * Last
Notes Last Updated By Last Update Date/Time
A
] Enter Submodule Transactions [ln Progress ] E’Eg‘; Lesng (2nd 05/05/17 10:55:06AM
O Run Labor Distribution 45% [in Progress éa[,‘.';‘j Miles (20d 050447 1:48:50PM
[0 3  Close Submodules 50% [NotStarted  v]| ] 05/05/17 1:48:15PM
[0 4 RunAlocations 60% [Not Started V|| | 05/0517 3:32:46PM
[0 5  RunAM Depreciation Close 65% [Not Started v/ | | 05/08/17 9:09:31AM
[J 6 CloseAMandGL 70% [NotStarted V]| J 05/08/17 11:33:42AM
(0 7  Perform Reconciliation and PFA 100% [NotStarted V|| ] 05/08/17 3:06:28PM

¥ Select All ' Deselect All | v| | Update Selected Steps




MEC Dashboard (period 8) displays 25% as oppose to 0% for Summary Tasks “In Progress” or “On Hold”

Example
Favortes - | Main Menu - > FI%Cal Processes - » FISCal Extension = > GL - > MNonth End Close = > MEC Dashboard p

Cal

Month End Close Dashboard

Search Criteria

Business Unit 8860 |Q Fiscal Year 2016/Q Accounting Period Q
Search : Clear
Personalize | Find | L.’T'| E First '* 1-120f12 '* Last

Business Unit Fiscal Year Accounting Period MEC % Complete Last Update Time View
1 8860 2016 1 100% 03/01M7 3:03PM Wiew
2 8860 2016 2 100% 03/01/M17 3:04PmM Wiew
3 8860 2016 3 100% 03/01/17 3:07FPM Wiew
4 8360 2016 4 100% 03/01/17 3:08FPM Wiew
2 8860 2016 2 100% 0301M7 3:08PM Wiew
& 85860 2016 6 100% 03/01M17 3:09PM Wiew
7 8460 2016 7 100% 03/01/17 _3:09FM =

032117 10:29AM

10 8860



Request to Close Subsystems

» Send an e-mail to FSC to close subsystems:

o FSC e-mail address fiscalservicecenter@fiscal.ca.gov

o Copy FISCal MEC-YEC Close Request
MEC-YECCloseRequests@fiscal.ca.gov

o Please close (enter Month) subsystems for (enter dept. name, BU#).

» FSC will close AP, AR, Bl and PC

» Verify subsystems closure (see the following example)

&
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Verify Subsystems Closure

]Favorites-

Main Menu - >

Set Up Financials/Supply Chain -~ >

Business Unit Related ~ > General Ledger ~ > Open Periods - > OpenPerindDisplayl

Cal.

Open Period Display

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

PeopleSoft Product| begins with |

Business Unit| = w
Ledger GrouD

2360

MODACCRL

Search Clear

Search Results

WView All First 'A

P le 5oft Product Business Unit Ledger Group First Open Day Last Open Day
AP 8260 MODACCRLY08/01/2017

AR 8260 MODACCRLY08/01/2017

=] 8860 MODACCRLY08/01/2017

GL 8860
8260

PP P

Basic Search = Save Search Criteria

1-8cfe &

MODACCRL 07/01/2017

MODACCRLY 08/01/2017

08312017
08/31r2017
085312017
0813172017
08/31/2017

Last

When First Open Day is 8/1/17, this confirms that July
subsystems (include AP, AR, BIl, and PC) have been
closed.

Note: July GL module has not closed with First Open Day
of 7/1/17.

Also, to see AM module closure, search for "DEPTADJ"
Ledaer Group.
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Allocations




Allocations

Department Allocation Tasks / Process Flow

» Validate Configurations
» Run Allocation Process
» Review and Validate Calculation Logs and Journals

o Delete system generated journals, update
configurations, correct originating entries, and
re-run allocations as needed to correct errors

» Post Allocation Journals
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FI$Cal Project
Task Response Template
Allocations

Activity/Task ID: BUSNXXXe
Name:Review and Submit Proposed Department Values for Allocations Configuration ltems
Due Date: November 19, 20XX

Department:

Task Name: | 8860
Submitted by: | Monica Medina
Submitter Phone: | 916-123-4567
Submitter Email:
Date Submitted: | 2/1/20XX

Allocation Title BUEXP1 / BUENCA1

Multiple Programs Ultilities

Allocation Description
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Main Menu> Allocations> Define and Perform Allocations> Define Allocation Step

Home

Cal

Type || Pool || Basis | Target | Offset || Output Options || Round Options || Batch Records || Amount Fields
SetlD 8860 Step BUEXP1 %ﬁﬁ

Effective Date Find | ViewAll  First ‘4" 10f1 '} Last

[+](=]
*Effective Date 01/01/1901 3y SHtUS‘Active v
*Description |Mult Programs Utilities EXP
“Allocation Type | Prorata with Record Basis V‘ Extension opcode Add

Transaction Code |GL

Q General Ledger Transaction
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What to Allocate (the “Pool”)

Time Period YTD
Ledger KK/Modaccrl
ChartField Criteria for Range
martFi:;:i Value inele Value
Account 5326500 |
. Activity

Alternate Account
Analysis Type
Budget Date
Budget Pericd

Appropriation @
Reference

Business Unit ~——
PC Business Unit
Agency Use
Reporting
Structure

Fund @
Ledger Ne—~

Service Location

Year of

Enactment o

Program

Project N—"
Exclude

Range
ChartField Value .
set Single Value Value Value To
From




Type Pool || Basis || Target || Offset || Output Options || Round Options || Batch Records || Amount Fields

SetlD 3560 Step BUEXF1
Effective Date Find | View Al First ‘4 1of1 '}/ Last
[#][=]
Effective Date 01/01/1901 Status Active Description Mult Programs Utilities EXP
Pool Record
*Pool Record Type | Any Table v| Table 7Z_GL_ALO_VW Q
Time Span PER Q *Pool factor|  100.0000
Zero Pool Amount Option | Select Next Pool v|
Pool Fields Find | View 1 First ‘4" 160f6 ‘b Last
“Field Name [Account v| [H[=
How Specified
(O selected Detail Values (0 selected Tree Nodes ® Range of Values
*Include/Exclude | Include Specified Values W
Specify Values/Range of Values/Tree Nodes Find | View Al | 0| B8 First (4 10f1 (2 Last
Value Exceptions
Include Specified Values (€ [5326100 @, 5326900 0 (] [=]
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*Field Name | Appropriation Reference

v| [+][=]

How Specified

® Selected Detail Values

Specify Values/Range of Values/Tree Nodes

alug To

001 Q

(O selected Tree Nodes O Range of Values

Find | View Al | 21| kR First ‘' 1of1 '}/ Last

[+ [=]

*Field Hame| Fund

v| [#[=]

How Specified
@® selected Detail Values
Specify Values/Range of Values/Tree Nodes
alue To

0001 Q

(O selected Tree Nodes O Range of Values

Find | View Al | 2| L First ‘4 1of1 '} Last

[+ [=]

*Field Name | Program

v| [#[=]

How Specified

® Selected Detail Values

pecify Values/Range of Values/Tree Nodes

(O selected Tree Nodes O Range of Values

Find | View All | 2| L First ‘4 1of1 '} Last

[+ [=]
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How to Allocate (the “Basis")

Time Period ¥TD

Ledger STAT

ChartField Criteria for Enter Basis criteria for the Allocation
BASIS

ChartField value
Set

Single Value

Val

From

He Value To

Account

Activity

Alternate Account

Analysis Type

Budget Date

Budget Period

Appropriation
Reference

Business Unit

PC Business Unit

Agency Use

Reporting
Structure

Fund

Ledger

Service Location

Year of
Enactment

Frogram

Project

Exclude

ChartField value
Set

Single Value
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Type || Pool | Basis || Target | Offset | OQutput Options | Round Options || Batch Records
SetiD 8560 . Step BUEXF1
Effective Date
Effective Date 01/01/1901 Status Active
v Basis Record
Basis Record Type | Ledger Group v
Time Span YTD Q
Zero Basis | Select Next Basis W
Basis Fields
*Field Name | Program i
How Specified
® Selected Detail Values ( Selected Tree Nodes

Specify Values/Range of Values/Tree Nodes

Value To

Amount Fields
Find | View Al First ‘4 10of1 “*' Last
[#[=]
Description Mult Programs Utilities EXP
Basis Ledger STATISTIC Q
*Basis factor  100.0000
Find | ViewAll  First ‘4" 10of1 '} Last
4[]
0 Range of Values
Findl‘ﬂewﬁdll@|@ Firgt ‘&' 1-20f2 '}/ Last
%
4[]
4[]
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Where to Allocate (the “Target”)

Period YTD

g:fng“ Utilities & Comm

Ledger MOD

Automatically

Reverse?

Target For Target ChartField values: Select where values should come from —

Pool, Basis or default Value

ChartField Value Set Pool Basis Value
Account X
Activity X
Alternate Account
Analysis Type l
Budget Date
Budget Period
Appropriation Reference
Business Unit

-

PC Business Unit

Agency Use

Reporting Structure
Fund

Ledger MOD
Service Location

Ml | K| 2| K| 2|2k =

Year of Enactment %

Program
Project




Type || Pool | Basis || Target || Offset | Qutput Options | Round Options || Batch Records || Amount Figlds

SetiD 8560 Step BUEXF1
Effective Date Find | View Al First ‘4 10of1 ‘2 Last
Effective Date 01/01/1901 Status Active Description Mult Programs Utilities EXP I£| Iﬂ
Target Record
Target Record Type | Journal Records v Target Ledger ALLC_EXP |
Time Span |PER Q
Basis Span Opt Combine Periods for Basis Target Span Opt Divide Target Across Periods
Specify Field Values Personalize | Find | View All | £ | B Fist (U 1100716 b Last
*Field Name *Source Field Mapping Value | Mask
| Account v| [Pool v| | v| [# =]
[Activity v| [Poal v| | v [# =]
| Alternate Account v| |Pool v| | v| [# =]
| Analysis Type wv| [Value v| q [
| Budget Date v| [Pool v| | v/ [# =]
| Budget Period v| [Pool v| | v| (4 [=]
| Appropriation Reference v| [Pool v| | v| [+] [=]
| Business Unit v| [Pool v| | v| [#] [=]
| PC Business Unit v| [Pool v| | v| [#] [=]
| Reporting Structure v| [+] [=]




Type || Pool || Basis || Target || Offset || Qutput Options || Round Options || Batch Records || Amount Fields

SetiD 85860 Step BUEXPF1
Effective Date Find | View Al First ‘&' 10f1 '}/ Last
[+][=]
Effective Date 01/01/1901 Status Active Description Mult Programs Utilities EXP
Target Record
Target Record Type | Journal Records v| Target Ledger |[ALLC_EXF Q
Time Span PER Q
Basis Span Opt Combine Periods for Basis Target Span Opt Divide Target Across Periods
Specify Field Values Personalize | Find | View Al | (2 | E First ‘4 7-160f 16 ‘}' Last

*Field Name *Source Field Mapping Value | Mazk
|ﬂppropriatinn Reference V| |£| |:-|
[Business Unit v/ [+] [=]
[PC Business Unit v/ [+ [=]
[Reporting Structure v| [+ [=]
| Fund v| [+ [=]
[Ledger ALLC_EXP Q [
| Year of Enaciment v| [+ [=]
| Program v| [+ [=]
| Project v| [+ [=]
[Statistics Code EXP Q [H[=




Where to Allocate (the “Offset”)

Period YTD

Allocation

Descrinti Utilities and Comm

Ledger KK/Modaccrl

Automatically
Reverse?

Offset For Offset ChartField values: Select where values should come from — Pool,
Basis or default Value

ChartField Value Set Pool Basis Value
Account
Activity
Alternate Account

Analysis Type
Budget Date
Budget Period

Appropriation Reference

Business Unit

FC Business Unit
Agency Use

Reporting Structure
Fund

Ledger MODACCRL
Service Location

A A L A R A A

Year of Enactment

Program

e | e

Project




Type || Pool || Basis || Target || Offset || Oufput Options || Round Options || Batch Records || Amount Fields

SetlD 8560 Step BUEXP1
Effective Date Find | View Al First ‘4 10f1 '} Last
Effective Date 01/01/1901 Status Active Description Mult Programs Utilities EXP Iﬂ I:—I
lllllllll :Offset Record
Offset Record Type | Journal Records W Offset Ledger |ALLC_EXF Q
Specify Field Values Personalize | Find | View All | | B First (¢ 1-100f 16 ' Last
*Field Name *Source Field Mapping Value [ Mazk
| Account wv| |Pool v, | v/ [+] [=]
[ Activity v| [Pool v/ | v| [+] [=]
| Alternate Account v| [Pool v | V| [+] [=]
| Analysis Type v| [Value v| GLZ Q [
| Budget Date wv| [Poal v | v| [+] [=]
| Budget Period v| [Pool v | v [+] [=]
| Appropriation Reference v| [Pool v | v| [+] [=]
| Business Unit v| [Pool v| | V| [+] [=]
|PC Business Unit v| [Pool v| | v| [+] [=]
| Reporting Sructure v| [Pool v| [+] [=]




Type || Pool || Basis || Target || Offset || Quiput Options || Round Options || Batch Records | Amount Fields

SetlD 8860 Step BUEXFP1
Effective Date Find | View Al First ‘4 10f1 ‘&' Last
Effective Date 01/01/1901 Status Active Description Mult Programs Utilities EXP I£| I:-|
Offset Record
Offset Record Type | Journal Records W Offset Ledger ALLC_EXFP Q
Specify Field Values Personalize | Find | View All | £ | s First ‘4 7-160f 16 '} Last
*Field Name *Source Field Mapping Value | Mask
| Appropriation Reference v| |Pool v| | v/ [+] [=]
| Business Unit v| |Pool v| | v| [+ [=]
| PC Business Unit v| [Pool v| | v/ [+ [=]
| Reporting Structure v| |Pool v| | v [+] [=]
|Fund v| |Pool v| | v| [+ [=]
| Ledger v| [Value v| q [H|=
| Year of Enactment v/| |Group by v| | v [+ [=]
| Program v| [Pool v| | v| [+] [=]
| Project v| |Pool v| | v| [+ [=]

[Statistics Code v| [Value EXP q [HBE




Activity/Task [D: BUSNXXXe

Name:Review and Submit Proposed Department Values for Allocations Configuration ltems

Due Date: November 19, 20XX

Department:

Task Name:

8860

Submitted by:

Monica Medina

Submitter Phone:

916-123-4567

Submitter Email;

Date Submitted:

11/19/20XX

Allocation Title

=

BUADMEXP2 | ELMDMEH

\

Reclass Admin from Clearing /

. Allocation Descriptio \
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Type | Pool || Target | Offset | Output Options || Batch Records | Amount Fields

SetlD 5500 2¢ 1
Effective Date {

Find | View All First 10f2 ‘% Last

1+ (=]

*Effective Date 07/01/2017 Active v

Extension opcode Add v

Transaction Code GL QA General Ledger Transaction




What to Allocate (the “Pool”)
YTD

KK/Mod

Account
Activity
Alternate Account
Analysis Type
Budget Date
Budget Period
Appropriation
Reference
Business Unit

PC Business Unit
Agency Use
Reporting
Structure

Fund

Ledger

Service Location

Year of
Enactment

Prugram
Project

Exclude

001




Type || Pool | Target | Offset | Output Options || Batch Records || Amount Fields
SetlD 3560 ‘Step BUEXFZ
Effective Date Find | View Al First ‘4 10f2 '} Last
[#](=]
Effective Date 07/01/2017 Status Active Description Reclass Admin from Clring EXP
Pool Record
*Pool Record Type | Any Table W Table ZZ_GL_ALO VW Q,
Time Span PER Q *Pool factor,  100.0000
Zero Pool Amount Option | Select Next Pool W
Pool Fields Find |View ;  First 4 1-30f8 '}/ Last
*Field Name | Account W [+][=]
How Specified
() Selected Detail Values (0 Selected Tree Nodes ® Range of Values
*Include/Exclude | Include Specified Values W

Specify Values/Range of Values/Tree Nodes

Include Specified ValuNg 5100000

To

@, (5199999 Q

FinleiewﬁlIlﬁl@ First ‘4 1of1 ‘' Last

Exceptions

[#] [=]
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*Field Name | Appropriation Reference v

+* How Specified

® selected Detail Values O selected Tree Nodes O Range of Values
Specify Values/Range of Values/Tree Nodes Find | View All | 2| = First ‘4 1of1
Value To
001 Q,
*Field Name | Reporting Structure v
+* How Specified
O Selected Detail Values ) selected Tree Nodes ®) Range of Values

b

(] [=]

Last

[+l [=]

L] (=]

*Include/Exclude | Include Specified Values

Specify Values/Range of Values. e Find | View Al | 2] B First ‘4’ 10f1

Exceptions
Include Specified Values Q0
*Field Name [Fund v
* How Specified
® selected Detail Values (O selected Tree Nodes () Range of Values

Specify Values/Range of Values/Tree Nodes Find | View Al | €| & First ‘4" 10of1
Value To
0001 Q

]

Last

[+ [=]
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*Field Name | Year of Enactment W Iﬂ I:-|

How Specified
( Selected Detail Values (O Selected Tree Nodes (® Range of Values
*Include/Exclude | Include Specified Values v
Specify Values/Range of Values/Tree Nodes Find | View All | & & First ‘4" 10of1 '»/ Last

Value = Exceptions

Include Specified Values

*Field Name | Frogram W [+][=]
How Specified
® Selected Detail Values (U Selected Tree Nodes O Range of Values
Specify Values/Range of Values/Tree Nodes Find | View All | & B First ‘4" 10f1 '}/ Last
Value To
9999 Q [+] [=]
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Type Pool Target Offset Qutput Options Batch Records Amount Fields

How to Allocate (the “Basis”)

Time Period NfA
Ledger
ChartField Criteria for Enter Basis criteria for the Allocation
BASIS
Range
ChartField Value .
- Single Value Value —
From
Account
Activity

Alternate Account
Analysis Type
Budget Date
Budget Period
Appropriation
Referance

Business Unit
PC Business Unit
Agency Use
Reporting
Structure

Fund

Ledger

Service Location
Year of
Enactment

Program
Project

Exclude

Range
ChartField value .
Set Single value Value lue To
From




Where to Allocate (the “Target”)

Period YTD

Allocation
Description

Ledger MODACCRL

Automatically
Reverse?

Target For Target ChartField values: Select where values should come from —
Pool, Basis or default Value

ChartField Value Set Pool Basis Value
Account
Activity
Alternate Account

Analysis Type

Budget Date

Budget Period
Appropriation Reference
Business Unit

PC Business Unit

Agency Use

Reporting Structure
Fund

Ledger MODACCRL
Service Location
Year of Enactment bt ~z
9900100

A A A R R R A A s

<

=

Program
Project X

ZT\

Be—. -



Type Pool Target || Offset || Quiput Options | Baich Records Amount Fields

SetlD 8560 Step BUEXF2
Effective Date Find | View Al First ‘4 10f2 '} Last
[+][=]
Effective Date 070172017 Status Active Description Reclass Admin from Clring EXF
Target Record
Target Record Type | Journal Records 4v Target Ledger | ALLC_EXFP Q
Time Span PER Q
Basis Span Opt Combine Periods for Basis
Specify Field Values

*Field Name *Source Field Mapping
| Account v| |Pool v |
| Activity v| [Pool v |
| Analysis Type v| [Value v/
| Budget Date v| [Pool v |
| Budget Period v| |Pool v |
| Appropriation Reference v| |Pool v |
| Business Unit v| |Pool v |
| PC Business Unit v| |Pool v |
[ Agency Use v| [Pool v |

|Repnrting Struciure v| |P|:|cl v| |




Type Pool Target | Offset QOuiput Options Batch Records Amount Fields

SetlD 8560 Step BUEXP2
Effective Date Find | View Al First ‘4" 10f2 '» Last
[+][=]
Effective Date 07/01/2017 Status Active Description Reclass Admin from Clring EXP
Target Record
Target Record Tyrpe|J|:|urnaI Records W Target Ledger |ALLC_EXP Q,
Time Span PER Q,
Basis Span Opt Combine Periods for Basis Target Span Opt Divide Target Across Periods
Specify Field Values Personalize | Find | View All | 2| E& First ‘4 817 of 17 ‘' Last
*Field Name *Source Field Mapping Value [ Mask
| PC Business Unit v| [Pool v| | v [+] [=]
[Agency Use v| [Pool v| | v| [+] [=]
| Reporting Structure v| [Pool v | v| [#] [=]
| Fund v| [Pool v| | v| [+] [=]
[Ledger v| [Value v/ ALLC_EXP Q =
| Service Location v| |Pool v| | v| [+] [=]
| Year of Enactment v| [Pool v| | > [+] [=]
[Program v| [Value v| < 9900100 a |HE=
[ Project v| [Pool v| | 2 [+] [=]

EXP Q [+] [=]

| Statistics Code




Where to Allocate (the “Offset”)

Period

Allocation
Description

Ledger

Automatically
Reverse?

Dffset For Offset ChartField values: Select where values should come from — Pool,
Basis or default Value

ChartField value Set Pool Basis Value
Account
Activity
Alternate Account

Analysis Type

Budget Date

Budget Period
Appropriation Reference
Business Unit

PC Business Unit

Agency Use

Reporting Structure
Fund

Ledger MODACCRL
Service Location

b I I e I A B A A e

Year of Enactment

Program

2 eS| |

Project




Type Pool Target Offset || Qutput Opfions Batch Records || Amount Fields

SetlD 3660 Step BUEXP2
Effective Date Find | View Al First ‘&' 10f2 '* Last
Effective Date O07/01/2017 Status  Active Description Eeclass Admin from Clring EXF I£| I:—I
Offset Record
Offset Record Type | Journal Records LY Dffset Ledger ALLC_EXFP ]
Specify Field Values Personalize | Find | View All | ™ | @ First '/ 1-100f17 " Last
*Field Name =Source Field Mapping Value [ Mask
| Account v/| |Poal v| | v| [+] [=]
[Activity v| [Poal v| | v/ [ |[=
| Analysis Type v| [Value v| GLZ Q [#] [=]
| Budget Date v| [Pool v| | v| [ |[=
| Budget Period v| [Pool v| | v| [+] [=]
| Appropriation Reference v| |Poal v | v| [ |[=
| Business Unit v| [Pool v | v| [+] [=]
| PC Business Unit v| [Pool v | v| [l |[=
| Agency Use v| [Pool v | v| [+] [=]
| Reporting Structure v| [Pool v| [+] [=]




FI$Cal Project
Task Response Template

Allocations

Activity/Task ID: BUSNXXXe

Name:Review and Submit Proposed Department Values for Allocations Configuration ltems
Due Date: November 19, 20XX

Department:

Task Name: | 8860
Submitted by: | Monica Medina
Submitter Phone: | 916-123-4567
Submitter Email:
Date Submitted: | 11/19/20XX

Allocation Title  BUADMEXP3 | EUADMEHE




Type || Pool || Basis | Target | Offset | Qutput Options || Round Options | Batch Records || Amount Fields

24 0

SetlD 3360 {tep BUEXP3
Effective Date Find | View All First 4 10f2 ! Last
+ (=]
"Effective Date 07/01/2017 %) Status | Active v

*Allocation Type | Prorata with Record Basis v Extension opcode Add l]

Transaction Code GL

Q General Ledger Transaction
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What to Allocate (the “Pool”)

Time Period YTD
Ledger KK/Mod
ChartField Criteria for Range
POOL ﬂlartFiSE;:i Value incle Value
A/ &
Account 5100000
Activity N

Alternate Account

Analysis Type

Budget Date

Budget Period

Appropriation
Reference

ool

Business Unit

PC Business Unit

Agency Use

Reporting
Structure

—
—

88603110

Fund

e ——
—

B

Ledger

Service Location

Year of
Enactment

Program

Project

Exclude

ChartField Value
Set

Single Value

Value To

88603150 >
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Type Pool Basis Target Dffzet Qutput Options Round Options Batch Records Amount Fields

SetiD 8860 Step BUEXP3
Effective Date Find | View All First ‘4 10f2 '* Last
[+] (=]
Effective Date 07/01/2017 Status Active Description Admin/Distrib Fall EXP
Pool Record
*Pool Record Type [Any Table V| Table fZ_GL_ALO VW x |Q
Time Span PER Q *Pool factor| 100.0000
Zero Pool Amount Option | Select Next Pool v|
Pool Fields Find | View All First ‘4 10f8 '* Last
*Field Name | Account v| [+][=]
How Specified
O Selected Detail Values O Selected Tree Nodes ® Range of Values
*Include/Exclude | Include Specified Values v
Specify Values/Range of Values/Tree Nodes Find | View All | E1 | ks First ‘4 10of1 ‘»' Last
To Exceptions
Include Specified Values 5100000 Q. 5199999 0 +| [=]
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“Field Name | Appropriation Reference v (] (=]

How Specified
®) Selected Detail Values O Selected Tree Nodes @) Range of Values
Specify Values/Range of Values/Tree Nodes Find | View All | Bl | B8 First 4 10f1 * Last
Value To
001 Q ] (=]
“Field Name | Reporting Structure v 4] (=]
How Specified
O Selected Detail Values O Selected Tree Nodes ® Range of Values
*Include/Exclude | Include Specified Values v
Specify Values/Range of Values/Tree Nodas ind | View Al | Bl | B Fist 4 10f1 } Last
Value To Avgeptions

Include Specified ValiR [+ =]

88603110 (), 88603150 Q0
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*Field Name‘ Fund

V] [#][=]

How Specified
® Selected Detail Values
Specify Values/Range of Values/Tree Nodes

Value To

0001 Q

O Selected Tree Nodes O Range of Values

Find|viewA|||LE'|E First ‘& 10f1 '} Last

“Field Name | Year of Enactment

How Specified

O Selected Detail Values

Specify Values/Range of Mefties/Tree Nodes

Include Specified Value

Specify Valyes/Range of Values/Tree Nodes

| 9900100

To

4 (=]
V] [#][=]
O Selected Tree Nodes ® Range of Values
*Include/Exclude | Include Specified Values v

First ‘4" 1of1 '* Last

[#] [=]

Find|wewA|||LTl'|E First ‘&' 10f1 ‘» Last

=]
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How to Allocate (the “Basis")

Time Period

Ledger STAT

ChartField Criteria for Enter Basis criteria for the Allocation
BASIS

ChartField value
Set

Single Value

Range

Value

Value T
From ue To

Account

Activity

Alternate Account

Analysis Type

Budget Date

Budget Period

Appropriation
Reference

Business Unit

PC Business Unit

Agancy Use

Reporting
Structure

Fund

Ledger

Service Location

Year of

2300—78.00%

Project

2305—-22.00%

Exclude

ChartField Value
Set

Range

Single Value

Value

Value To
From
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Iype | Pool | Basis | Target | Offset || Qutput Options | Round Options | Batch Records
SetlD 8860 step BUEXP3
Effective Date
Effective Date 0/7/012017 Status Active
Basis Record
Basis Record T-,rpe[Ledger Group v
Time Span YTD Q

Zero Easis| Select Next Basis W
Basis Fields

"Field Name | Program hd

How Specified
®) Selected Detail Values () Selected Tree Nodes

Specify Values/Range of Values/Tree Nodes

Amount Fields

Find | ViewAllL  First ‘4 10f2 ' Last
4] (=]
Description Admin/Listnb Fall EXF
Basis Ledger STATISTIC Q
‘Basis factor  100.0000
Find | ViewAllL  First ‘4 10f1 '* Last
4] [=]
O Range of Values
Firnj|'*.l"iewﬁ.ll|@| E First ‘& 120f2 ‘b Last
%
+ =]
+ =]
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Where to Allocate (the “Target”)

Period YTD

Allocation
Description
Ledger MODACCRL

Automatically
Reverse?

Target For Target ChartField values: Select where values should come from —
Pool, Basis or default Value

ChartField Value Set Pool
Account
Activity X
Alternate Account
Analysis Type GL7Z
Budget Date
Budget Period
Appropriation Reference

4

Business Unit

PC Business Unit
Agency Use

Reporting Structure
Fund

Ledger MODACCRL
Service Location

s - A - A - - 4

b

Year of Enactment %

Program X

Project X
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Type Pool Easis Target Offset Qutput Options Round Options Batch Records Amount Fields

SetlD 83860 Step  BUEXI3
Effective Date Find | View Al First ‘&' 10f2 '*' Last
[+][=]
Effective Date O07/01/2017 Status Active Description Admin/Distrib Fall EXF
Target Record
Target Record Tyrpe|JnurnaI Records W Target Ledger ALLC_EXP Q,
Time Span PER Q
Basis Span Opt Combine Periods for Basis Target Span Opt Divide Target Across Periods
Specify Field Values Personalize | Find | View All | £ | B First ‘4’ 1-1Dof 17 '}/ Last

*Field Name *Source Field Mapping Valye
| Account v| [Vvalue v| Q [+] [=]
[Activity v| [Pool v] | [#] [=]
| Analysis Type v| [value v| Q [+] [=]
| Budget Date v| [Pool v| | v| [+] [=]
| Budget Period v| [Pool v | v| [+] [=]
| Appropriation Reference v| [Pool v| | v| [+] [=]
| Business Unit v| [Pool v| | v| [+] [=]
| PC Business Unit v| [Pool v| | v| [+] [=]
[ Agency Use v| [Pool v| | v| [#] [=]
| Reporting Structure v| [Pool v| [+] [=]
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Effective Date Find | View All First ‘4 10f2 '} Last

Effective Date O07/01/2017 Status Active Description Admin/Distrib Fall EXP Iﬂl:_l
Target Record
Target Record Type | Journal Records v Target Ledger ALLC_EXP Q,
Time Span PER QA

Basis Span Opt Combine Periods for Basis Target Span Opt Divide Target Across Periods
Specify Field Values Personalize | Find | View Al | 2 | E First ‘4 1117 of 17 '}/ Last
*Field Name *Source Field Mapping Value [ Mazk
Fund “| |Basis W hd [+] [=]
Ledger v| [Value v ALLC_EXP Q =
Service Location “| (Pool W e [+] [=]
Year of Enactment w | | Group by W W |£| I:-|
FProgram “/| |Basis W A |£| I:—|
Project “ | | Pool W o ETlE
Statistics Code v| [Value v EXP q [H[=
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Where to Allocate (the “Offset”)

Period

Allocation
Description
Ledger MOD

Automatically
Reverse?

Offset For Offset ChartField values: Select where values should come from — Pool,
Basis or default VValue

ChartField Value Set Pool Basis Value

" 5700000 ‘>
\_/

Account
Activity
Alternate Account

N\

/

Analysis Type

Budget Date

Budget Period
Appropriation Reference

Business Unit

PC Business Unit

Agancy Use

Reporting Structure
Fund

Ledger MODACCRL
Service Location

LA e e R s T s

Year of Enactment

Program 2300200

Project X

Be—. -
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Type Pool Basis Target Offset

Effective Date

Dutput Options

SetlD &860

Effective Date O07/01/2017

Round Cptions Batch Records Amount Fields

5tep BUEXP3

Offset Record Type | Journal Records

Specify Field Values

Find | View All First 4
Status Active Description Admin/Distrib Fall EXP
v Offset Ledger [ALLC _EXP '

Personalize | Find | View All | 2 | B8 First (4 1-100f 18

*Field Name *Source Field Mapping
| Account wv| [Vvalue w | Q
| Activity v| |Pool v |

| Alternate Account w| [value | 5700000000 Q
| Analysis Type wv| [Vvalue | Q
| Budget Date wv| |Poal | | |

| Budget Period wv| |Pool | | |

| Appropriation Reference wv| |Pool v| | v

| Business Unit wv| |Pool | | |

| PC Business Unit wv| |Pool | | |

| Agency Use ~v| |Pool v | |

3

1of 2

Last

[+] [=]
[+] [=]
[+] [=]
[+] [=]
[+] [=]
[+] [=]
[+ [=]
[+] [=]
[+] [=]
[+ [=]

b

Last

[+][=]
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Effective Date Find | View All First ‘4 10of2 ‘*' Last

Effective Date 07/01/2017 Status Active Description Admin/Distrib Fall EXP =
Offset Record
Offset Record Type | Journal Records v| Offset Ledger ALLC_EXF Q
Specify Field Values Personalize | Find | View All | 2 | E First ‘1 11-18 of 18 "}’ Last

*Field Name *Source Field Mapping Value | Mask

| Reporting Structure v| |Pool vl | v | [+] [=]
[Fund v| [Pool vl | v | [+] [=]
[Ledger v| [Value V| ALLC_EXP Q [HE
| Service Location v| |Pool v | v | [+] [=]
| Year of Enactment wv| |Group by v | v | [+] [=]
| Program w| [Value v | qQ [H[=
| Project v| [Pool v | | [+] [=]
[ Statistics Code v| [Value v| EXP a [#I[=]
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Favontes v | Main Menu ~ > Generalledgerv > Joumnals~ > JoumalEntry~ > Create/Update Journal Entries

Cal’,

Header Lines Totals Errors Approval

Unit 8860 ewgpal ID 0000223183 Date 07/01/2016

Long Degfription |Alliccation Stat Journal 2016

:

226 characters remaining

*LedgerN\yLoup STATISTIC Adjusting Entry Non-Adjusting Entry V]
Ledger Fiscal Year 2016
*Source ONL Period 1
Reference Number ADB Date 07/01/2016
Journal Class
Transaction Code GL Auto Generate Lines

Save Journal Incomplete Status
SJE Type ] Autobalance on 0 Amount Line

Currency Defaults: USD / CRRNT / 1

Attachments (0) CTA

Reversal: Do Not Generate Reversal Commitment Control
Entered By 10000078 Rahul Singh

Entered On 01/12/2017 4:51.52PM
Last Updated On 01/12/2017 4:56:16PM

aiSave | M Return to Search t | Previous in List | & | Nextin List =] Notify = =* Refresh |+ Add ¥l Update/Display
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Favorites « MainMenu »+ > Generalledgerv > Joumnaise > JoumalEntryv >
Cal\,
Header | Lines | Tolais | Emors | Approval

Journal ID 0000223183

Search Crteria
*Process | Edit Joumal v
v Lines
Select  Line Unit Ledger SpeedType 3&”’” Fund
4 8860 STATISTIC Q 0001
1 8860 STATISTIC Q 0001
3 8860 STATISTIC Q 0267
2 8860 STATISTIC Q 0267
<
v Totals
Unit Total Lines Total Debits
8860 4 0.00
nSave | b Retumlo Search 1| Previous in List I Notfy | /&> Retresh

Create/Update Journal Entries

Date 07/01/2016

ENY

2015

2016

2016

2015

Personalize | Fuml\newAlllﬁll @

Process

Accounta

8100000

8100000

9100000

9100000

Errors Only
View Audit Logs

x| (2 Linel 10 '3 |x
Personaize | Find | 2| &5

Alt Acct Programa PC Bus Unit

9100000000 2300
9100000000 2300
9100000000 2305

9100000000 2305
>
b Last

First ‘A 1of1

Total Credits Journal Status

0.00 P

L+ Add v.| Update/Display
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Journal Entry Template List

Journal Entry Template - Show Joumnal Line Grid Columns

Chartfield | Amount | Miscellaneous

Template ID Default

Selected Template Type

od

<

Joumnal Line Copy Down - Copy Journal Line Columns to New Lines

Chartfield | Amount || Miscellaneous

selected Action Template Type Copy Down 1D

Cancel Refresh

Ledger

v

v

Default

X

Help
Personalize | Fincl|viewm||@'| B Fst @ 12012 @ Last
Speed Type Event A;;;tp;:p Fund ENY Accou
N} v v v v N
N} v v v v N
>
Personalize | Find | View Al | 2 | B ommt @ 12002 @ Last
Unit Ledger Event  Approp Ref Fund ENY

N L N
i [ i
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Journal Entry Template List

Journal Entry Template - Show Journal Line Grid Columns

Chartfield Amount Miscellaneous | |[F=3k

Selected Template Type Template ID Default
|:| All STATE o
All STAT

L4

Chartfield Amount Miscellaneous | |[F=3k

Selected Action Template Type Copy Down ID
o | All STATE
WAl STAT
Cancel Refresh

‘

Journal Line Copy Down - Copy Journal Line Columns to New Lines

Help

Personalize | Find | View Al | B2 | B First ‘4 120f2 "} Last
Speed Type Event AFHI::D Fund ENY Accou
v v v v v v
v o v v, v o

>

Personalize | Find | View Al | B2 | B First ‘4 120f2 "}’ Last
Unit Ledger Event Approp Ref Fund ENY
L] L] L]
[] [] []
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Header Lines Totals Ermors Approval

Unit 23860 Journmal ID 0000223133 Date 07012016 Ermors Only
‘Tempiate List Search Criteria View Audit Logs
*Process | Edit Journal v Process Line| 10
Lines ind | (El| | E
Select Line« Unit Ledger SpeedType ‘;g}” °F  Fund ENY Account< Alt Acct Program PC Bus Unit
1 aaE0 STATISTIC Q oo 2016 9100000 8100000000 2300
2 2360 STATISTIC Q 0267 2015 9100000 9100000000 2305
3 8860 STATISTIC Q 0267 2016 9100000 9100000000 2305
4 2860 STATISTIC Q ono1 2015 9100000 g1 00000000 2300
£ >
Lines FPersonalize | Find | 2l | E
Select Lirve Stat Jowrnal Line Description PC Status
1 7800 PCT Gen Purpose Dept Statist AMCs Mot Distributed
2 2200 PCT Zen Purpose Dept Statist AMCs Mot Distributed
3 2200 PCT Zen Purpose Dept Statist AMCs Mot Distributed
4 7800 PCT Zen Purpose Dept Statist AMCs Mot Distributed
< >
Totals Personalize | Find | View Al | 12 | B First ‘4’ 1 of1 “&' Last
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Allocation Groups

Favorites = Main Menu « >  Allocations =+ > Define and Perform Allocations = > Define Allocation Group

Cal

Allocation Group

SetlD 8860 Group DEPTEXP1 AT
Effective date Find | View All First ‘4 1of1 ‘»' Last

Effective Date (01/02/1901 Status Active

Description Department Fall EXP

Comments LA
4
Steps Personalize | Find | View All | &Y | E First ‘4 130of3 '»' Last
Step Description Continue
BUEXP1 Update/Create v
BUADMEXP2 Update/Create v
BUADMEXP3 Update/Create v

Bee—. 2 -

Hor
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Review Budget Overview Before you run Allocations. Expenses by Fiscal Year and Period
will display. Click on the Expense amount to obtain Activity Log.

Main Menu> Commitment Control> Review Budget Activities> Budgets Overview

Budget Inquiry Critena
Budget Overview

Ingqui

Amount Criteria Clear

Budget Type
()

View Stat Code Budgets
Display Chart

*Business Unit 5560

i ]

TimeSpan
“Type of Calendar | Detail Accounting Period il

Budget Criteria

Select Ledger Group Detail Calendar

- CC_DETAIL S

ChartField Criteria

ChartField ChartField From Values ChartField To
Account S o4
Rptg Structure E] B

Swvc Loc E]

LRRPLS

Program

Approp Ref

FResat

Description

Ledger Group/ Set | Ledger Group

From Year

PRLPLHLLP

2016

800000 :

Personalize | Find | Wiew All (E| | L-:_Ft’

From Period To Year

2 2016/Q

ChartField Value S5et

|

PLLPLLLP

To Pericd

2

Update/Add

Updatesadd
Updatesadd
Updatesadd
Updatesadd
Updatesadd
Updatesadd

Updatesadd

a

Ledger Group '“C_DETAIL

i Detail Ledager

First ‘“4' 1 of1 “®' Last
Include Adjustment
Pericd(=s)

Include Closing
Adjustments

-

Budget Status

- Cpean
- Closed
- Haold
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Inquiry Results

Business Unit gggQ
Ledger Group CC _DETAIL Detail Expenss
Type of Calendar Detail Accounting Period

Amounts in Base Currency USD

Revenue Associated:

Return to Criteria Max Rows | 100 Display Options Search
Ledger Totals (69 Rows)
1,980,000.00
24 466 49
Pre-Emsssy 0.00
Budget Balance -24,466.4%9
Associate Revenue 0.00
Available Budget -2,014,486.49
Budget Overview Results Personalize | Find | View All |ﬁ|| @ First ‘4’ 1-890f39 &' Last
Approp = Source Rptg
Ledger Group Ref Fund ENY Account Program Bus Project Activity Type Structure Svc Loc
Unit
1 L?C'J, CC_DETAIL 001 0001 2014 5100000 8959 BBE03110 -

e e
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Running Allocations

Favorites - | Main Menu - »  Allocations = » Define and Perform Allocations =

Cal

Allocation Request

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Search Criteria

Run Control ID| begins with v || Expenditureallocations

Case Sensitive

&l
Search Clear Basic Search EZ“:' Save Search Crteria

Request Allocation
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Favorites v Main Menu v > Allocations v > Define and Perform Allocations » > Request Allocation

Home Worklist Add to Favorites g

Cal',

New Window | Help | Persone

Allocation Request

Run Control ID Expenditureallocations Report Manager Process Monitor Run

As of Date 08/31/2016 5

Process Request Parameters Personalize | Find | View Al | @| B Fist 4 150f5 @ Last

*Process

Frequency *Unit *Allocation Group *Request Date Option As of Date *Output Options Description
Always v | 8860 |Q DFLTEXPO Q |As-Of Date 08/31/2016 [y | Create Calc Log and Output Copy Reverse KK - Step 0 +| =]
Aways v | 8860 Q@ DFLTEXP1 Q |As-Of Date 08/31/2016 |[#) | Create Calc Log and Output DFLTEXP1 # (=]
Aiways v | 8860 |Q DEPTEXP1  Q |As-OfDDate 08/31/2016 [ | Create Calc Log and Output Department Fall EXP + =]
Always v | 8860 |Q DFLTEXP2 Q |As-Of Date 08/31/2016 |3y | Create Calc Log and Output REMAINING DEFAULTS STEPS # [=)
Aways v | 8860 |@Q DFLTEXP3  |@ |As-Of Date 08/31/2016 [y | Create Calc Log and Qutput Only MOD Expense ] (=
| Save | [ab Retunto Search | |[=] Notify I Add || £ Update/Display




Example of Allocation Calculation Log

Peopleboft GL

Report ID: GLSE0D2 ALLOCATIONS CALCULATION LOG Page No. 1
Process Instances: 0000212525 to 0000212525 Run Date
Allocation Step: DOFEXPAL 1 FBun Time 15:04:17

Process Instance: 0000212525 Allocation Step: DOFEKPAL 1

Bagis Amount Target Amount
!EEE. &EEIDE Ref Fund ENY Account Alt Acct EEE Pool Amount Basis Total Target Base Curr Amt
Program PC Bus Unit Project Activity
Rptg Structure
BRED 001 0001 2015 5344000
6770010
BEE02000 2 0.00 0.00 « 0.15s UED
0.00 « 0.15= UED
BBED 001 0001 2015 5344000
6770018
88602000 2 14,198,566 1.22 173.22 USD
100.00 171.22 1UED
BBED 001 8740 2015 5344000
6770010
BEE04520 2 14,198, 66 1.23 174.64 USD
100.00 174.64 TUED
BBE0 001 9740 2015 5344000
6770010
BBE02550 2 14,198,668 1.24 176.06 TUSD

100.00 176.06 WSD




Review Budget Overview Results After you run Allocations. Expenses by Fiscal

Year and Period will display. Click on the Expense amount to obtain Activity Log.

Favoriies « iain Menu « » Commitment Control » »  Review Budget Activities » »  Budgets Overview

Budget Inquirny Criteria
Budget Overview

Inguiry 3100 Description o

Amaunt Criteria Search Clear Resat

Budget Type

*Business Unit S350 G Ledger Group/Set Ledger Group v Ledger Group [CC_DETAIL L)
View Stat Code Budgets i Detail Ledger
'ﬂ' Display Chart
TimeSpan
“Type of Calendar | Detail Accounting Period il
Budget Criteria FPersonalize | Find | Wiew All @l E First ‘4’ 1 of1 “k' Last
Select Ledger Group Detail Calendar From Year From Period To Year To Period Inc'”%‘z#g&";:rﬂ =i In::j';ﬁzt‘n:_llgﬁtigg
~ CC_DETAIL S 2016|Qy 2a | 2018/a 2 ~
ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add < Cpen
- Closed

Account %a L LY i ] . UpdatesAdd

Rptg Structure ] 3 % 3 lﬂ' . UpdatedAdd ‘ re
Svc Loc ki o % L&) i 2 UpdatedAdd

ENY o Gy % i, (3 ] i, UpdatesAdd

Fund S O % (o'} (3 ] O, UpdatesAdd

Program 9999 3 [% O e oy, UpdatedAdd
Approp Ref &  Update/Add

k
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Inquiry Results

Business Unit 8860
Ledger Group CC_DETAIL Detail Expense
Type of Calendar Detail Accounting Period

Amounts in Base Currency USD
Revenue Associated:

Return to Criteria Max Rows 100 Display i Search

Options
Ledger Totals (100 Rows)

Budget 0.00

Expense 0.00

Encumbrance 0.00

Pre-Encumbrance 0.00

Budget Balance 0.00

Associate Revenue 0.00

Available Budget 0.00

Budget Overview Results

Ledger Group 32?‘09 Fund ENY Account Program

1 B cc_peTAL 001 0214 2015 5150450 9999

2 B cc_oetaL 001 0214 2015 5100150 9999

3 B CC_DETAIL 2015 5108000 9999

Net Transfers 0.00

Personalize | Find | View Al | )| B First ‘4 1-1000f 100 * Last

Source Rptg Structure Agency Use Flacal

Type Yearv
1
78700130 2016 2 0 7\
78700410 2016 2 0
78700410 2016 2 0

Periodv Budge'
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Favarites = | Main Menu - > General Ledger+« > Journals+ > Journal Entry+ > Create/Update Journal Entries

Cal’,

Create/Update Journal Entries
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Search Criteria

Use Saved Search: |ALO ¥ |

Business Unit| = v | 8860

Journal ID| begins with ¥ |

Journal Date| between v |  [08/01/2016 54
and
08/31/2016 E
Document Sequence Number| begins with ¥ |
Line Business Unit[ = v | Q
Journal Header Status| = v | v |
Budget Checking Header Status| = v v |
Source[in v | ALY Q
Message Code| begins with ¥ | Q
Q

Entered By | begins with ¥ |
v

Attachment Exist| =

122



Favorites = ‘ Main Menu 3

Search
Search Resufs
View Al

. Document Line
Business ounal ~ UnPost
Unit Date ~ Sequence .

Number ~ Unit

3950 08/31/20160 (blank) 8350
8060 D8/3112016( (blank) 8860
6660 JALLOO00009 Par3t/20160 (blank) 8860
8860 JALLO000010Pa31/2016 0 (blank) 8360
6860 JALLOOD001T Pa31/2016( (blank) 8860
8850 JALLRO00004 Par3t/2016.0 (blank) 8360

General Ledger» >

Budget

Journal

-0
Clear  Basic Search ’Q‘ Save Search Criteria Delete Saved Search

Checking Ledger

Sequence Business Header

Header  Group

Status
Status

Posted Valid
Posted Valid
Posted Valid
Posted Valid
Posted Valid
Posted Valid

ALLC EXP ALO
MODACCRLALO
ALLC EXP ALO
ALLG EXP ALO
ALLC EXP ALO
ALLG EXP ALO

|
(
|
(
|
|

Jourmnals«

Message Currency
Source
Code  Code

Dlank) USD
Dlank) USD
Dlank) USD
Dlank) USD
Dlank) USD
Dlank) USD

Journal Entry =« >

Journal

Lines

Journal

Journal Total Net

Debits

2103929 0
21866933 (
60536666 (
17104236.730
6rr2182 0
17104236.730

Statistical
Units

Fit & 1605 0 Last

Entered  Attachment

Journal Description

By Exist

Admin/Distrib Fall EXP 10010994 N
Gopy from By Pass to KKEXP 10010994 N
Gopy REV KK to By Pass EXP 10010994 N
Gopy from KK to By Pass EXP 10010994 N
Mult Programs Utlities EXP— 10010994 N

1001

Reversal of KK in By Pass EXP 10010994 N

Create/Update Journal Entries
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Clearing Account Expenditure Research

Budget Inquiry Criteria Main Menu~ > Commitment Control = > Review Budget Activities = > Budgets Overview
Budget Overview

Inguiry: BUDGETS O Descripticn: ﬁ

Amount Criteria Search Clear Reset

Budget Type

*Business Unit: 18860 ' Q  Ledger Group/Set: | Ledger Group et Ledger Group: CC_APPROP |QQ

[1view Stat Code Budgets Appropriation Ledger
(| Display Chart i

TimeSpan
*Type of Calendar: [ Detail Accounting Period o
Budget Criteria Personalize | Find | View Al | £ | B8 First B 1 or 1 I8 Last
Select Ledger Group Detail Calendar From Year From Period To Year To Period Incl”'::l‘;ﬁ:::;;m:m Ir::'::::ifnf:ii:g
[+] CC_APPROP SM 1901 |Q 1Q, 2016|/Q 2|Q [+] N
ChartField Critena Budget Status
ChartField ChartField To Info  ChartField Value Set UpdatelAdd ] Open
Account % (@ @ Update/Add ] Closed
@ @, Update/add ] Hold
o , Update/Add
o ), Update/Add
o 1 Update/add
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Review Budget Overview Results. Expenses by Fiscal Year and Period will display.
Click on the Expense amount to obtain Activity Log.

Main Menu~= > Commitment Control = > Review Budget Activities = > Budgets Overview

Business Unit: 8360

Ledger Group: CC_APPROP Appropriation Budget
Type of Calendar: Detail Accounting Period

Amounts in Base Currency: LsD

Revenue Associated: |+

Return to Criteria Max Rows: 100

Ledger Totals (9 Hows)

Met Transfers:
Budget: 0.00
Encumbrance: 0.00
Pre-Encumbrance: 3,100.00
Budget Balance: . -
Associate Revenue: b 0.00
Available Budget: R
1,172.50
Budget Overview Results
Ledger Group Approp Ref  Fund ENY Account Program ii:;rﬁl Period Budget Expense Encumbrance
1 B3 CC_APPROP 00+ 0001 2015 50 9999 2015 1 0.000 0.000 0.000
2 B CC_APPROP 001 0001 2015 50 8989 2015 . 0.000 1,172.500 0.000
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The Activity Log will display the Voucher ID and voucher information to assist you in
researching Program 9999 Clearing Account Expenditures.

Main Menu~ > Commitment Control ~ » Review Budget Activities - » Budgets Overview

Activity Log
Ledger: CC_APR_EXP
= k|
Activity Log Personalize | Find | View All IE—I | e
S Document Document |D Het Approp Ref  Fund ENY Account Program EEE
Line | Label Bdgt? pprop g Ot

o 1 Voucher ID: 00002071 N 001 0001 2015 50 9999

o 1 Voucher |D: 00002074 N 001 0001 2015 50 9999
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Additional Query:
DFQ_KK 01 ACTIVITYLOG_SUP_PROJ

Favorites « Main Menu - » Reporting Tools » > Query » > Query Viewer

Cal

Juery Viewer
-nter any information you have and click Search. Leave fields blank for a list of all values

*search By [guery Name v begins with DFG_KK_D1

Search Advanced Search

Search Results

*Folder View | — All Folders — r
Query

Query Mame Description Owner Folder

DFQ_KK_01_ACTMITYLOG_SUP_PROJ KK ActivityLog wf Suppl & Proj Public DOF

\

Personalize | Find | View All @l E First ‘&' 10of1 '}/ Last
Runto Runio Runto - Add to
HTML Excel XML Schedule Definitional References Favorites
HTML Excel XML  Schedule Lookup References Favarite
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DFQ_KK_01_ACTIVITYLOG_SUP_PRO. - KK ActivityLog w/ Suppl & Proj

*Business Unit 3860

*Fiscal Year | 2017
*From Period 2
*To Period 2

From ENY ~ (Blank for All)
To ENY ~ (Blank for All)
Ledger Grp ~ (Blank far All) Q
Ledger ~ (Blank far All) Q
View Results
Ledger Unit ENY Fund Program Apﬂl::fﬂp %:?_i%?jt Year Period '?:E De;ljgsit Date Jmljll:;"'ﬂl Enﬂ Voucher Tﬂﬂgﬂg Account E

C_DTL_EXP 88602016 0001 19999 001 2016 2016 2 8/17/2016 00002682 0000001000549 5340300
C_DTL_EXP 88602016 ‘0001 9999 oot 2016 2016 2 8/17/2016 00002683 0000001028250 5308300
C_DTLEXP 88602016 0001 9999 oot 2016 2016 2 8/17/2016 00002684 0000001029246 5301050
C DTLEXP 88602016 ‘0001 9999 oot "016 2016 2 8/17/2016 00002685 '0000001038226 5342600
C_DTLEXP 88602016 0001 9999 oot R016 2016 2 8/17/2016 00002686 0000001038227 5342600
C_DTL_EXP 88602016 ‘0001 9999 oo 2016 2016 2 8/17/2016 00002687 ‘0000001038228  'S342600
C_DTL_EXP 88602016 0001 9999 oo 2016 2016 2 8/17/2016 00002688 0000001038229 5342600
C DTLExP 88602016 0001 9999  Too1 "016 2016 2 8/17/2016 00002689 '0000001066253  '5302900
C DTLExP 88602016 0001 9999  Too1 "016 2016 2 8/17/2016 00002690 0000001066916 5320480
C_DTL_EXP 88602016 ‘0001 9999 oo 2016 2016 2 8/17/2016 0002691  '0000001066917  'S320480
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Run Depreciation Close




Depreciation Close Processes

Department has to run the Depreciation Close Process:
1. Calculate Depreciation

2. Create Accounting Entries

3. Depreciation Close (Month-End)

4. Validate Posting of Month End Journal Entries
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1. Calculate Depreciation Day 1

Favarites = | Main Menu~ > Asset Management = > Depreciation = > Processing = » Calculate

ﬁlSCal

Depreciation Calculation

Run Control 1D: AM_CalculateDepreciation  Report Manager Process Monitor Run
Request Find | iewAll  First 4 1 or 1 [ Last
[=]
*Request ID: 1 Process Frequency: Always v
Unit: 8840 Q | Delete Stage Row: Current v
Book Name: CAPITAL Q,
From Asset ID: Q To Asset ID: Q

B Save | Returnto Search | tE PreviousinList | +E MextinList | [Z] Motify | % Refresh

Bee—. 2 -
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1. Calculate Depreciation (cont’d)

Favorites - | Main Menu~- > Asset Management = > Depreciation =~ » Processing = > Calculate

f.'_$Cul

Process Scheduler Request

UserID 10001403 Run Control I AM_CalculateDepreciation
server Name |80 ES - Run Date |10/12/2015 El
Recurrence v Run Time |8:33:41AM Resetto Current Date/Time
Time Zone |PST Q- Pacific Time (US)
Process List
Select Description Process Hame Process Type *Type *Format Distribution
Calculate Depreciation AM_DEPR_CALC  Application Engine  Web * TXT = Distribution
OK Cancel Refresh

\
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1. Calculate Depreciation (cont’d)

Favorites = ‘ Main Menu~= > Asset Management = » Depreciation = » Processing = » Calculate > Process Monitor

ﬁl$Cal

Process List | Server List

View Process Request For

UserID/10001403 |Q  Type * Last M 100, Days v i . Refresh

Cerver - Name Q Instance to

Run Status v Distribution Status v Save On Refresh
Process List Personalize | Find | View 100 |@ | i First B 1-50 0326 [ Last
Select Instance 3eq. Process Type Process Name User Run Date/Time Run Status EEISEUHDH Details
218745 Application Engine AM_DEPR_CALC 10001403 10122015 8:3341AM PDT Clueued 1A Details
213758 SR Report GLS7002 10001403 10/07/2015 12:42:32PM PDT Success Posted Details
213325 Bl Publisher ZZ_AR_CH_RPT 10001403 10/07/2015 8:38:23AM PDT Success Posted Details
213321 SR Report AR20005 10001403  10/07/2015 8:35:50AM PDT Success Posted Details

213298 S0R Report ZARD25 10001403 10/07/2015 8:24:03AM PDT Success Posted Details



2. Create Accounting Entries

Favorites - ‘ Main Menu~ > Asset Management = > Accounting Entries = » Create Accounting Entries

ﬁlSCal’

Create Accounting Entries

Run Control 1D: AM_CreateAccountingEntries  Report Manager Process Monitor Run
Request Find | ViewAl  First B 1 o7 1 B Last
. [=]
Request ID: ! Process Frequency: Always v
*Business Unit: 8860 Q [] Cost Summarize
*Book Name: CAPITAL Q Currency: LUsD
From Asset ID: Q To Asset ID; Q
B Save LS\ Returnto Search | +E Previousin List | +E MNextinList | |[Z] Motify | i Refresh E+ Add
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2. Create Accounting Entries (cont’d)

Favorites~ =~ Main Menu~ > Asset Management ~ > Accounting Entries ~ > Create Accounting Entries

ﬁ:;,c al

Process Scheduler Request

UserID 10001403 Run Control ID AM_CreateAccountingEntries
Server Name [ ~ Run Date 10/12/2015 3
Recurrence v Run Time 8:36:20AM Resetto Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type ‘Type *Format Distribution
|  Accounting Entry Creation. AM_AMAEDIST Application Engine Web + TXT » Distribution

W e
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2. Create Accounting Entries (cont’d)

Favorites = Main Menu~ » Asset Management = » Accounting Entries = » Create Accounting Entnes > Process Monitor

FI_SC:H

Process List Sernver List

View Process Request For

UseriD10001403  |Q Type * Last - 100  Days - ...Refresh
Server b Hame Q, Instance to
Run Status - Distribution Status hd Save On Refresh

Process List Personalize | Find | View 100 |ﬁ| | i First B 1-50 of 227 [M Last

Select Instance 5eq. Process Type Process Name User Run Date/Time Run Status gitz::isbutinn Details
218753 Application Engine AM_AMAEDIST 10001403 10122015 8:36:29AM PDT SUCCess Posted Details
218745 Application Engine AM_DEPR_CALC 10001403 10122015 8:3341AM PDT Success Posted Details
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3. Depreciation Close (Month-End) Day 2

Favorites — Main Menu~ > Asset Management = > Accounting Entries = > Close Depreciation

Ff_$C al

Rum Depreciation Close Process

Run Control 1D AM_CloseDepreciation Report Manager Process Monitor Run
Request Find | View All First B8 1 or 1 8 | ast
[=]
*Request ID: 1 Process Freguency: Always -
*Unit: 8860 & 4
*Book Name: CAPITAL - Currency: usD
*Fiscal Year: 2015 *peariod: =
COptions
[ Rerun depreciation close
[] Reverse Posted Entries
[] Create budgeted depreciation
[ Process a range of assels
B Save LS. Return to Search [=] Motify | s Refresh E Add
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3. Depreciation Close (cont’d)

Favorites~ = Main Menu~ > Asset Management ~ > Accounting Entries ~ > Close Depreciation

I;;IstaI

Process Scheduler Request

UserID 10001403 Run Control ID AM_CloseDepreciation
Server Name [ ¥ Run Date 10/12/2015 B
Recurrence v Run Time 8:39:25AM Resetto Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type Type *Format Distribution

AM_DPCLOSE AM_DPCLOSE Application Engine Web v TXT v Distribution
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3. Depreciation Close (cont’d)

Favorites =

ﬁl$Cal

Main Menu~ > Asset Management = > Accounting Entries = > Close Depreciation > Process Monitor

Process List || Server List

View Process Request For

UserID10001403 |Q  Type v Last v 100/ Days - .. Refresh
Server - Hame Q Instance o
Run Status v Distribution Status v Save On Refresh
Process List Personalize | Find | View 100 |21 | B8 First Bl 150 or 338 [ Last
select Instance 3eq. Process Type Process Name User Run Date/Time Run Status Dsitz:Li:utinn Details
218761 Application Engine AM_DPCLOSE 10001403 101272015 8:39:25AM PDT Success Posted Details
218753 Application Engine AM_AMAEDIST 10001403  10M2/2015 8:36:29AM PDT Success Fosted Details
218745 Application Engine AM_DEPR_CALC 10001403 10122015 8:3341AM PDT SuCcess Posted Details
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4. Validate Posting of Month End Journal Entries

Favorites = Main Menu =

FISC:II

» General Ledger = » Review Financial Information = » Joumnals

Journal Inquiry

Journal Critena

Inquiry *Unit *Ledger *Year *From Period *To Period
JOURNAL 3360 Q. | peptAD) Q [2015Q 1Q 3IQ
Journal ID —Statas SotTeeE COTTency Start

| Q Q Q Q Q
User Document Sequence Sort By Max Rows

Q, Journal Id - 100
Search Delete Clear

& Save | S\ Returnto Search | [=] Motify

\

Suspense Status

Q,
Document Type

Q
Attachment Exist

-

Er Add
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4. Validate Posting of Month End Journal Entries (cont’d)

Favarites = Main Menu =

Fl._SCal

Journal Inquiry

Journal Criteria

|nq|_|i|'yr *Unit
JOURNAL 8660 Q
Journal ID Date

Q el
User

Search Delete

Journals
Journal 1D Date a
AMO0030046 07/31/2015
AMO0036154 08/31/2015
AMO00399623 09/30/2015

*Ledger *Year *From Period
DEPTADJ Q | 2015Q 1Q
Status Source Currency
Document Sequence Sort By

Journal Id
Clear
Unit U Status Source Suspense
Status
33860 FPosted AMD Mo Susp
3360 FPosted AMD Mo Susp
3360 FPosted AMD Mo Susp

> General Ledger = » Review Financial Information =~ > Journals

*To Period Suspense Status
I Q
Stat Document Type
Q Q Date Code Adj
Max Rows Attachment Exist
v 100 Y

Personalize | Fing | 22 | B8 First (4 1-3 of 3 [ | ast

User Unpo=st Date Descra

FISCAL_BATCH 07312015 Depreciation Expense
FISCAL_BATCH 03/31/2015 Depreciation Expense
FISCAL_BATCH 09302015 Depreciation Expense

1 |

UL

| 3
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4. Validate Posting of Month End Journal Entries (cont’d)

Favorites = Main Menu~ > General Ledger = » Review Financial Information = > Journals

FISCuI

Journal Inquiry

Journal Inquiry Details
[- Ledger Criteria

Go To: Journal Criteria
Journal Header

Journal 1D: AMOO039963 Date:

Ledger Group: DEFPTADJ Original Date:
Source: AMD Date Posted:
Journal Status: Posted Reversal Date:
Balanced: DR=CR Reversal:

Doc Seq: Budget Status:
Long Description: Depreciation Expense

e

09/30/2015
09/30/2015
10/28/2015

Mone

Valid

Schedule:
Process:

Total Lines:

User ID:

InterUnit BU:

View Attachment (0)

Mo Request

10
FISCAL_BATCH
8860
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Close AM and GL

» Request FSC to close AM and GL:

o Please close (enter Month) AM Accrual and GL Modified Accrual

Accounting Periods for (enter dept. name, BU#). Please refer to tasks
#2.41.3, 2.4.2. on job aid FISCal .009

» FSC will close AM and GL

» Update MEC reporting tool
o FISCAL.335 — Online Month End Closing Reporting Tool 2.0
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Confirm Closure of Month by reviewing Open Period Display page.

Main Menu~ > Set Up Financials/Supply Chain = > Business Unit Related ~ > General Ledger ~ » Open Periods = > Open Period Display
Open Period Display

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

— Search Crnterna

People Soft Product:| begins with ||| &
Business Unit: = W 8860 QR
Ledger Group: = W MODACCRL &

Search Clear |Basic Search [§] Save Search Criteria
Search Results
View All First |i| 1-5 of 5 |ﬂ Last
PeopleSoft Product Business Unit Ledger Group First Open Day Last Open Day
AP 8860 MODACCRL 02/01/2016 043002016
AR 8860 MODACCRL 02/01/2016 043002016
Bl 8860 MODACCRL 0Z2/01/2016 04/30/2016
GL 8860 MODACCRL 02/01/2016 04/30/2016
PC 8860 MODACCRL 02/01/2016 043002016

Mrr— s
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General Ledger Reports



TRIAL BALANCE REPORTS

» Trial Balance (TB) is one of the main reports used to reconcile GL
account balances

» Custom TB report will display the beginning and ending ledger
balances by account number and description

» Delivered TB report will display the ending ledger balances for a
specified year and period by chartfield combinations

» Encumbrance balances will not display on the TB
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Custom Trial Balance Report
Favorites ‘ Main Menu » > FISCal Processes » » FISCalReport= > GLReports+ :  Trial Balance Reports

Cal

Trial Balance Report

Run Control ID FiscalProcessTB Report Manager Process Monitor Run
Report Request Parameter Personalize | Find | View All | (2]
B Fist (4 101
Unit|3860 |Q *Ledger MODACCRL |Q | 3st
Fiscal Year| 2016 To Period| 4 Adjustment Period
1 W +| |-
Fund 0001 Q To Value 001 % |0 4] =

Fel

|| Save 4 | NextinList ||[Z] Notify =% Add | 5] Update/Display

3" Return to Search | |1 | Previous in List

147



Custom Trial Balance Report

ReportID: ZGLO61 FI5Cal
DEPARTMENT OF FINANCE Trial Balance Run Date: 10/12/2016
Business Uni 8860 As Of: 10/31/2016
Ledger: MODACCRL Run Time 1:43:13
Fiscal Year: 2016 Period 1to Period 4
Fund 1 General Fund

BEGINMNING ENDING
ACCOUNT  ACCOUNT TITLE BALANCE DEBITS CREDITS BALANCE
1100000  Cash on Hand 5100.00 (5100.00) 50.00 50.00
1101000 General Cash - CTS Accounts 90.00 (50.00) - -
1101200 Revolving Fund Cash 188,289.14 - 188,289.14 -
1109100 Pending Cash Transfers - GL (0.01) 14,860,631.20 14,860,631.20 {0.01)
1109200 Pending Cash Transfers - AP - 12,241.44 12,241.44 -
1109300 Pending Cash Transfers - AR - 1,039,449.86  1,039,443.36 -
1109600 Pending Cash Transfers - LD - 236444406 2,364,444.06 -
1200050 AR - Reimbursements 2,205.00 - 2,205.00 -
1200100 AR - Abatements 10,201.06 11,597.56 10,379.85 11,418.77
1222100  Advto Agency & Off Rev Funds - 200,000.00 - 00,000,00
1240000  Due From Other Funds 2451,007.33  455372.01  1,827,391.10
1240100 Due Fr Oth Approps - Same Fund 11,269,849.46 5,491.58 346,113.92 0,979,
1290000  Provision For Deferred AR (450.93) 334.61 - (116.32)
1301100  Expense Advances 636.42 (636.42) - -
1301200  Travel Advances - - - -
1309200 Prepay to Other Funds,’,&pprops 498,705.76 52,599.55 48,705.76 502,599.55
2000000 Accounts Payable (3,329.46) 1,838,721.15 1,836,454.11 (1,062.42)
2000100  Accrued Payables (639,551.29) (2,294.70)  [641,845.98) (0.01)
2010000  Due to Other Funds - Current (147,155.64) - (146,652.08) (463.56)
3903000  Fund Balance - Clearing (1,350,326.99) - - (1,350,326.93)
4171400  Escheat-Uncla Ck/Warr/Bond/Cou - 127.91 360.63 (232.72)

4172500
4810000
4340000

Miscellaneous Revenue
Interdept Reim - Oth 5t Dept
Reimursements -Private Sectors

200.00 200.00

1,396,420.14 |§|(1,396,420.14

500.00 (500.00)
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Custom Trial Balance Report — By Period

Favorites MainMenu »  » FI5Cal Processes » » FI§Cal Report» » GL Reports » » Trial Balance Report by Period

Cal

Trial Balance Report by Period

Run Control ID FiscalProcessTBperiod Report Manager Process Monitor Run

Report Request Parameter Personalize | Find | View All | (2]
(B st O 10f1 0
Last

*Business 6560 *Ledger: |MODACCRL tn Parent Ennd
Unit: Q g Q D Rell uDAHjungﬁe"nt Plépind

- 0001 - 0001
Fund: Q  ToValue: Q 1 v H [
From Period 4 To Period:| 4

Fiscal Year: | 2016

[l Save ||[ah Returnto Search | |[=7] Notify L4 Add
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Custom Trial Balance Report — By Period

Report ID:

DEPARTMENT OF FINAMCE Trial Balance Report by Period

ZGL111

Business LUni 8860

Ledger:
Fiscal Year:
Fund

ACCOUNT
1100000
1101000
1101200
1109100
1109200
1109300
1109600
1200050
1200100
1209900
1222100
1240000
1240100
1280000
1301100
1301200
1309200
2000000
2000100
2010000
2011000
2021000
2023000
2052000
2090100
3500000
3501000
3903000
4171400
4172500
4310000
4340000

MODACCRL
2016
-1

ACCOUMNT_TITLE

Cash on Hand

General Cash - CTS Accounts
Revolving Fund Cash

Pending Cash Transfers - GL
Pending Cash Transfers - AP
Pending Cash Transfers - AR
Pending Cash Transfers - LD

AR - Reimbursements

AR - Abatements

AR - Other

Advto Agency & Off Rev Funds
Cue From Other Funds

Due Fr Oth Approps - Same Fund
Pravision For Deferred AR
Expense Advances

Travel Advances

Prepay to Other Funds/Approps
Accounts Payable

Accrued Payables

Due to Other Funds - Current
Due to Other Approps-Same Fund
Due to Local Governments
Local Sales Taxes Payable
Unearned Reimbursements
Uncleared Collections
Reserve - Prepaid ltems
Resemnve - Advances

Fund Balance - Clearing
Escheat-Uncla Ck\Warr/Bond/Cou
Miscellaneous Revenue
Interdept Reim - Oth 5t Dept
Reimurzsements -Private Sectors

W

FIECal

Run Date: 10M32016
As Of 10312016
Fun Time 13:02:15

Period From: 4 To Period: 4
General Fund

BEGINMING
BALAMCE DEBITS CREDITS

(0.01) 254401782  2544017.82

12,153.96 -
116.32 -
200,000.00 -
1,078,488.24 -
10,829,227 12 -
(116.22) -

502,599.55

(G9,087.20) 57 575.32 10,387.04

(0.01) -
(463.56) -
(10,929,027.12) -

(450,000.00) -

(1.350.326.95) -
(232.72) -

(200.00) -
(1,396,420.14) -
(500.00) -

EMDING
BALANCE

12,153.96
116.32
200,000.00
1,078,488.24
10,929,227 12
(116.32)

502,599 55
(21,899.02)
(0.01)

(463.56)
(10,929,027.12)

(450,000.00)
(1,350,326.95)
(232.72)
(200.00)
(1,396,420.14)
(500.00)
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Delivered Trial Balance Report

Favorites - | Main Menu - » General Ledger~ > General Reporis = > Trial Balance

Cal

Trial Balance Report

Run Control ID Ledgeractivity Heport Manager Frocess Monitor
Language
Report Request Parameters
Unit 8860 (&'} *Ledger MODACCRL |C Include Adjustment Periods
Fiscal Year 2016 Period 4 Adjustment Period
Currency Option | Base v| Currency QL 1 | "*'"'|
[[] Display Full Numeric Field E[’;;: All
Refresh
ChartField Selection Personalize | Find | 2] B First 4
Sequence ChartField Name Include CF Descr Subtotal Value Te Value
1| Fund ] ] 0001 . (D001
2| Account 3 ] o'}
3| Year of Enactment ] ] (o'}
4| Program ] ] QL
5| Reporting Structure ] ] Q
Alternate Account ] ] [] &'}
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Delivered Trial Balance Report

PeopleSoft GL

Report ID: GL57012 TRIALBALANCE

Bus. Unit: 8860 Department of Finance Run Date 10/12/2016
Ledger: MODACC Modified Accrual Ledger Run Time 7:55:23
As of Year 2016 and Period 4

Transaction Transaction

Fund Account ENY Project Debit Credit Balance By ENY Total
o001 1240000 Due From Other Funds 2014 B53 324,077.45 324,077.45
2015 599,728.20 - 599,728.20 725,155.86  1,078,488.24

643 23,962.15 23,962.15
851 1,033,670.27 1,033,670.27

652 4,419,647.66 4,294,220.00 125,427.66
653 3,670,380.29 3,670,380.29
2016 653 303,082.38 - 303,082.38 353,332.38
654 2,380.00 2,380.00
B55 125,750.00 75,500.00 50,250.00
1240100 Due Fr Oth Approps - Same Fund 2014 5,715.08 - 5,715.08 5,715.08 10,929,227.12
2015 10,923,512.04 - 10,923,512.04  10,923,512.04

643 749,150.19 749,150.19
643 119,236.00  119,236.00
652 29,737.36 29,737.36

4810000 Interdept Reim - Oth StDept 2014 638 : 150.00 (150.00) (150.00) (1,396,420.14)

2015 651 . . . (37,340.63)
652 . 37,340.63 (37,340.63)
653

2016 653 - 1,203,082.38  (1,203,082.38) (1,358,929.51)
654 . 29,750.00 (29,750.00)
655 . 125,750.00  (125,750.00)
633 . 150.00 (150.00)
928 . 197.13 (197.13) 152




LEDGER ACTIVITY REPORT

» Lists the beginning and ending ledger balances by chartfield
combination and account

» Lists the detailed journal line activity that is posted against the ledger
for the accounting periods that are specified

» Run using the same criteria as Trial Balance



LEDGER ACTIVITY REPORT

Favorites « | Main Menu - » General Ledger » > General Reports » > Ledger Activity

Cal
Ledger Activity Report
Run Control ID Ledgeractivity Report Manager Process Monitor i
Language v
Report Request Parameters
Unit|3860 |Q
Ledger MODACCRL |Q Include Adjustment Periods
Fiscal Year| 2016 Currency |UsD Q e
From Period 1 To Period 4 Date Code Al i vi
L] Show Discrepancies Only Show Journal Detail Display Full Numeric Field
Refresh
ChartField Selection Personalize | Find | 2| B First 4
Sequence ChartField Name Include CF Summarize Detail All Values Value To Value
1| Fund v ] 1 [oo0d @, [oo0
2| Account W] W] W Q
3| Year of Enactment W ] ¥ Q
4| Project W] [] W Q
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LEDGER ACTIVITY REPORT

Peoplefoft GL

Report ID: GLE7002 GENERAL LEDGER ACTIVITY Page No. 35

Bug. Unit: BB8&0--Department of Finance Run Date 10/13/2016
Ledger: MODACCRL  -- Modified Accrual Ledger Pun Time 13:16:33
Ledger Code: --

For Fiscal Year 2016 Periocd 1 to 4
Fund: 0001 to 0001 Currency Code: USD Date Code O

Cur Journal Date Journal ID Seg Line Fund Account
ENY Project Debit Credit Balance

0001 1240000
UED Beginning Balance: 2018 000000000000655 0.00
08/15/201¢ RROO1E9436 1240000
38,250.00
08/15/2016 ARDO169436 1240000
08/24/2016  ARDO173315 1 1240000
0.00 38,250.00
08/24/2016  AR0O0173315 3 1240000
0.00 37,250.00
Period 2 Total: Q.00
09/06/2016 RROOL7&76E 2 1240000
50,250.00 0.00
Pericd 3 Total: 50,250.00
0001 1240000
UED Total Activity: 2016 000000000000655 50,250.00
Ending Balance: 50,250.00
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JOURNAL ENTRY DETAIL REPORT

» Shows journal entry detail information by BU, journal ID, date,
description, ledger group, source, reversal, foreign currency, rate type,
effective date, and effective rate

» Also shows line number, account, description, amount, rate type,
exchange rate, foreign amount, base amount, and totals for the journal



JOURNAL ENTRY DETAIL REPORT

Favorites = | Main Menu «= » General Ledger«= > General Reports = > Journal Entry Detail

Cal

Journal Entry Detail Report

Run Control 1D 7370
Language English

Report Request Parameters
Unit (8860

Ledger Group MODACCRL

o p o

Source

From Date [07/01/2016

|3

Journal Status

¢ Show Description on Report

ChartField Selection

Sequence ChartField Name

1| Fund

2| Account
3 Year of Enactment

Project

Report Manager Process Monitor g

Process Instance: 1531397

Ledger MODACCRL |Q
Journal ID
To Date 10/31/2016 |54
M Date Code All v

Display Full Numeric Field
Refresh

Show Statistics Amount

Personalize | Find | (2 | B First ‘&' 124 of 24 ‘&' Last

Include CF Descr

b
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JOURNAL ENTRY DETAIL REPORT

Peoplefoft Financials

Report ID: FIN20O1 JOURNAL ENTRY DETATL REPORT Page No. 1128

Bus. Unit: 8860 --Department of Finance Fun Date 10/13/2016
Ledger Grp: MODACCRL --Modified Accrual Ledger Run Time 13:1%:40
Ledger: MODACCRL --Modified Accrual Ledger

For the period 07/01/201& through 10/13/201¢
Source: ALL Journal ID: ALL Etatus: P {posted journala by journal date rangs)

Line Description Reference
Fund Account EnY Project Entry Event Currency Debit Credit

Journal ID: ARD0169436 Journal Date: 03/15/201F Source: ARB--AR Billing Reveraal: N--None
Ctatus: P--Posted Posted Date: 09/02/201&
Description AR Billing

1
ool 4810000 2016 000000000000655
UeD 0.00 18,250.00
2
ool 1240000 2016 000000000000655
UED 18,250.00 0.00
3
0001 4810000 2016 000000000000655
UED 0.00 37,250.00
4
0001 1240000 2016 000000000000655
UED 37,250.00 0.00
Total USD 75,500.00 75,500.00
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JOURNAL INQUIRY

Allows a user to search for a journal using various search criteria such as:

e Journal ID, BU, user, source and drill down to source document and
attachments
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JOURNAL INQUIRY

Favorites « | Main Menu - » (General Ledger » > Review Financial Information - > Journals

Cal

Journal Inquiry

Journal Criteria

Inguiry *Unit *Ledger *¥ear *From Period *To Period Suspense Status
JOURNAL 8360 Q MODACCRL |Q 2016/Q 11Q, 12/Q Q
Journal ID Date Status Source Currency Stat Document Type
AR%69436  |Q E Q Q Q Q Q
User Document Sequence Sort By Max Rows Attachment Exist
Q Journal Id W 100 v
. Search i Delete Clear
Journals
Journals Personalize | Find | ﬁ'l E Fir
Journal 1D Date UnitIl Status Sourcea suspense Status User Unpost Date Descr
AROD169436 08/15/2016 8860  Posted ARB No Susp FISCAL_BATCH 08/15/2016 AR Billing
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Journal Inquiry

Journal Inquiry Details
Ledger Criteria

Go Todoumal Criteriz
ool Header
Journal ID ARDD169436
Ledger Group MODACCRL
Source ARB

Joumal Status Posted

JOURNAL INQUIRY

Date 08/15/2016
Original Date 08/15/2016
Date Posted 0%/02/2016

Reversal Date

Schedule
Process No Request
Total Lines 4

UserID FISCAL_BATCH

Balanced DR=CR Reversal None InterUnit BU 2860
Doc Seq Budget Status alid Date Code Adjustment N
Long Description |AR Billing El

View Attachment (D)

® All Lines O From/To
From Line To Line

Guery Journal Lines

Totals by Currency Find | ViewAl  First ‘4 10f1 '} Last
Currency  USD Debit Amount 75,500.00 Credit Amount 75,500.00 Net 0.00
Journal Line Personalize | Find | View Al | £ E First ‘4 1-40f4 '}/ Last
g;wr'é‘; Line#  Line Descr SpeedType r’?a"ﬁiiﬁ.ﬂﬂ Currency ‘;gfm” Fund ENY  Account Alt Acct Program
Currency)
% 4 37.250.00 USD o 0001 2016 1240000 0000000000 6770010
38,250.00 USD 001 0001 2016 1240000 0000000000 6770010
-33,250.00 UsSD o 0001 2016 4810000 4810000000 6770010
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JOURNAL INQUIRY

Journal ID
Business Unit 3360 Joumal ARD0169436 Date 03152016 GL Journal
Ledger MODACCRL Line 1 Line Descr :Drill Back To Exter
Chartfields Personalize | Find | View All | Y| B Fist 4 1of
‘Eﬂ“"“ Fund ENY  Account AltAcct  Program PC Bus Unit  Project Activity Analysis Type  Source Type Category
001 0001 2016 4310000 4310000000 &770010 8860 000000000000655 000000000000001
{
Base Currency USD Base Amount -38,250.00
Currency USD Transaction Amount -33,250.00
Statistics Code Statistic Amount
ltem Distributions Personalize | Find | View All | Y| B Fist (0 10f1 ) Last
Unit  Customer ltem ID ltem Line ‘Eggr‘;ﬂﬂ‘:““” Fund ENY  Account  AltAcct
h |
5860 DEPT336000 DT-760716 001 0004 2016 4310000 4510000000
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LEDGER INQUIRY

» Allows user to specify selection criteria to view ledger detail and
summary information with drill down capability

» Example of drill down capability is shown in the next slides
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Favorites | Main Menu - > (eneral Ledger» » Review Financial Information » >  Ledger

Cal
Ledger Inquiry

Enter ledger, period, ChartField and rest of the crteria. Click on Search button to execute the query.

Ledger Criteria
Inquiry Name *Unit *Ledger *Fiscal Year *From Period *To Period Currency
JOURNAL 8860 |Q MODACCRL |[Q | 2016/Q 13 4Q Q
Stat Code Settlement or Trade Date View
Q 0 1 Al
] Show YTD Balance Include Closing Adjustments Max Ledger Rows
[l Show Transaction Details |:|'Dnl1.r in Base Currency 93999
Search Clear Delete
Chartfield Criteria Personalize | Find | L~ | = First ‘4" 1-130f13 '}’ Last
ChartField Value ChartField Value Set Update/New S5um By Value Required Order-By
|‘ Account 2000000 )t)\ @, Update/New [+] i
Alternate Account Q Q, Update/New L]
Reporting Structure % Q Q) Update/New ]
Service Location Q Q, Update/New L]
Year of Enactment 2015 Q Q Update/New ]
Fund 0001 Q Q, Update/New L[]
Program 6770010 Q Q, Update/New []
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Ledger Inquiry
Transaction Detalils

Ledger Criteria

GoTo Inquiry Critena
Transaction Critena

Transaction Defails Find | ViewAll |  First % 10f4 '" Last
Ledger by Period and Chartfields Personalize | Find | @| @ 10of1
Period Account EEIE i Activity source Type ChartField 2 Class E;ﬁr S ChartField 3 Account Description Book Code Budge

12000000 Accounts Payable
4 >
Amount (in Transaction Currency) -11,719.00 USD  Amount (in Base Currency) -11,719.00 USD
Journals Personalize | Find | El | B Fist 4 1470F17 ) Last
Amount (i Amount (in
Journal ID Line Descr Date Seq Stat Amt NR Transaction Currency Base C Base Currency
Currency) ase Currency)
APO0148799 AP Accruals 0710872016 000N 27,854 10USD 27 654 10 USD
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Ledger by Period and Chartfields Personalize | Find | | @ 10of1

Period Account Eﬁi?us Activity source Type ChartField 2 Class E#ﬁr Unit ChartField 3 Account Description Book Code Budge
42000000 Accounts Payable
( >
Amount (in Transaction Currency) 0.00 USD  Amount (in Base Currency) 0.00 USD
Journals Personalize | Find | 2| B First (¢ 1:20f2 * Last

Amount (in .

Journal ID Line Descr Date Seq Stat Amt N/R Transaction Currency Bas:&urlrl:; é"} Base Currency

Currency) y
AP00162626 AP Accruals 10/05/2016 0.00N -285.00 USD -285.00 USD
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Journal Inquiry

Journal Inquiry Details
Ledger Criteria

Go Tolnquin/ Criteria
Journal Header

Journal ID AP0D182326
Ledger Group MODACCRL
Source APA

Journal Status Posted
Balanced DR=CR

Transaction Details

Date 10/05/2016 Schedule
Original Date 10/05/2016

Date Posted 10/08/2016

Process No Request
Total Lines 12

UserID FISCAL BATCH
InterUnit BU 8860

Reversal Date

Reversal None

Doc Seq Budget Status Valid Date Code Adjustment N
Long Description | AP Accruals
View Attachment
@ All Lines O FromiTo
From Line To Line
Query Journal Lines
Totals by Currency Find | View All  First
Currency  USD Debit Amount 10,049.95 Credit Amount 10,04995  Net
Journal Line Personalize | Find | View All | &~ | E
. Amount {in
En” to Ljpe #  Line Descr SpeedType Transaction Currency Approp Fund ENY Account
ource Ref
Currency)
w1 AP Accruals -265.00USD 001 0001 2015 2000000

L4

U 1of1 & Last
0.00

First ‘4’ 10f1 ‘& Last

Alt Acct Program
9999999933 6770010
>
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Drill to Source

Journal ID

Business Unit 5860
Ledger MODACCRL

Chartfields
APPIOP Fund ENY  Account
001 0001 2015 2000000
4
Base Currency USD
Currency USD
Statistics Code
Details
Chartfields | Voucher Information
Voucher ID Descr

Accounts Payable

Journal APO0182826
Line 11

Alt Acct Program

9999999999 6770010

Base Amount
Transaction Amount

Statistic Amount

Document Information

Date 10/05/2016
Line Descr AP Accruals

GL Journal
Dnll Back To External System
Personalize | Find | View Al | | B Fist (0 10f1 0 Last

PC Bus Unit  Project Activity Analysiz Type  Source Type Category Subcategon
>
-265.00
-285.00

Personalize | Find|V|ewA|||| B First 4 10f1 @ Last

Vchr Line Distrib Line Amour
1 1 -265.C
>
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Voucher Accounting Entries

*Business Unit 8360 Q Voucher ID 00004435 Qx> Invoice Number 263884
*Accounting Line View Option Standard Invoice Date 09/12/2016 [] Show Foreign Currency
Supplier ID 000000592 “Sort By | Posting Process v
Supplier Name KRONICK MOSKOVITZ TIEDEMANN Search Reset
Accounting Information Find | View Al First '* 1of2
Posting Process AP Accrual GL Dist Status Distributed Posting Date 10/07/2016

Personalize | Find|*'u"|ewﬂul||@| B Fist 4 1202 0 Las

Main Information | Chartfields || Joumal

Description Monetary Amount Currency Code Ledger GL Unit Accounting Date
Accounts Payable -265.00USD MODACCRL 6660 10/05/2016
Revision-1 fo Increase contrac 265.00USD MODACCRL 6660 10/05/2016
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Main Information

Tax Authority

Chartfields

Journal

Appropriation

Reference

001

001

Fund

0001
0001

Year of
Enactment

2015
2015

Account

2000000
5340510

Alternate

Account Program

9999999999 6770010
0000000000  B770010
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Personalize | Find|\ﬁele|@| @ Fist 4/ 1.20f2 ! Last

Main Information | Chartfields | Joural | [

Journal ID Line Journal Date Doc Type Doc3eqb Doc Seq Date Budget Date Budget Status Primary

API0162626 1110052016 AP-DOM 10/05/2016 v Y
API0162626 010052016 AP-DOM 03/0372016 v Y
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Review Voucher Status in AP

Favorites = Main Menu + > Accounts Payable » > Review Accounts Payable Info« >  Vouchers+ »  Document Status

Home Worklist Add to Favontes

Cal

New Window | F

Voucher Document Status Ing

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Business Unit = WV 8860 Q
Voucher ID: begins with (/00004435

Invoice Number: begins with W Q
Inveice Date: = v [
Supplier 1D: begins with v Q
Short Supplier Name: Q
[]Case Sensitive

Search Clear | Basic Search |'_E] Save Search Crteria -

Bee—. 2 -



Voucher Document

Status

Business Unit 5560

Invoice ID 2835884

Gross Amount 285.00

Supplier ID 0000005982

Location MAIN

Show All

Associated Document
Documents | Related Info

- Business
Actions Unit

*Actions 8860

= Actions  BBE0

= Actions

Voucher ID 00004435

LIRTEISTE . ;

Invoice Date 09/12/2016
UsD Approval Status Approved
KRONICKMOS-001 Document Type Voucher

Status Posted

_‘uiru | ¥ ol

Purchase Receipts(1)
Orders(1)

Personalize | Find | View All | El | b

)
Document Type DOC ID Status Document Date ~ Supplier ID
g‘r“;‘;':ase 0000000635 Dispatched 03/03/2016 0000005982
Receipt 0000001049 Received 09/27/2016 0000005982

Document Tolerance Status ‘/alid

First

Location

MAIN

MAIN

1

Budget Misc Status Valid
Budget Status Valid

Match Status Matched

1-20f2 ‘b Last

173



Favorites « ‘ Main Menu » » Accounts Payable+ » Review Accounts Payable Info+ > Vouchers+ > Voucher

Cal

Voucher Inquiry

Search Criteria

Search Name ALL Q
From To
Business Unit 5560 Q 8360 Q
Voucher 1D 00004435 Q 00004435 Q
Voucher Inquiry
Search Criteria
Sort Criteria
*Sort By | Voucher ID v Sort Display
*Sort AsclDesc | Ascending M
Display Currency Criteria
Late Interest Analysis
Voucher Inquiry Results Personalize | Find | View All | & | E First
Voucher Details Amounts More Details Supplier Details |Eb)
Act Business o Voucher supplier Post Approval A it Close orici DseDate | Basis Dag Acctn Date | Entece E”dg““ .
ctions Unit oucher style Loc Status Status pproval nistory Status ngin e Late 515 Date ccig ntered on steaﬂm:r
Regular h
Actions 8360 00004435 Vougcher MAIN Posted Approved Appraval History Open OMNL 10/02/2016  09/12/12016 10/05/2016 1070572016 Valid E
C
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Approval History

Business Unit 5860
Voucher ID 00004435

Voucher Approval :: Warrant

BUSINESS_UNIT=8860, VOUCHER_ID=00004435:Approved

Voucher Approval :: Warrant

Approved Auto Approved Approved
Jerome Tribble Jerome Tribble Joe Maggard
V Department AP Approver 1 — v Department AF Approver 2 — 5’ SCO Audit Appraver 4
10/06/16 - 7-56 AM 10/06/16 - 7:56 AM 100716 - 3:16 PM

Return
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Voucher Inquiry

Search Criteria
Sort Criteria

Display Currency Criteria

Late Interest Analysis

Voucher Inquiry Results Personalize | Find | View All | 2| B Fist (4 1of1 @ Last
Voucher Details || Amounts | More Details || Supplier Details E}
Business Transaction Gross Invoice Voucher Unapplied Total Non- Entered Gross Amount
Actions . Voucher ID Unpaid PP .. Net Amount Paid
Unit Currency Amount Balance Prepayments Merch VAT Paid
v Actions 8860 00004435 usD 285.[][]' 285.00 0.00 0.00 0.00 0.00 0.00
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Commitment Control
Reports




Budget Status Report

Purpose: to report remaining spending authority for a fund, reference and program
combination

Lists appropriations, appropriation expenditures, reimbursements and operating
transfers as adjusted by encumbrances

Categorize appropriations as follows: - Appropriation and Associated Revenue

Can be used by departments to review and analyze how budgets have been spent
for the current fiscal year and how much spending authority is remaining
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Budget Status Report

Commitment Control Budget Status Report

Run Control 1D KK_Budget_Status_Rpt

Language English g

Report Request Parameters

*Unit 3560 Q. Department of Finance

*Ledger Group CC_APPROP |Q,  appropriation Ledger

ChartField Selection

Sequence ChartField Name Include CF
1| Fund
2| Year of Enactment
3| Program
4| Appropriation Reference

T e

Subtotal

Report Manager

Value

0001

2016

Frocess Monitor

Refresh

Personalize | Find | 2| B Fst

To Value

@ [ooot

@, [2016

Q
Q

Run

1-140f 14 '} Las

20 0 0
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Budget Status Report

PeopleSoft GL

Repor GLS8020 BUDGET STATUS REPORT

Bus. Unit: 8860 Department of Finance Run Date 10/16/2016

Ledger Grp: CC_APPRO Appropriation Ledger Run Time 13:01:51
Program: Approp Ref:

Fund: ENY: 2016 All values All values

Fund ENY Program  Approp Ref Budget Assoc Revenue PreEncumbrance Encumbrance Expense Remaining
1 2016 6770 1 13,792,000.00 2,600,000.00 - 436,466.77 4,186,924.99 16,768,608.24
1 2016 6775 1 - 3,323,000.00 - - 609,439.56 2,713, 560.44
1 2016 6780 1 4,515,000.00 8,404,000.00 405.40 95,699.31  2,341,217.50 10,432,083.19
1 2016 6785 1 2,870,000.00 4,299,000.00 - 24,735.22 1,452,997.29 5,601,267.49
1 2016 6730 1 359,000.00 - - - - 359,000.00
1 2016 BE00 1 11,126,000.00 - 249.00 B61,903.28 1,206,722.18 9,857,374.54
1 2016 9900100 1 8,.447,000.00 - - 67,867.16 1,927,478.28 6,451,654.56
1 2016 9900200 1 (8,447,000.00) - - (67,867.16) (1,315,136.25) (7,063,996.59)
1 2016 9999 - - 43,975.39 - - -
1 2016 9999 1 - - 1,055,691.27 (150,882.79) 771,267.36 (620,384.57)

Grand Total : 37,662,000.00 13,626,000.00 1,100,221.06 497,921.79 11,180,910.91 44,609,167.30
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Budget Status Report

8860-001-0001—For support of Department of Fi-
1 10 o= 37.662.000
Schedule:
(1) 6770-State Budget...........c............. 21.392.000)
(2) 6775-Financial Information System
for California (FI$Cal) Project

SUPPOTt..ce e 3.323.000
(3) 6780-State Audits and Ewalua-

18 L0} 4 =TT O RTTOT 12.919.000
(4) 6785-Statewide Accounting Poli-

cies, Consulting and Traming........ 7.169.000
(5) 6790-Department of Justice Legal

T s Lo =t TOTT SR 359,000
(6) 6800-Local Government Audits and

2= 1=y LU PTRT 11.126.000
(7) 9900100-Administration................ 8.447.000
(8) 9900200-Administration—Distribut-

B i —8.447.000
(9) Remmbursements to 6770-State

Budget...oooooiiieeeiiiee —2.600.000

(10) Reimbursements to 6775-Financial
Information System for California

(FI$Cal) Project Support............... —3.323.000
(11) Reimbursements to 6780-State
Audits and Evaluations................. —8.404.000

(12) Reimbursements to 6785-Statewide
Accounting Policies, Consulting
and Traiming...........ccooevvviieeeieeennnn. —4.299.000
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Budget Overview

Main Menu - »  Commitment Control » > Review Budget Activities - > Budgets Overview
Budget Inquiry Criteria
Budget Overview

Inquiry BUDGETOV Description |Budget Cverview 2016
Amount Criteria feicl ST Reset
Budget Type
*Business Unit 5360 QL Ledger Group/Set | Ledger Group W Ledger Group |CC_DETAIL |3,
[l view Stat Code Budgets CC Detail Ledger
isplay Cha
@ [Opisplay chart
Time Span

*Type of Calendar | Detail Accounting Period W

Budget Criteria Personalize | Find | View All | £ B First ‘*' 10f1 ‘b Last
= - 5 Include Adjusiment Include Closing
Select Ledger Group Detail Calendar From Year From Pericd To Year To Period Period(s) Adjustments
CC_DETAIL S 2016(Q, 113, | 2016|Q, 4/3 ]
ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add E‘ Open
] Closed
Account % Q. % Q © @ Update/add
] Hold
Rptg Structure % Q, (% '} (5 ] 3, Update/add
Svc Loc % Q. % Q © @ Update/add
ENY 2015 Q, (% '} (] 3, Update/add
Fund Q, Q © @ Update/add
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Budget Overview

Inguiry Results

Business Unit 3360

Ledger Group CC_DETAIL  Detail Expense

Type of Calendar Detail Accounting Period

Amounts in Base Currency USD
Revenue Associated:

Return to Criteria Max Rows | 99995

Ledger Totals (4808 Rows)

Budget

Expense

Encumbrance

Pre-Encumbrance

Budget Balance

Associate Revenue

Available Budget

Budget Overview Results

Ledger Group ‘;Etl.]mp Fund
4791 I-EC'J. CC_DETAIL 001 0001
4792 I-?IC'J. CC_DETAIL 001 0001

Display
Options

W e

Search

0.00

11,120,910.91

497 921.79

1,100,271.06

-11,678,832.70

0.00

-11,678,832.70

ENY Account Program
2016 5346340 9999
2016 5346390 G994

Personalize | Find | View 100 | & | &

Rptg Structure

38609200

88601700

Fizcal
Year

Met Transfers

Click on
Expense to
drill down.

¥

First ‘4’ 4709-4808 of 4808

Period Budget Expense
2016 3 0.000 12,105.380
2016 4 0.000 0.000
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Activity Log Budget Overview

Ledger C_DTL_EXF

Activity Log Personalize | Find | View Al | (2 | B First ‘4’ 1-90of9 ‘' Lasl
Document 1D nggt? ;ﬁmp Fund EMNY Account Program Budget Pericd Year Period m::ﬁency
D:  D0D04364 M 001 0001 2016 5346340 9999 2016 2016 3 026.01|UsSD
D: DO004361 M 001 0001 2016 5346340 9999 2016 2016 3 2,211 20[UsD
D: 00004328 M 001 0001 2016 5346340 9999 2016 2016 3 2,199 93UsD
D: 00004328 M 001 0001 2016 3346340 9999 2016 2016 3 90, 9oIUsSD
D: 00004330 M 001 0oo1 2016 5346340 Qo009 2016 2016 3 3,322 00[UsSD
D: 00004325 M 001 0oo1 2016 5346340 Qo009 2016 2016 3 28 21|UsD
D: D0D04325 M 001 0oo1 2016 5346340 9999 2016 2016 3 285 991UsD
D: D00D04324 M DO D001 2016 5346340 9999 2016 2016 3 1,050.00[USD
D:  D0D04324 M 001 0oo1 2016 5346340 9999 2016 2016 3 1,082.00)USD

Scroll to the left to see the magnifying glass to drill down

further. See next slide
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Budget Overview

Activity Log

Ledger C_DTL_EXF

Activity Log Personalize | Find | V'
Lr:: E:E;Tem Document 10 ggfm? ﬁﬁmp Fund ENY Account Program
& ‘: 1Voucher ID: 00004364 N 001 0001 2016 5346340 9999
E e 1Voucher ID: 00004361 N 001 0001 2016 5346340 9999
<) ":l 1Voucher ID: 00004328 N 001 0001 2016 5346340 9999
& ‘:i 2Voucher ID: 00004328 N 001 0001 2016 5346340 9999
<) ":l 1Voucher ID: 00004330 N 001 0001 2016 5346340 9999
& ‘:i 2Voucher ID: 00004325 N 001 0001 2016 5346340 9999
& ‘fl 1Voucher ID: 00004325 N 001 0001 2016 5346340 9999
& ‘:l 1Voucher ID: 00004334 N 001 0001 2016 5346340 9999
& ‘fl 2Voucher ID: 00004384 N 001 0001 2016 5346340 9999

\ Click on the Magnifying glass to drill down to the source



Budget Overview

Payables Voucher Line Dnill Down

Transaction Line ldentifiers Click on
hyperlink to
Business Unit 3360 |‘lu’uu+:her|[l 00004364 &= I drill to source
Voucher Line 1 Distribution Line 1 document
Additional Source Information
Invoice Number 171570
Supplier ID 0000000253
Transaction Line Details
APPrOPraion  ung Footonent Account  Program  Reporting Stuctur
001 0001 2016 5346340 9999 83609200

Line Status “alid
Budget Date 03/08/2016
Line Amount 926.01 LSD
Quantity 3.0000

OK
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Help

Please select one of the following links:

Go to SourP@ ExgQurce Inquiry hyperlink
Go to Source Inguiry

Cancel

| New Window

Voucher Inquiry

) Search Criteria
Sort Criteria
Display Currency Criteria
Late Interest Analysis

Voucher Inquiry Results Personalize|Findl\ﬁewhll|@| B Fist 4 101 @ Last
Voucher Details || Amounts || More Details | Supplier Details E)

Actionsa Eﬁiv,tmess VoucherlD  Invoice Number ﬂ;‘;‘m SupplierlD  Entry Status  Incomplete Fsﬂtaﬂttcuhs Short Supplier Name Registered Warrant

v Actions 8560 00004364 | 171570 06/25/2016 0000000253 Postable Matched ~ GRANITEDAT-001 N
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Budget Overview

Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 2360 Invoice Date 03/25/2016
Voucher ID 00004364 Invoice No 171570
Voucher Style Regular Invoice Total 926.01 UsD
Supplier Name GRANITE DATA SOLUTIONS Pay Terms MNet 20
4350 PELL DR STE 160 Voucher Source Online
SACRAMENTQO, CA 95838-2576 Origin ONL
Entry Status Fostable Created On 09/07/2016 4:20FM
Match Status Matched ﬁDDFG‘JEﬂHIE’[GF}" Created Ew 10009191
Approval Status Approved Last Update D2/13/2016 9:46PM
Post Status Posted Modified By FISCAL_BATCH
ERS Type Not Applicable

Budget Status
Budget Misc Status
*View Related

\a* Return to Search

Valid
Valid

FPayment Inguiry W Go

=] Motify || g% Refresh

Close Status

Open
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Budget Overview

Inquiry Results
Business Unit 3360
Ledger Group CC_DETAIL  Detail Expense
Type of Calendar Detail Accounting Period
Amounts in Base Currency USD
Revenue Associated:
Return to Criteria Max Rows | 93995 Display Search
Cptions
Ledger Totals (4808 Rows)
Budget 0.00 Net Transfers
Expense 11,130,910.91
Alternatively,
Encumbrance 497 92179 .
click on
Pre-Encumbrance 1,100,271.06 download Iink to
Budget Balance -11,678,832.70 export data to
excel
Associate Revenue 0.00
Available Budget -11,678,832.70 '
Budget Overview Results Personalize | Find | View 100 I@ @ First ‘1’ 4700-4808 of 4803
Ledger Group ’;Efmp Fund ENY Account Program Rptg Structure ;E;:ral Period Budget Expense
4791 FC'J. CC_DETAIL 001 0001 2016 5346340 5ag9 88609200 2016 3 0.000 12,105.2380
4792 FC'J. CC_DETAIL 001 0001 2016 5346390 5a49 88601700 2016 4 0.000 0.000
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Budget Overview

Data downloaded to Excel can be filtered for research and analysis (use subtotal function)

Ledger Approp Rptg Fiscal _

e Ref Fund | ENY | Account | Program Structwe | Year Period | Budget Expense Encumbrance EncumbmEnce Budget*
CC_DETAIL 1 1( 2016 5100000 9900100| 88600400 2016 1 0 49,820.75 0 0 -49 820.75
CC_DETAIL 1 1( 2016 5100000 9900100| 88600400 2016 2 0 48,079.66 0 0 -48,079.66
CC_DETAIL 1 1( 2016 5100000 9900100| 88600400 2016 3 0 45,032.75 0 0 -45.032.75

|] CC_DETAIL 1 1( 2016 5100000 6770010 88600800 2016 1 0 6,690.17 0 0 -6,690.17
CC_DETAIL 1 11 2016( 5100000 6770010 S8600800 2016 2 0 6,690.17 0 0 -6,690.17
CC_DETAIL 1 1( 2016 5100000 6770010 88600800 2016 3 0 6,690.17 0 0 -6,690.17
CC_DETAIL 1 1( 2016 5100000 6770019 88600800 2016 1 0 3,038.25 0 0 -3,038.25
CC_DETAIL 1 1( 2016 5100000 6770019 88600800 2016 2 0 3,038.25 0 0 -3,038.25
CC_DETAIL 1 1( 2016 5100000 6770019 88600800 2016 3 0 3,038.25 0 0 -3,038.25
CC_DETAIL 1 1( 2016 5100000 6770028 88600800 2016 1 0 4,013.43 0 0 -4.013.43
CC_DETAIL 1 1( 2016 5100000 6770028 88600800 2016 2 0 4,013.43 0 0 -4.013.43
CC_DETAIL 1 1| 2016( 5100000 6&6770028| 8&8600800 2016 3 0 4,013.43 0 0 -4.,013.43
CC_DETAIL 1 1( 2016 5100000 6770037| 88600800 2016 1 0 3,270.09 0 0 -3,270.09
CC_DETAIL 1 1( 2016 5100000 6770037| 88600800 2016 2 0 3,270.09 0 0 -3,270.09
CC_DETAIL 1 1( 2016 5100000 6770037| 88600800 2016 3 0 3,270.09 0 0 -3,270.09
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Main Menu » > FI3Cal Processes » » FI3Cal Report+ » GL Reports» > Program Disbursement Activity

Program Disbursement Activity

Run Control ID Fi&CalProc_ProgramDisbursement Feport Manager Process Monitor
*Business Unit 3860 |Q *Ledger Group |(CC_DETAIL |3
*Fiscal Year| 2016/ *To Period 11Q,

Wl Include Adjustment Period(s)

Budget Selection Criteria

ChartField Mame ChartField Value

Appropriation Reference Beginwith | |(001%
Fund Containg | |%0001%
‘Year of Enactment Contains  w| |%2016%
Account Begin with | |%
Program Beginwith | &735%

PC Business Unit Contains  w| %

Froject Contains s

B
Activity Contains  w| %

-
D 2 P P P P L P P

Reporting Structure Begin with | %
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RPTGLO51 FISCal Page No: 30

Program Disbursement Activity Report Run Date:10/12/2016
Run Time:16:03:26
Approp Fund ENY | Account Program PC Project Activity Rptg Svcloc | AgencylUse | Budget Budget Amount Available Balance
Ref Ia:?t Structure Period
0m 0001 2016 | 5150450 725055 88604530 2016 30.00 80,38
Account Description Account Alternate Account Expenses Encumbrance Pre Encumbrance
MTD YTD Prior years
Medicare Taxation 5150430 0000000000 $99.39 $99.39 $0.00 $0.00 $0.00
| Subtotals: | $99.39 | $99.39 | $0.00 | $0.00 | 50.00 |

The Program Disbursement Activity report can be downloaded using Monarch for a more user friendly
report.

192



Budget Transaction Detail Report

Commitment Control + > Budget Reports + > Budget Transaction Detail

Sh T ti
OwWs fransaction Commitment Control Budget Transaction Detail Report

Level detail

Informatlon by Run Control ID KK_Budget_Transaction_Detail Report Manager Process Monitor 1L
chartfield values anguage
Report Request Parameters
Unit: 6860 Q  Department of Finance
Ledger Group: CCDETAL & [JuserBudget Overrides
Transaction Type Option: Al v Type:
Commit Control Date Option: |R3"QE V| Date From: 07/01/2016 5 Date To: 107
See Chartfield Ledger Type Option: | Select v | Commitment Control Ledger Type
. Commitment Control Ledger Type
Selection on next
slide??? usee V]
\Expense or Recognized Revenug v|
\ Encumbrance V|
| Pre-Encumbrance v|
| Collected Revenue v|
| Planned v
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Budget Transaction Detail Report

Commitment Control »+ > Budget Reporis »+ > Budget Transaction Detail

ChartField Selection Personalize | Find | Y| &8 Fist (4 1-160f16
Sequence ChartField Name Include CF  Value To Value
2| Year of Enactment vl 2016 Q |2016 Q
3 Budget Period v 2016 Q 12016 Q
4 Appropriation Reference v 001 Q |001 Q
5 Account V] 15302300 Q (5302300 Q
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Budget Transaction Detail Report

PeopleScft GL
EUDGET TRANSACTICM DETAIL

Total Recognized Total Collected

Report ID: GLSBO0S

Bus. Unit: 8&8&e0--Department of Finance

Ledger Grp: CC_DETAIL -- CC Detail Ledger

B: F 07/01/2016 T 10/13/201&

T: A1l Types

c Fund ENY Budget Pericd Approp Ref  Account

U 000l 2016 2016 001 5302300
E
B I o L R
07/26/2016 PO_POENC poooooo7az 1 CALTRONICS EUSINESS SYSTEMS,/Fu
07/26/2016 PO_POENC poooooo7az 2 CALTRONICS EUSINESS SYSTEMS/ES
07/26/2016 PO_POENC 0000000782 3 CALTRONICS BUSINESS SYSTEMS,/Es
07/26/2016 PO_POENC 0000000782 4 CALTRONICS EUSINESS SYSTEMS/ES
0B/16/2016 PO_POENC poooo00E34 1 SMILE BUSINESS PRODUCTS INC/Co
08/17/2016 PO_POENC 0o00000837 1 XEROX CORPORATION/Copler maint
0B/17/2016 PO_POENC 0000000837 2 XEROX CORPORATICN/Estimated ra
08/17/2016 PO_POENC 0o00000838 2 XERCX CORPORATICN/Copler maint
08/17/2016 PO POENC 0000000838 1 XERCX CORPORATICH/Copler maint
03/08/2016 AP VOUCHER 00004362 1 CALTRONICS BUSINESS SYSTEMS,Fu
05/08/2016 AP _VOUCHER 00004362 1 CALTRONICS BUSINESS SYSTEMS,/Fu
09/22/2016 AP VOUCHER 00004387 2 CALTRONICS EUSINESS SYSTEMS/ES
03/22/2016 AP VOUCHER 00004387 1 CALTRONICS BUSINESS SYSTEMS,/Fu
09/22/2016 AP VOUCHER 00004387 1 CALTRONICS EBUSINESS SYSTEMS,/Fu
09/22/2016 AP VOUCHER 00004387 2 CALTRONICS EUSINESS SYSTEMS/ES
10/04/2016 PO_POENC 00000008596 1 SMILE BUSINESS PRODUCTS INC/Co
10/10/2016 PO POENC 0000000904 1 CALTRONICS BUSINESS SYSTEMS/Co
10/11/2016 PO_POENC poooooonsoe 1 SMILE BUSINESS PRODUCTS INC/Co
10/11/2016 PO_POENC 0000000307 1 CALTRONICS BUSINESS SYSTEMS,/Co
10/13/2016 PO_POENC 0000000912 3 CALTRONICS EUSINESS SYSTEMS/ES
10/13/2016 PO_POENC pooooooslz 1 CALTRONICS BUSINESS SYSTEMS,/Fu
10/13/2016 PO_POENC 0000000912 2 CALTRONICS EUSINESS SYSTEMS/Es
10/13/2016 PO_POENC 0pooooo0s12 4 CALTRONICS EUSINESS SYSTEMS/ES

Number of

Transactions 23

T

Bee—. 2 -

[ D e e e e N e Y e Y e e I e Y e Y e O e Y o e Y e N e Y e Y e e Y e e

A

.00
.00
.0a
.00
.0a
.0a
.00
.0a
.0a
.0a
.0a
.00
.00
.0a
.00
.0a
.0a
.0a
.0a
.00
.00
.0a
.0a

Lo R e e e Y e e Y e ) e O e I e Y e O e e O e e e R e Y e e Y e ) e e e

A

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

Pre Encumberad

L e O e O T o e Y e Y e e e e e e e Y Y e e Y Y Y e Y

A

.00
i)
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
i)
.00
.00
.00
.00
.00
.00
.00
i)
.00
.00

Pa

Fu

Eu

Encumbared Expended
& &
1,47%.60 0.00
200.00 0.00
945,00 a.ao0
T0.68 0.00
15,517.52 Q.00
2,166.27 Q.00
1,812.77 0.00
442,54 Q.00
S,40B8.68 Q.00
0.00 1el.44
-161.44 Q.00
-128.26 0.00
-128.865 0.00
0.00 128.85

0.00 128.26
16,508.00 Q.00
2,71%.23 Q.00
6,125.22 0.00
6,261.84 a.ao0
e12.00 0.00

4 924,380 0.00
1,087.04 Q.00
140.28 0.00
91,083.52 418.35
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Commitment Control vs. General Ledger

Commitment Control :

>
4
4
>
>

Budget

Appropriated Encumbrances (Purchase Orders)
Appropriated Expenditures

Reimbursements

Revenues

General Ledger (MODACCRL Ledger):

>
4

>

Appropriated Expenditures
Unappropriated Expenditures
Reimbursements

Revenues

Note: Only appropriated transactions will post to Commitment Control. Transactions posted incorrectly to
Unappropriated Expenditure accounts must be corrected in order to reduce appropriation balances in KK.
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Accounts Payable
Reconciliation




Voucher Life Cycle

The FI$Cal Accounts Payable process starts when a department
receives an invoice from a vendor for goods or services.

' ' i i i i’ i
Vouchers enlered Vouchers
online or in a batch —p [Fmg:mtd?;;eﬁ] ———p approved through ——p Vouchers posted — P?E:jﬁf ;:';;:f 4
process workflow
\ J L W L . \ ) »
I " i )y
if necessary, If necessary, p . p
voucher is payment is Accounting entries
unposted and cancelled and are reviewed 10 Pavment Post
Voucher Postis (fe&———— PaymentPost [e——— verifythatall |e— Pa‘r ;
, . s e rocess is run
run in FISCal to process is run to information is
correct the comect the comect
accounting enltries accounting entries . B
'\ , \ A
FTA- AP 100
= Department

= FI$Cal system process

= Department-run FI$Cal system process
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Accounts Payable

» The Accounting Entries to debit Expenditures and credit Accounts
Payable are automatically recorded in the GL after the Voucher is
approved and posted by SCO

» Accounts Payable GL 2000000 is a control account. Only system
generated entries can post

» Accrued Accounts Payable GL 2000100 is used at year end to record
accruals. This is not a control account



Accounts Payable

» Understanding the sub-module transactions in PO and AP will help the
reconciler research, understand and resolve reconciling items

» Reconcilers should become familiar with AP Voucher Inquiry screens
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Voucher Inquiry

Favorites | Main Menu - > Accounis Payable - > Mouchers = > Add/Update - > Regular Entry

Cal

Voucher

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Business Unit: = W Ba60 x Q
Voucher |D: |begin5 with | 00002681

Invoice Number: | begins with W |

Invoice Date: = v 3]

Short Supplier Name: |begin5 with v|

Supplier 1D: | begins with W | Q
Supplier Name: | begins with WV |

Voucher Style: |= v| | v |
Related Voucher: | begins with |

Entry Status: |= v | v |
Voucher Source:  |= v | v
Incomplete Voucher:| = v| | v

[ lcase sensitive

=l -
Search Clear Basic Search Lﬂ Save Search Criteria
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View Voucher Accounting Entries

Summary Related Documents

5860

00002681

Regular

ETAP SOLUTIONS
1414 VALHALLA DR

Business Unit

Voucher ID
Voucher Style
Supplier Name

Invoice Information

BAKERSFIELD, CA 93309-35816

Entry Status Postable

Match Status
Approval Status
Post Status

Matched
Approved
Posted

Budget Status Valid
Bu I Valid

Approval History

Payments

*View Related Accnuntinq Entries Inqui

b

Go

=] Notify

ot Return to Search

= * Refresh

Voucher Attributes

Invoice Date
Invoice No
Invoice Total
Pay Terms
Voucher Source
Origin

Created On

Created By
Last Update
Modified By

ERS Type
Close Status

Error Summary

10/28/2015
10430
399.28

Net 45
Online
ONL

UsD

11/13/2015 12:00AM

10000748
11/18/2015 12:00AM
FISCAL_BATCH

Not Applicable

Open



Review Accounting Entries

Voucher Accounting Entries

*Business Unitjgss0  |Q Voucher ID 00002681 Q*

*Accounting Line View Option  Standard Invoice Date 10/28/2015
Supplier ID 0000022785
Supplier Name ETAP SOLUTIONS

Accounting Information

Posting Process AP Accrual GL Dist Status Distributed

Invoice Number 10430

[] show Foreign cur

*Sort By | Posting Process v

Search f

Find | View Al

Posting Date 11/17/2013

Personalize | Find | View Al | 2| B Rt 1.

Main Information | (hartfields | Joumnal E]
Description Monetary Amount Currency Code Ledger
Accounts Payable -399.26 USD MODACCRL
Privess, Swing-Away, Wall-Moun 399.28 USD MODACCRL

\

GL Unit Accounting Date
6860 1113/2013
6860 1113/2013
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View Voucher Accounting Entries

Voucher Accounting Entries

*Business Unit [g860 |

*Accounting Line View Option | Standard
Supplier ID 0000022785
Supplier Name ETAP SOLUTIONS

Accounting Information

Posting Process AP Accrual

Main Information Chartfields Journal [==TH
Appropriation Year of
Reference S Enactment HEET L
001 0001 2015 2000000
001 0001 2015 23638085

\

Voucher ID 00002681

Invoice Date 10/28/2015

GL Dist Status Distribute

Alternate

Account Program PC Bus

9999999999 9999

0000000000 99399
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View Voucher Accounting Entries

Voucher Accounting Entries

*Business Unit 8860 (O

*Accounting Line View Option =tandard
Supplier ID 0000022785
Supplier Name ETAF SOLUTIONS

Accounting Information

Posting Process AP Accrual

Main Information Chartfields Journal [Z=T

Journal 1D Line Journal Date
AP0O0045320 511M13/2015
APO0045320 3 11M13/2015

T

Voucher ID 00002681

Invoice Date 10/28/2015

GL Dist Status Distrit

Doc Type DocSeqNb C

AP-DOM

AP-DOM
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View Voucher Document Status

Favorites - | Main Menu - » Accounts Payable = > “ouchers - > Add/Update - > Regular Entry
Cal
Summany Belated Documents Invoice Information Payments “Woucher Attributes Ermor Summary
Business Unit 2360 Invoice Date 10/28/2015
Voucher ID 00002631 Invoice Mo 10430
Voucher Style Regular Invoice Total 399 23 s
Supplier Mame ETAF S0OLUTIONS Pay Terms Met 45
1414 VALHALLA DR Voucher Source Online
BAKERSFIELD, CA 93309-3816 Origin OML
Entry 5tatus Postable Created On 11M13/2015 12:00AM
Match Status patched Approval History Created By 10000748
Approval Status Approved Last Update 11/18/2015 12:00AM
Post Status Posted Modified By FISCAL_BATCH
ERS Type Mot Applicable

Close Status
Budget Status “alid

Budget Misc Status “alid
*View Related GHE = BREI Sk 0= b GO

|a* Return to Search [=] Motify o4 Refresh

\

COpen

Summary | Related Documents | Invoice Information | Fayments | Voucher Attributes | Ermor Summary
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View Associated Documents

Voucher Document Status

Business Unit 3260 Voucher ID 0000265 1; [
Invoice ID 10430 Invoice Date 10/23/2015
Gross Amount 39923 UsD Approval Status Approved
Supplier ID 0000022785 4.4 ABC CO. Document Type Voucher
Location MAIN Status Posted
= M v 4 +
Requisitions(1) Purchase Receipts(1) Payments(1)
Orders(1)
Show All
Associated Document Personalize | Find | View All | El | E First
Actions SetiD Business Unit | Document Type DoOC 1D Status Document Date  Supplier ID Location Accounting Entries
- Actions 33860 Requisition 0000000419 IComplete 09162015 Accounting Enfries
- Actions aa60 Purchase Crder 0000000383 [Compl 09M7rR2015 0000022785  MAIN Accounting Entries
- Actions 2860 Receipt 0000000403 [Closed 11042015 0000022735 MAIN
= Actions  STATE Payment 63450705  |[Posted M23201% 0000022785 MAIN
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View Voucher Inquiry

Favorites - | Main Menu - »  Accounts Payable » > Vouchers- > Add/Update » : FRegular Entry

Cal

Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary

Business Unit 2260 Invoice Date 10/28/2015
Voucher ID 00002631 Invoice No 10430
Voucher Style Regular Invoice Total 399.238 UsD
Supplier Name ETAF SOLUTIONS Pay Terms Net 45
1414 VALHALLA DR Voucher Source Online
BAKERSFIELD, CA 93309-3316 Origin  OML
Entry Status Postable Created On 11/13/2015 12:00AM
Match Status \aicheq Approval History Created By 10000743
Approval Status Approved Last Update 11/18/2015 12:00AM
Post Status Posted Modified By FISCAL_BATCH

ERS Type WMot Applicable

Close Status Open
Budget Status “alid
i Valid

*View Related K500 W=l g “E GO
[=7] Notify o Refresh

o™ Return to Search
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Voucher Inquiry
Voucher Inquiry

Search Criteria
Sort Criteria
Display Currency Criteria

Late Interest Analysis

Voucher Inquiry Results
Voucher Details || Amounts || More Details | | Supplier Details | [F=W

Actions Ei:?tiness Voucher ID }:Eﬂghﬂ supplier Loc I;f;;l 5
. Reqular
« Actions 3860 00002681 Vaucher IAIN Posted

T~ -

Approval
status

Approved

Approval History

Approval History
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Approval Inquiry

Approval History

Business Unit 5360
Voucher ID 00002581

Voucher Approval :: Warrant
::j BUSINESS_UNIT=8860, VOUCHER_ID=00002681:Approved

Voucher Approval :: Warrant

Approved Auto Approved Approved
Jerome Tribble ; Jerome Tribble ; FISCAL SCO AT BATCH Process 1D
“ Department AP Approver 1 « Department AP Approver 2 “ =G0 Audit Provisional Approver

111315 - 2240 PM 1111315 - 2:40 PM 11715 -1:13 AM

Return
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View Payment Inquiry

Favorites |

Cal

Summanry Related Documents Invoice Information Payments

Business Unit 8360
Voucher ID 00002681
Voucher Style Regular
Supplier Name ETAP SOLUTIONS
1414 VALHALLA DR
BAKERSFIELD, CA 93309-3816

Entry Status Postable

Match Status yaiched Approval History

Approval Status Approved
Post Status Posted

Budget Status “valid
Budget Misc Status “Valid

Youcher Attributes

Invoice Date
Invoice No
Invoice Total
Pay Terms
Voucher Source
Origin

Created On

Created By

Last Update
Modified By
ERS Type
Close Status

*View Related gty 1" “E Go

.ot Return to Search [=] Motify o Refresh

Main Menu - > Accounts Payable - > Vouchers = » Add/Update - > Regular Entry

Emor Summary

10/28/2015

10430

399 28 UsD
MNet 45

Cnline

OML

11132015 12:00AM

10000748
11/18/2015 12:00AM
FISCAL_BATCH

Mot Applicable

Open
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Payment Inquiry

Payment Inquiry

Sorting Criteria

Payment Inquiry Result Personali
Payment Details || Additional Info | Supplier Details || Financial Gateway E}

' Payment Payment ' Payment
Actions source Reference ID Method Amount Currency Creation Date Nate
. System
+ Actions  VCHR 63459705 Check 389.28 USD 1MA82015 117232015
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Voucher Payment

Favories - | Main Menu - » Accounts Fayable » > Review Accounts Payable Info » > Vouchers » > Document Status > Payment

Cal

Vouchers For a Payment

Bank Name State Bank Pymnt Ref ID 63459705

Bank Account # 0000000 Accounting Date 11/232015

Payment Date 11/23/2015

Pay Cycle Seq Num Days Outstanding ****
i ABC Co.
Supplier Name Payment Clear Date **=*=**
Sacramento, CA
Address Reconcile Date **=**=*

Value Date 11723/2015

BAKERSFIELD CA 93309- USA
3816
ayment Amount 39928 USD Payment Method CHE
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Accounting Entries for Regular Vouchers

AP PURCHASES (Regular Voucher)
1. Voucher is Approved by SCO

DR 53xxxxx Operating Expense & Equipment
CR 2000000 Accounts Payable

2. Voucher is Paid by SCO

DR 2000000 Accounts Payable
CR 1109200 Pending Cash-AP



Trial Balance Report

» Trial Balance (TB) is one of the main reports used to reconcile GL account
balances

» Custom TB report will display the beginning and ending ledger balances by
account number and Description

» Delivered TB report will display the ending ledger balances for a specified
year and period by chartfield combinations

» Encumbrance balances will not display on the TB
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Trial Balance Report

Report ID: ZGLO61 FIsCal

DEPARTMEMNT OF FINAMNCE Trial Balance

Business Unit 8860 As Of: 10/31/2016 Run Date: 10/14/2016

Ledger: MODACCRL Run Time 9:40:07

Fiscal Year: 2016

Period From: 1to Period4

Fund 0001 General Fund

ACCOUNT ACCOUNT _TITLE BEGINMNING BALAMNCE DEBITS CREDITS ENDING BALANCE
1100000 Cash on Hand $100.00 (5100.00) 50.00 50.00
1101000 General Cash - CTS Accounts 590.00 ($90.00) 50.00 50.00
1101200 Revolving Fund Cash $188,289.14 <0.00 $188,289.14 50.00
1109100 Pending Cash Transfers - GL (50.01) $19,420,805.89 519,420,305.89 (50.01)
1109200 Pending Cash Transfers - AP 50.00 512,241.44 $12,241.44 50.00
1109300 Pending Cash Transfers - AR 50.00  51,039,449.86  51,039,449.86 50.00
1109600 Pending Cash Transfers - LD 50.00  53,568,990.76  53,568,990.76 50.00
1200050 AR - Reimbursements 52,205.00 <0.00 52,205.00 50.00
1200100 AR - Abatements 510,201.06 511,597.56 510,379.85 $11,418.77
1209900 AR - Other $450.93 $0.00 $334.61 $116.32
1222100 Adv to Agency & Off Rev Funds 50.00 $200,000.00 50.00 $200,000.00
2000000 Accounts Payable (53,329.46) 51,839,783.57 51,839,324.96 ($2,870.85)
2000100 Accrued Payables (5639,551.29) (52,294.70) (5641,845.98) (50.01)
2010000 Due to Other Funds - Current (5147,155.64) 50.00 (5146,692.08) (5463.56) 216
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Accounts Payable Queries

The following queries can be used to reconcile the Accounts Payable
balance in the GL:

ZZ EXP_AP_ACCRUAL — Expenditure Accrual AP

/Z OUTSTANDING _VOUCHER — Outstanding Vouchers



Accounts Payable Queries

Expenditure Accrual AP

ZZ EXP_AP_ACCRUAL - Expenditure Accrual AP

Lnit: aa60 -

Fund: 0001 L
Approp Ref: L
Program: L
ENY L
Year: 2016

Pernod: =

View Hesults
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Accounts Payable Queries

/Z OUTSTANDING_VOUCHER — Outstanding Vouchers

ZZ OUTSTANDING_VOUCHER - Qutstanding Vouchers

GL Business Unit: (8860 [
Begin Date: 01/01/1901 |[]
End Date: 101142016

L1

Unit Voucher supplier Close Status

& o



Accounts Payable Analysis

ZZ_EXP_AP_ACCRUAL ZZ_OUTSTANDING_VOUCHER ACCOUNTS PAYABLE
Voucher # - | Amount x| |Voucher#  Amount Voucher # Amount
00004354 28,642.49 | [00004354 28,642.49
00004444 1,195.24 00004444 1,195.24
‘00004445 7,754.07 | [oo004445 7,754.07
00004446 5,442.21 | [00004446 5,442.21
‘00004447 41.91 | [00004447 41.91
00004448 55.05 | [o0004448 55.05
00004449 1,836.27 | [oo004449 1,836.27
‘00004450 84.45 00004450 84.45
‘00004451 143.04 00004451 143.04
‘00004452 983.33 00004452 983.33
00004453 140.00 00004453 140.00
‘00004454 1,839.05 | [00004454 1,839.05
‘00004455 202.93 00004455 202.93
‘00004456 53.39 00004456 53.39
00004457 68.47 00004457 68.47
‘00004461 34,831.17 | [00004461 34,831.17
Grand Total 83,313.07 80,442.22 2870.85
Department Approved Mot approved by SCO Approved by SCO, Not Paid
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Accounts Payable Analysis

Voucher Inquiry

Search Criteria
Sort Criteria
Display Currency Criteria

Late Interest Analysis

Voucher Inquiry Results

Voucher Details Amounts More Details Supplier Details | |[F=°H

. Business Voucher : Post Approval .
Actions Unit Voucher ID Style Supplier Loc Status Status Approval History
v Actions 8860 00004444 ﬁgﬁ;‘i’r MAIN Posted  Approved |  Approval History
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Accounts Payable Analysis

Approval History

Business Unit 5560
Voucher ID 00004444

Voucher Approval :: Warrant

BUSINESS_UNIT=8860, VOUCHER_ID=00004444:Approved

Voucher Approval :: Warrant

Approved Auto Approved Approved
Jerome Tribble ) Jerome Tribble ) FISCAL SCO AT BATCH Process 1D
¢ Department AP Approver 1 ¢ Department AP Approver 2 « SCO Audit Provisional Approver
1011116 - 1:40 PM 10/1116 - 1:40 PM 101316 -12:13 AM
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Accounts Payable Analysis

Voucher Inquiry Results

Voucher Details Amounts More Details Supplier Details |I_ ¥

Business Transaction Gross Invoice Voucher Unapplied

Actions Unit Voucher ID C A ' Unpaid p PP t
ni urrency maoun Balance repayments
= Actions 8860 00004444 UsD 1,195.24 1.195.24 0.00
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Other AP Reports

» AP Voucher Activity Report
o APSX8001

» AP Accounting Entries to GL Report
o ZZ AP_ACCT_Entries_Sent_To GL

& c2



AP Voucher Activity Report

» The AP Voucher Activity Report can be run by date range, and
chartfield values.

» The report can be used as a month end tool to see what
vouchers were created and the gross amount of payments.

» The report does not show deleted vouchers.
(To see deleted vouchers, use ZZ_AP_VCHR_DELETED Report)

& -



Voucher Activity Report

Main Menu>Accounts Payable> Report>Vouchers>Voucher Activity

Main Menu~ > Accounts Payable = > Reports ~ > Vouchers = » Voucher Activity

Favaorites -

Fl$Cal

Voucher Activity Report

Run Control 1D: Youcher_Activity

Language: English W

Report Request Parameters

Report Manager Process Monitor

Business Unit:
Account: Q

Rptg Structure: Q)

Remaining Amount:
Due Date: Ey

Accounting Date From 06/01/2016 [ Accounting Date To: 06/20/2016 |[5]

Agency Location: Q

Report Request Parameters Personalize | (2
Approp Ref Fund ENY Program E:itﬂus Project Activity Source Type Category Su

Q S8 Q (9999 Q Q Q Q & Q
>

[ Save || S Returnto Search || +E Previousin List | |+E NextinList | [Z] Motify

226



AP Voucher Activity Report

Report ID: APSX3001 PeopleSoft Accounts Payahle Page Mo 2
ORACLE' FEDERAL VOUCHER ACTIVITY Fum Date B/20/2014
Faim Timea 11:27-:07 AM

Contains confidential information and unauthorzed use or disclosure is prohibited by State law.
Business Unit: 8380 BAccount: ALL Department: ALL Project ALL GL Business Unit: BBE0
Fund Code: ALL Class: ALL Budget Ref: ALL Operating Unit: ALL Program: ALL
Product: AL Affiliate: ALl Fund Affiliate: ALl Agency Location: ALl
Remaining Al Due Date: ALL Accounting Date: ALl
Amount:
Business Voucher Inwvoice Purchase Order Vendor Cumrency Payment Gross Discount Interest Payment Bemaining
Uinit Amount Amount Amount Amount Amount
B2a0 0oooooo1e 48872 0000000228 UsD 145.00 0.00 0.00 0.00 145.00
B2a0 00000020 47855 0000000228 UusD 145.00 0.00 0.00 0.00 145.00
B2a0 00000021 48260 0000000228 UsD 145.00 0.00 0.00 0.00 145.00
8280 000ooDo22 2-728-10028 0000000158 usD 31.74 0.00 0.00 0.00 31.74
B2a0 00000023 2-735-86307 0000000158 usD 52.35 0.00 0.00 0.00 52.35
B2a0 00000024 15741851 0000005744 UsD 188.00 0.00 0.00 0.00 196.00
B2a0 00000025 15700266 0000005744 UsD 86.00 0.00 0.00 0.00 80.00
B2a0 00000025 2652-201407 0000008557 UsD 158.10 0.00 0.00 0.00 158.10
B2a0 00000027 9728208057 0000000204 UusD 3,825.80 0.00 0.00 0.00 3,625.80
B2a0 00000028 07012014 0000000088 usD 45.80 0.00 0.00 0.00 45.80
B2a0 00000029 000005528831 0000000536 UusD 463.31 0.00 0.00 0.00 483.31
B2a0 00000030 D27a60 0000000022 0000007388 usD 41.1 0.00 0.00 0.00 41.11

Totals for Business Unit 8860 Curmency USD 303.881.84 0.00 0.00 22,233.43 281.758.41

End of Report
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AP Accounting Entries Sent to GL Report

» The AP Accounting Entries Sent to GL Report will:
o Display the AP Journal entries that have posted in GL.
o Associates the AP voucher to AP Journal.

o Provide Supplier name, chartfields, accounting date.



AP Accounting Entries Sent to GL Report

A B E F | K L M N R U Vv W AA AC AD
Unit |Voucher |GL Unit [Joumnal ID REF |Fund ENY |Account Alt Acct Program (Rptg Structure |[Amount (Invoice |Date Name Acctg Date || Period
3860 00001788 8860 AP00020235 0001 5510000 9999999999 -3.000 4211 5/18/2015 EDDIES TAXI SVC 6119/2015 12
8860 'D0001788 8860 APD0020235 D01 9740 2014 2000000 ‘9909999999  'B770037 0.070 4211 5/18/2015 EDDIES TAXI SVC 6119/2015 12
3860 00001788 3860 AP00020235 001 9740 2014 2000000 '9909999909 6770010 1.640 4211 5/18/2015 EDDIES TAXI SVC 6119/2015 12
8860 'D0001788 8860 AP00020235 001 0001 2014 2000000 ‘9909999999  'B770037 0.080 4211 5/18/2015 EDDIES TAXI SVC 6119/2015 12
3860 00001788 3860 AP00020235 001 9740 2014 2000000 '0909999909 6770037 1.770 4211 5/18/2015 EDDIES TAXI SVC 6119/2015 12
8860 'D0001788 8860 AP00020235 001 0001 2014 2000000 ‘9909999999  'B770037 2.250 4211 5/18/2015 EDDIES TAXI SVC 6119/2015 12
3860 00001788 3860 AP00020235 0001 8510000 '9999999999 -2.250 4211 5/18/2015 EDDIES TAXI SVC 6119/2015 12
8860 'D0001789 8860 AP0D020235 0001 6510000 '9999999999 5.630 5-041-5085! 5/22/2015 FEDEX CORPORATION SERVI  6/19/2015 12
3860 00001789 3860 AP00020235 001 0001 2014 2000000 '0009999999 9999 5.630 5-041-5085¢ 5/22/2015 FEDEX CORPORATION SERVI  6[19/2015 12
8860 'D0001790 8860 AP0D020235 0001 6510000 '9999999999 50.620 5-048-4009( 5/29/2015 FEDEX CORPORATION SERVI  6/19/2015 12
3860 00001790 3860 AP00020235 001 0001 2014 2000000 '0009999999 9999 50.620 5-048-4009( 5/20/2015 FEDEX CORPORATION SERVI  6/19/2015 12
8860 'D0001791 8860 AP00020235 001 0001 2014 2000000 ‘0999999999 9999 13344.000 SAC2-7012  6/5/2015 GPT PROPERTIES TRUST 6119/2015 12
3860 00001791 3860 AP00020235 0001 8510000 '9999999999 -13344.000 SAC2-7012  6/5/2015 GPT PROPERTIES TRUST 6119/2015 12
8860 'D0001793 8860 AP00020235 001 0001 2014 2000000 ‘0999999999 9999 161.080 7652-20150 5/31/2015 SAMBA HOLDINGS INC 6119/2015 12
3860 00001793 3860 AP00020235 0001 8510000 '9999999999 -161.080 7652-20150 5/31/2015 SAMBA HOLDINGS INC 6119/2015 12
8860 'D0001794 8860 AP0D020235 0001 6510000 '9999999999 -15.400 2547 5/21/2015 STATE CAPITAL TRANSPORT,  6/19/2015 12
3860 00001794 3860 AP00020235 001 0001 2014 2000000 '0009999999 9999 15.400 2547 521/2015 STATE CAPITAL TRANSPORT,  6/19/2015 12
8860 'D0001795 8860 AP0D020235 0001 6510000 '9999999999 -18.000 3359 6/5/2015 TAXI BILLING SERVICES INC ~ 6/19/2015 12
3860 00001795 3860 AP00020235 001 0001 2014 2000000 '0009999999 9999 18.000 3359 6/5/2015 TAXI BILLING SERVICES INC ~ 6/19/2015 12
8260 'D0001796 8860 AP0D020225 0001 '6510000 '9999999999 -42.700 3284 5/20/2015 TAXI BILLING SERVICES INC ~ 6/19/2016 12
3860 00001796 3860 AP00020235 001 0001 2014 2000000 '0009999999 9999 42700 3284 5/20/2015 TAXI BILLING SERVICES INC ~ 6/19/2015 12
8860 00001797 8860 AP0D020225 0001 '6510000 '9999999999 3663.590 9745007387 5/19/2015 VERIZON WIRELESS 8119/2015 12
3860 00001797 3860 AP00020235 001 0001 2014 2000000 '0009999999 9999 3663.500 0745007387 5/19/2015 VERIZON WIRELESS 6119/2015 12
8860 00001798 8860 AP00020235 001 0001 2014 2000000 ‘0000999999 6800 45.000 12682495  5/19/2015 INSTITUTE OF INTERNAL AUD  6/19/2015 12
3860 00001798 3860 AP00020235 0001 8510000 '9999999999 45.00012682495  5/19/2015 INSTITUTE OF INTERNAL AUD ~ 6/19/2015 12
8860 'D0001799 8860 AP00020235 001 0001 2014 2000000 ‘0000999999 6780 3.680 5690 5/16/2015 YELLOW CAB CO 8119/2015 12
3860 00001799 3860 AP00020235 0001 8510000 '9999999999 7.420 5690 516/2015 YELLOW CAB CO 6119/2015 12
8860 00001799 8860 APO0020235 D01 9740 2014 2000000 ‘0000999999 6780 2.900 5690 5/16/2015 YELLOW CAB CO 8119/2015 12
3860 00001799 8860 AP00020235 0001 8510000 '9999999999 -3.680 5690 516/2015 YELLOW CAB CO 6119/2015 12
'00001799 AP0DD20225 6510000 '9999999999 -2.900 5690 5/16/2015 YELLOW CAB CO 8119/2015 12
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Voucher Build Errors

» Job Aid 226- Voucher build errors

o Navigation: Main Menu =2 Accounts Payable =2 Vouchers = Maintain =»
Voucher Build Error Detail

» Run this reports if errors show up please refer job aid 226 on how to
correct them.

» Make sure to run this report on weekly basis

» ELearning AP3- View and Correct Voucher Build Errors
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AP tips

» Catch-Up Transactions in FISCal

o Use Secondary IDs to record Catch-Up Vouchers, such as warrants/payments issued outside of to
FISCal. These vouchers are not intended to be processed through any Pay Cycle or Payment
Creation but are intended solely for recording payments.

> When recording manual catch up vouchers that were paid outside FISCal, the payment date and
reference field in the payments tab of the voucher must match the warrant number exactly as it is
on the Notice of Claims Paid form (CD 102). The Reference field must be numbers only (no alpha
or special characters and no 'blanks' or 'spaces’).

o FISCal Job Aids 270 — Manually Create Catch-up Transactions 3.0 provides detailed steps on how to
manually record a payment made outside FISCal.

*Note: FISCal only allows one voucher per invoice. Whereas with a claim schedule, it can have
multiple invoices per supplier for a claim schedule. In these instances, we recommend you to create
one voucher for each supplier to record multiple invoices.
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Encumbrance Status Report

» The Encumbrance Status Report is based on the Purchase Order activity
from the Purchasing Module

» The report displays Purchase Order number, PO Date, Accounting Date,

Original Encumbrance Amount, Remaining Encumbrance Balance and
Chartfields

» Run the report from the Inception Date (1/1/1901) to current date to
review all remaining balances

I » The Accounting Date determines the encumbrance fiscal period



Encumbrance Status Report

Main Menu « » Reporting Tools » > Query = > Query Viewer
Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

"Search By [query Name V] begins with ZZ_ENCUMBRANCE_STATUS AP

Search Advanced Search

Search Results

*Eaolder View |— All Folders — v

Query Personalize | Finc

Runto Runto Runto
HTML Excel XML

ZZ ENCUMBRANCE_STATUS AP Encumbrance Status Report. Public HTML @cel XML

Query Name Description Owner Folder
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Encumbrance Status Report

ZZ ENCUMBRANCE_STATUS_AP - Encumbrance Status Report.

Business Unit- [8360 |Q
PC1D:
PO Date From: [01/011901 |4

PO Date To:  |09/29/2016 ([

View Resulis

Business PO PO Acctg PO Line ltem

. . Approp
Unit  MNo. Date Date Status ~uPPlier Supplier Line Fund ENY

Description Ref

Note: The PO Date From should be Inception Date (01/01/1901) to current date to
review all remaining encumbrance balances.
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2860 0000000033
"2360 0000000034
'2260 ‘0000000035
'2260 '0000000029
2260 '0000000040
"a860 0000000074
'2860 ‘0000000170
"2360 0000000176
"a860 0000000251
'2860 ‘0000000314
'2260 ‘0000000314
2260 0000000314
'8860 ‘0000000324
'2260 '0000000329
"2260 '0000000329
"2860 ‘0000000329
'2860 ‘0000000348
'2260 ‘0000000348
2260 0000000349
'8860 ‘0000000349
'2260 ‘0000000359
"2360 0000000359
'2860 0000000359
'2860 ‘0000000360
"2360 0000000360
2260 ‘0000000361
'8860 ‘0000000361
'2260 ‘0000000361

8/7/2014
8/11/2014
8/11/2014
8/13/2014
8/15/2014

8/7/2014 Dispatched
8/11/2014 Dispatched
8/11/2014 Dispatched
8/13/2014 Dispatched
8/15/2014 Dispatched

9/15/2014 10/19/2015 Dispatched

1/29/2015
2/11/2015
5/21/2015

8/6/2015

8/6/2015

8/6/2015
8/17/2015
8/19/2015
8/19/2015
8/19/2015
8/24/2015
3/24/2015
8/25/2015
8/25/2015
9/1/2015
9/1/2015
9/1/2015
9/1/2015
9/1/2015
9/2/2015
9/2/2015
9/2/2015
9/2/2015
9/2/2015

1/29/2015 Dispatched
9/21/2015 Dispatched
5/21/2015 Dispatched
6/29/2016 Approved
6/29/2016 Approved
6/29/2016 Approved
8/17/2015 Dispatched
7/1/2016 Dispatched
7/1/2016 Dispatched
7/1/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
8/8/2016 Dispatched
8/8/2016 Dispatched
9/1/2015 Dispatched
9/1/2015 Dispatched
9/1/2015 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched
6/29/2016 Dispatched

Encumbrance Status Report

0000009554
'0000003699
'0000003699
'0000009587
'0000003699
'0000000204
DEPT180000
'0000000045
'0000003852
'0000009544
'0000009544
'0000009544
'0000009604
'0000000065
'0000000065
'0000000065
DEPTO16000
DEPTO16000
'0000005338
'0000005338
'0000000024
'0000000024
'0000000084
DEPT750100
DEPT750100
'0000000196
'0000000196
'0000000196
'0000009571
'0000009571

SACRAMENTO TECHNOLC
ADVANCED TECHMNICAL 5(
ADVAMNCED TECHMICAL 5(
HAMNSEN SOFTWARE
ADVANCED TECHMNICAL 5(
VERIZOMN WIRELESS
OFFICE OF STATE PUBLISH
ALLIED METWORK S0OLUTH
GOVERNMENT FINAMCE C
AMERITEL INC

AMERITEL INC

AMERITEL INC
RECYCLING INDUSTRIES
AIIIED METWORK SOLUTIC
XKEROX CORPORATION
XEROX CORPORATION
LEGISLATIVE COUNSEL BU
LEGISLATIVE COUNSEL BU
STATE NET

STATE NET
AMAZON.COM LLC
AMAZON.COM LLC
AMAZON.COM LLC

DEPT OF HUMAMN RESOUR
DEPT OF HUMAMN RESOUR
WEST PUBLISHIMG CORPC
WEST PUBLISHING CORPC
WEST PUBLISHING CORPC
BENDER ROSENTHAL
BEMDER ROSENTHAL

1 Software maintenance f 2014
1 Hardware support - HP 2014
1 Hardware Maintenance 2014
1 Software Renewal, CASI 2014
1 Hardware maintenance:zﬂlcl
1 Modem UML295, Verimrzﬂlal
1 Form 678 (Standard Stat'2014
1 Software maintenance,‘"zﬂlcl
1 GAAFR Newsletter subs 2014
1 Maintenance/services ¢ 2015
2 Per FSCU & Admin Budg 2015
3 Adding line item to fina 2015
1 Recycling pickup service 2015
1 Amendment to extend 12015
2 Estimated print/copies £2015
3 Adding line item to fina 2015
1 Audio monitoring of the 2015
2 Per FSCU & Admin Budg 2015
1 Subscription service to F'2'L'I'15
2 Per FSCU & Admin Budg 2015
1 AC power adapter for HI2015
2 AC power supply for ZB(2015
3 Power cord for ZBook 15 2015
1 CalHR to provide variou: 2015
2 Per FSCU & Admin budg 2015
1 West Publishing provids’2015
2 Per FSCU & Admin budg 2015
3 Adding line item to fina 2015
1 Valuation services for R(2015
2 Per FSCU & Admin budg 2015

26685.780
1249.850
260.000
700.000
755.000
0.000
0.000
275.000
50.000
4999.990
-2170.000
-70.000
1596.000
1969.410
3697.680
-474.020
3230.000
-950.000
23600.000
-11800.000
45.050
21.680
18.960
33000.000
-18500.000
28420.240
-2800.000
-1339.060
100000.000
-85000.000

0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
3122.230
-2170.000
-70.000
266.000
B899.670
2197.840
-474.020
950.000
-950.000
10816.710
-11800.000
0.000
0.000
0.000
13766.820
-13500.000
6143.890
-2800.000
-1839.060
90545.000
-85000.000

2665.780 N
1249.890 N
260.000 N
700.000 N
755.000 N
0.000 N
0,000 N
275.000 N
50.000 N
1877.760 N
0,000 N
0.000 N
1330.000 N
1069.740 N
1459.840 N
0.000 N
2280.000 N
0,000 N
12783.290 N
0,000 N
45,050 N
21.680 N
18.960 N
14233.180 N
0,000 N
22271.350 N
0,000 N
0,000 N
9455.000 N
0.000 N
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Encumbrance Status Report

» Format the Encumbrance Status Report to display sub-totals for each
Purchase Order (PO)

» Review PO balances. Work with the Department PO Buyer to reconcile
PO’s to source documents and close PQO’s.

» Closing a PO and running budget check will release the Encumbrance.

» Refer to FISCal PO Job Aid, FISCal.243 —Closing a Purchase Order (PO)
to Release Encumbrance Balances 1.0 for instructions on how to close a

PO&



The formatted report below shows PO No. 0000000792 has a “Remaining Enc” amount of $0.01. The Department PO
Buyer will close the PO by releasing the encumbrance balance, and doing a budget check to release the
unencumbered balance in the PO module. Refer to PO Job Aid FISCal.243 for instructions.

Encumbrance Status Report

[Remaining End
8860 0000000779 7/21/2016 7/21/2016 Dispatched 0000009544 AMERITEL INC 1 Service Locations:Departmen 2016 4999.99 4929.99 70.00 N
'8860 'O-O-D-O-O'D-OTSO 7/21/2016 7/21/2016 Dispatched ’O-D-O-O-D-O-O-D?l AMERICAN INSTITUTE O 1 AICPA Subscriptions (Watt, Gr2016 A480.00) 480.00 0.00 N
'8860 MT82 7/26/2016 7/26/2016 Dispatched MZQE CALTRONICS BUSINESS S 1 Full service maintenance for r2016 1479.60 1189.51 290.09 N
8860 'U-U-D-U-U-D-DT82 7/26/2016 7/26/2016 Dispatched ’0-0-0-0000296 CALTRONICS BUSINESS S 2  Estimates overages @ $.OT?Zr2016 900.00 771.74 128.26 N
8860 'O-O-D-O-O-D-OT82 7/26/2016 7/26/2016 Dispatched ’000-0000296 CALTRONICS BUSINESS S 3 Estimated B/W copies, billeer{]lE 945.00 945.00 0.00 N
8860 'O-O-D-O-O-D-OT82 7/26/2016 7/26/2016 Dispatched ’000-0000296 CALTROMNICS BUSINESSS 4  Estimated sale tax r2016 70.68 70.68 0.00 N

2976.93
'8860 'U-U-D-U-U'D-D?Sﬂ- 7/26/2016 7/26/2016 Dispatched DEPT180000 OFFICE OF STATE PUBLIE 1 State of California Camen2-5ir 2016 e0.00) 60.00 0.00 N
.8860 'b-U-D-D-U-DD?BS 7/26/2016 7/26/2016 Dispatched MBA AMAZON.COM LLC 1 Speck iPhone 65 Case - BlacerDlﬁ 27.98 27.98 0.00 N
8860 'b-U-D-D-U-DD?BS 7/26/2016 7/26/2016 Dispatched MBA AMAZON.COM LLC 2 iPhone 65 Case,Moona Shel er{}lE 19.904 19.90 0.00 N
8860 'b-U-D-D-U-DD?BS 7/26/2016 7/26/2016 Dispatched MBA AMAZON.COM LLC 3 Shipping & Tax r2{]16 14.31 14.31 0.00 N

62.15
.8860 MT92 8/2/2016 &/2/2016 Dispatched MTBES QOFFICE PRO 1 Smead labels 0-9,10 RL r2{]16 225.21 0.00 225.21 N
8860 bﬂﬂﬂﬂﬂﬁ?% 8/2/2016 &/2/2016 Dispatched :C}D-D-D-D-D?BES QOFFICE PRO 2 Label foldeR end tab D r2{]16 37.24 0.00 37.24 N
8860 bﬂﬂﬂﬂﬂﬁ?% 8/2/2016 &/2/2016 Dispatched :C}D-D-D-D-D?BES QOFFICE PRO 3 label folder end tab F-BE r2{]16 37.24 0.00 37.24 N
8860 bﬂﬂﬂﬂﬂﬁ?% 8/2/2016 &/2/2016 Dispatched :C}D-D-D-D-D?BES QOFFICE PRO 4 label folder end tab O-BE r2{]16 37.24 0.00 37.24 N
8860 MT92 8/2/2016 8/2/2016 Dispatched :C}D-D-D-D-D?BES QOFFICE PRO 5 Smead Classification folders r2016 482.39) 0.01 482.38 N
2860 '{]-0-00-0-0-0?92 8/2/2016 8/2/2016 Dispatched ’{]-00-000?368 QOFFICE PRO & Label folder end tab R-BN r2016 37.24 0.00 37.24 N
2860 'O-O-D-O-O-D-OT92 8/2/2016 8/2/2016 Dispatched ’O-D-O-O-D-OTEES QFFICE PRO 7  Year end labels 2018 r2016 10.87 0.00 10.87 N
2860 'O-O-D-O-O-D-OT92 8/2/2016 8/2/2016 Dispatched ’O-D-O-O-D-OTEES QFFICE PRO 8 Office Supply 4.7GB DVD-R, Er2016 14.27 .00 14.27 N
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Encumbrance Status Report

» To avoid having to close PO’s with remaining encumbrance balance of a few cents,
the AP Processor can finalize the PO in the AP module.

» When the supplier has issued the last invoice to be billed against a PO, the AP
Processor will copy the designated PO lines (with receipts) to a voucher and finalize
the lines that are copied over. This will trigger the PO module to close the PO.

» Refer to FISCal Job Aid: FISCal.241 - Finalize the PO lines while creating a final
Voucher 2.0 for instructions.
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Encumbrance Status Report

Examples of PO’s that Department PO Buyer may need to close in the PO module:

PO’s created for expenditures paid via Direct Transfers from SCO Journal Entry (JE),
the PO Buyer will check if the POs need to be closed. For example, a SCO JE and an
Invoice received for Business Cards purchased from Office of State Publishing.

POs created for any P-Card transactions. The PO Buyer will need to communicate
with the AP Processor when the statement have been approved and if vouchers
have been created. For example, the query is showing you for PO No. 0000000785 —
Amazon.com LLC, the Remaining Encumbrance amount is $62.19, and zero for the
Expensed amount. If a voucher was created for the PO, the Buyer will close the PO
and release the encumbrance balance . See page 10 Item 2.

Invoices paid outside of FISCal via a claim schedule with linked PO’s. The PO Buyer
will close the PO'’s.
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Formatted Encumbrance Status Report

Remaining Enc

8860 0000000779 7/21/2016 7/21/2016 Dispatched 0000009544 AMERITEL INC 1 Service Locations:Departmen 2016 4999.99 4529.99 70.00 N
8860 0000000780 7/21/2016 7/21/2016 Dispatched 0000000071 AMERICAN INSTITUTEOl 1 AICPA Subscriptions (Watt, G 2016 480.00 480.00 0.00 N
8860 /0000000782 7/26/2016 7/26/2016 Dispatched 0000000296 CALTRONICS BUSINESSS 1  Full service maintenance for 2016 1479.60 1189.51 290.09 N
8860 0000000782 7/26/2016 7/26/2016 Dispatched 0000000296 CALTRONICS BUSINESSS 2  Estimates overages @ $.D??f'2{}15 500.00 77174 128.26 N
8860 0000000782 7/26/2016 7/26/2016 Dispatched 0000000296 CALTRONICS BUSINESSS 3  Estimated B/W copies, billed” 2016 945.00 945.00 0.00 N
8860 0000000782 7/26/2016 7/26/2016 Dispatched 0000000296 CALTRONICS BUSINESSS 4  Estimated sale tax "2016 70.68 70.68 0.00 N
2976.93
8860 ‘0000000784 7/26/2016 7/26/2016 Dispatched DEPT180000 OFFICE OF STATE PUBLIE 1 State of California Cameo2-S| 2016 60.00 60.00 0.00 N
8860 0000000785 7/26/2016 7/26/2016 Dispatched 0000000084 AMAZON.COM LLC 1 Speck iPhone 65 Case - Black 2016 27.98 27.98 0.00 N
8860 0000000785 7/26/2016 7/26/2016 Dispatched 0000000084 AMAZON.COM LLC 2 iPhone 65 Case,Moona Shel t 2016 19.90 19.90 0.00 N
8360 0000000785 7/26/2016 7/26/2016 Dispatched 0000000084 AMAZON.COM LLC 3 Shipping & Tax " 2016 14.31 431 0.00 N
8860 0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 1 Smead labels 0-9,10 RL "2016 225.21 0.00 225.21 N
8860 0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 2 Label foldeR end tab D " 2016 37.24 0.00 37.24 N
8860 (0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 3 label folderend tab F-BE | 2016 37.24 0.00 37.24 N
8360 (0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 4 label folder end tab O-BE ' 2016 37.24 0.00 37.24 N
8860 0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 5 Smead Classification folders 2016 482.39 0.01 482.38 N
8860 0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 6 Label folder end tab R-BN 2016 37.24 0.00 37.24 N
8860 0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 7 Year end labels 2018 " 2016 10.87 0.00 10.87 N
8860 0000000792 8/2/2016  8/2/2016 Dispatched 0000007368 OFFICE PRO 8 Office Supply 4.7GB DVD-R, <2016 14.27 0.00 14.27 N
0.01
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Encumbrance Reports

» Encumbrance Status Report
o ZZ Encumbrance_Status_AP

& "



ORF Reconciliation



ORF Reconciliation
This segment will cover:

» Journal Entries

» Query
o ZZ AP _Acct _Entries_Sent to GL

» Reports
o 7ZGL111- Trial balance by period
o GLS7002- General Ledger Activity

» Reconciliation

» FISCAL job aid 151 2.0
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ORF Journal Entries:

VOUCHER AND CASH RECLASS

i. Expense Advances (ORF)
DR 1301100 Expense Advances __Voucher
CR 2000000 Accounts Payable Creation

i. CashReclass —
DR 2000000 Accounts Payable
CR 1109200 Pending Cash Transfers-AP

| System

DR 1109200 Pending Cash Transfers-AP Generated

I CR 1101200 Revolving Fund Cash




ORF Journal Entries (continued)

VOUCHER REPLENISHMENT

. JE Replenishment
DR 2000000 Accounts Payable Voucher
CR 1301100 Expense Advances Creation

ii. Cash Reclass
DR 1109200 Pending Cash Transfers-AP

CR 2000000 Accounts Payable System

, Generated
DR 1101200 Revolving Fund Cash

CR 1109200 Pending Cash Transfers-AP




ORF Journal Entries (continued)

DEPOSITS AND CASH RECLASS
. Deposit Made

DR 1109300 Pending Cash Transfers-AR
CR 1301100 Expense Advances

i, Cash Reclass
DR 1101200 Revolving Func

Cash

CR 1109300  Pending Cash

.

‘ransfer-AR

Deposit
» ]
Creation

| System
Generated




ORF Reconciliation per SAM section 7965




Sample ORF Reconciliation

Department of Finance
ORF Heconciliation

30-Jun-17
Balances per Total
GLAN Account Title Trial Balance Comments
Cash:
Balance per books 0.00 1101200
Cash on hand: 0.00 1100000
Pettu Cazh
hdeposited Receipts
Tatal Cazh 0.00
Expense Advances:
Travel 0.00 1301200
Salary 0.00 1301300
Expensze 0.00 0.00 1301100
Amount Withdrawn From Appropriation 0.00
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Main Menu~ » FI$Cal Processes ~ » FI$Cal Report ~ » GL Reports ~ » Trial Balance Report by Period

peport ID:  ZGL111 FI$cal Page No: 1
DEPARTMENT OF FINANCE Trial Balance Report by Period

Busin=ss Unit A0 As o4 :03/31/17 len Babe: 072772007
Ledyer | MNOORORL Run Time 11531089
Fiesal Tear {0
fericd From: # To Pericd: 9
Fund 5!.'.-_3& D00OS0Z4E to DED000244
Fusd: 0oaa Ge=remral I\:.El\.'i.'.flfl ' Rew Pond
Pubusd) 244

ACCOUNT ACCOUNT _TITLE BEGIMMIMG BALAMNCE DEBITS CREDITS EMNDING BALAMCE
1100000 Cash on Hand $100.00 40.00 $0.00 $100.00
1101000 General Cash - CTS Accounts 590.00 50.00 50.00 590.00
1101200 Revolving Fund Cash 5217,102.58 515,263.26  543,485.38 5138,330.46
1109200 Pending Cash Transfers - AP 50.00 522,196.85 522,196.85 50.00
1109300 Pending Cash Transfers - AR 50.00 525,706.51 525,706.51 50.00
1200900 Refunds Clearing S0.00 5120.06 5120.06 S0.00
1240000 Due From Other Funds S0.00 S0.00 S0.00 S0.00
1301100 Expense Advances I:SED.DID.EE] 537,019.53 59,547.27 57.462.00
1301200 Travel Advances $2,002.00 $260.06  5$1,262.06 $1,000.00
1301300 Salary Advances 4805.68 43,107.57 4855.71 43,057.54
2000000 Accounts Payable 50.00 510,416.63 510,416.63 50.00
2010000 Due to Other Funds - Current {$200,000.00) $0.00 50.00 {5200,000.00)
2021000 Due to Local Governments 50.00 514,667.00 514,667.00 50.00
2090100 Uncleared Collections-CTS Fund ($90.00) $0.00 $0.00 ($90.00)
Total Fund 0 5128,257.47 S5128,257.47 S0.00
Total $128,257.47 $128,257.47
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Main Menu -

Ledger Activity Report

Run Control ID 2260
Language English hd

Report Request Parameters

Unit 2260 o]
Ledger MODACCRL |3
2016

Fiscal Year Currency |USD

From Period 12 To Period

L] Show Discrepancies Only

ChartField Selection

Cequencea ChartField Mame Include CF

1| Account [+
Fund
Year of Enactment
Appropriation Reference
Alternate Account
Reporting Structure

Program

OO0O00000

Project

12

Q

¥l Show Journal Detail

Y

O0O0o00gd

Summarize

» General Ledger = > General Reports = » Ledger Activity

Report Manager Process Monitor Run
Include Adjustment Periods
Adjustment Period
Date Code Al 1] vi =
[ Display Full Numeric Field
Restore
Personalize | Find | (2| B First ‘&' 1-150f15 ‘&' Last

Detail All Values  WValue To Value
W] ¥ 1301100 QG [1301100 i3,
[l Ll Q Q
O O Q Q
O O Q Q
L] L] Q Q
[l Ll Q Q
Ll Ll Q Q
[l Ll Q Q




Main Menu~ > General Ledger ~ > General Reports - » Ledger Activity

Peopl=scft GL

EE{:-D:’I‘. ID: GLETOOZ GENERAL LEDGER ACTIVITY Fage HNo. 4

Bus . Undt: SBE0--Department of Finance Bun Date= O07/Z7/2017
Ledger: MODACTREL -- HModified Accrual Ledger Fun Time 14:10:-13
Ledger Code: -

For Fiscal Year 2016 Period 12 to 132
Fund: 000000244 to 000000Z44 Corrency Code: TED Date Code O

Cur Journal Date Jourmal ID Seqg Line Fund Account Debdit Credit Balance
USD HBeginning Balance: CooODoZd4 1301100 = 20,010. 26>

05/ 052017 AFOO3DZ3IIS 1 1301100 T.127_00 o_go

a5/ 1Z2 /3017 ARDOIDE3E13 2 1301100 o.ad Z,430_.27

05/13 /2017 AFOO3D4TIT 3 1301100 o.oa T,1lZT.00

05 /22 /3017 APCGO3DESSD 1 13011040 1,013.040 o_ao

05/23/2017 AROO3IDSE49 z 1301100 22,430.53 a.ao

a5/ ZBf20LT AFOO3L1E1T 1 1301100 1,450.00 o_go

05/ B I0LT AFO031Z2Z98 1 1301100 4,335 .00 o_ao

Period 12 Total: 27,472.26

gD Total Actiwity: COooODoZ44 13011040 27,4T72.26

Ending Balance: T, 462 .00
S0 Beginning Balance: DooODDZa4 1301200 2,002.00

05/05 /2017 AFOO3D3Z11 T 1301200 T ] 1,14Z.00D

06/05/2017 AFOO3ILEBETS 1 1301200 140.00 o.oo

05153017 APCGO3IDTESS 2 130LZ00 o.oa 120 08

a5/ 202017 ooOOd30TZ50 1 130LZ00 120 .08 o_go

Period 12 Total: = 1,002.00=

OUsSD Total Actiwity: ooodDDzZa4 130LZ00 E3 1,002.00>

Ending EBalance: 1,000.00

Beginning Balance: oooOODDZaA4 1301300 BOS.EB

Document Segquence Number:

05/ 2032017 AFOI3DTES4 1 1301300 S@0.03 o_go

a5/ 202017 ARDOIDTTIS 1 1301300 o.ad E0.03

05/ 202017 AROO3DTTIS 2 1301300 o.oa BDS .58

Document Eeguence Humber:
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‘i 2286

BE&D
EE280
2280
2280
2280
2280
EE8D
BE&D
EE280
2280
2280
2280

Main Menu -

Query Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Cuery

*Search By |Query Name
Advanced Search

* | begins with ZZ_AP_ACCT_ENTRIES

Search

Search Results

*Folder View | — All Folders — v

Check All

Query

Select Guery Name

[ ZZ_AP_ACCT_ENTRIES_SENT_TO_GL

00005996
000053497
000059498
00006006
00006007
00006008
00006054
00006055
00006056
00006057
00006058
00006059

0000000028
0000000028
0000005444
0000000028
0000000028
0000005444
0000012186
0000012974
0000005281
0000010460
00000049540
00000049540

Uncheck All *Action | — Choose —

1r| Go

Personalize | Find | View All Iﬁ| | i

Descr Owmer Folder
Fecon- Public

AP _AcctEntries_SentTo_GL

SACRAMENTOD REGIOMAL TRANSIT DISTRICT APOD302395
SACRAMENTO REGIOMAL TRAMSIT DISTRICT APO0302395
YOLO COUNTY TRAMS DNSTRICT APOD302395
SACRAMENTO REGIOMAL TRAMSIT DISTRICT APOO3I047 2T
SACRAMENTO REGIOMAL TRAMSIT DISTRICT APOO3I047 2T
YOLO COUNTY TRAMS DNSTRICT APQDI047 27T
CITY OF ROSEVILLE PUBLIC WO REKS APOD30E350
YUBA SUTTER TRAMSIT APOD30E350
EL D:ORADD CO TRAMSIT AUTH APOD30E350
MORTH MATOMAS TRAMNS MGMT ASSMN APOD308E350
CPS HR COMSULTIMG APOD312298
CPS HR COMSULTIMG APOD311617

. Run to
Edit L
Edit HTML

&/9/2017

6/39/2017

6/9/2017
6/13/2017
6/13/2017
6/13/2017
&/22/2017
6/22/2017
6/22/2017
6/22/2017
6/28/2017
6/28/2017

Run to Run to
Excel XML
Excel XML

000000244
000000244
000000244
000000244
000000244
000000244
000000244
000000244
000000244
000000244
000000244
000000244

First B 1 of 1 B | ast

Schedule

Schedule

2016
2016
2016
2016
2016
2016
20186
2016
2016
2016
2016
2016

» Heporting Tools = > Query = » Qluery Manager

12011040
132011040
1201104
1201104
1201104
1201104
12011040
12011040
132011040
1201104
1201104
1201104

3795.000
2887 .500
444.500
-3795.0040
-2887.5040
-444 500
2B5.000
128.000
200.000
400.0040
4999.000
1450.000

7462.0040

253



Questions?

&

254



Bank Reconciliation




Bank Reconciliation

This segment will cover:

» Reports
» Reconciliation
o Use of department manual logs
Check, Deposit, Remittance & Claim schedule log
» Common problems for both ORF and Bank Reconciliation
» Overview of tips for both ORF and Bank Reconciliation
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Bank Reconciliation General Ledger Accounts

Deposits and Remittances through the AR Module post to Account:
1109300-Pending Cash Transfer-AR

Checks issued and ORF Replenishments post to Account:
1101200-Revolving Fund Cash

Change Funds post to Account:
1100000-Cash on Hand

Uncleared or Advance Collections post to Account:
1101000-General Cash

Run your Trial Balance Report for each fund receiving deposits and your CTS fund to obtain the
balances in each account.

257



DEPARTMENT OF FINANCE

GENERAL CHECKING ACCOUNT RECONCILIATION
FOR PERIOD ENDING JUNE 30, 2017 (PERIOD 12)

ORG CODE: 2260

ACCT NO:. 244 A B c u]
Beginning Balance as of E nding Balance
BI31/2017F DEPOSITS CHECKS as of 6/30022017F
PER TREASURY
STATEMENT: 230,409.43 1,470,518.70 (1,501,923.13) 199, 005.00
COutstanding Deposits:
/312017 0.00
G20/ 2017F 0.00
COutstanding Checks:
S/21/2017F [(12.856.85] 12.856.85 0.00
G20/ 2017 (10,034 54 (10,034 54
SCO Reconciling ltems:
0.00
ADJU STED BAL 217,552.58 1,470,518, 70 {1,499, 100.32) 188,970.46
PER FI$CAL LEDGER
ACTIVITY DEBIT CREDIT
Fund 0001
1109200-Pend Cash Tdr-A R 0.00 1,481,404 25 (1,481,404 25) 0.00
Special Deposit Fund
094200119 (Pending Cash
Transfers-AR/ GL 1109200) 0.00 0.00 0.00 0.00
CTS/MORF Q00000244
1100000-Cash on Hand 100.00 0.00 0.00 100.00
CTS/MORF Q00000244
1101000-General Cash 90.00 0.00 0.00 90.00
CTS/MORF 000000244
1101 200-Revoling Fd Cash 217 102 58 15,263 26 (43,485 38) 188,8280.46
TOTAL FISCAL 217,292.58 1,496,667.51 (1,524,889.63) 189,070.46
FISCAL Reconciling ltems: DEBIT CREDIT
Per. 1 & 9 Uncleared C ollection
Beg. Balance & dup ermor (100.00) (100,00}
“Woided 1000510 - JWSE55 m akes
transaction net to zero 260,00 (260, 00) 0.00
Stop payment was put on C hk
1000801 WOIDED ) (3. 3658 28) 2. 258 .28 0.00
Transit Adwvance Corre ction
(22 430.53) 22 430,532 0.00
ADJFISC AL BALANCE 217,552.58 1,470,518.70 {1,499 100.82) 188,970.46
0.00 0. 00 0.00 0.00
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Bank Statement Register (Job Aid FISCal.154)

Favorites - Main Menu - » FIECal Processes - > FICalReport~ > CM Heporis~ » Bank Statement Register
Report ID:RPTCMOO7T Fi$Cal Page no : 1
Bank Statement Register Run Date: 07/19/2017

Run Time: 11:00:56

Contains confidential information and unauthorized use or disclosure is prohibited by State law.

Business Unit: a860 Recon Status: Adl
Bank Number: 121113423
Bank Account: 244
From Date: 06/01/2017 Through Date: 0&6/30/2017
Beginning Balance: $12,150.921.38
Total Deposit: $1.470.518.70
Total Withdrawal: $-1,501,923.13
Ending Balance: $12,119.516.95
Deposits

Bank Date Bank Description Rafarancea Location Transaction Recon Trans Recon Status

Sttt Armvounit Coda
Codea

G0 72017 175 Check Deposit Package 2244001066 000 s5209 18266 Deposits Reconciled
OG0T 2017 175 Check Deposit Package 2244001087 000 573,547 15 Deposits Reconciled

*Beginning and Ending balances do not currently match SCO CTS statement.
A fix is in process. 259



Report ID:RPTCMOO7 Fl$Cal Page no : 1

Bank Statement Register Run Date: 07/19/2017
Run Time: 11:00:56

Contains confidential information and unauthorized use or disclosure is prohibited by State law.

Business Unit: 8860 Recon Status: All

Bank Number: 121113423

Bank Account: 244

From Date: 06/01/2017 Through Date: 0&6/30/2017

Beginning Balance: $12,150,921.38
Total Deposit: $1.470.518.70
Total Withdrawal: $-1.501.923.13
Ending Balance: $12.119,516.95

MATL, CODE: 8860

GENERAL CHECEING/REV FUND
DEPARTMENT OF FINANCE

BALANCE FORWARD DERPCSITED IN TREASURY THIS PERIOD CHECES PAID THIS PERIOCD NEW BALANCE

5230,4059.43 51,470,518.70 $1,501,923.13- $19%9,005.00

CHECE LISTING ACCOUNT MO. 244

CHECE CHECK CHECK
MO DY NUMBER EXPL. AMOUNT MO DY NUMEER EXPL. AMOUNT MO DY NUMEBER EXPL. AMOTUNT
06 01 01000554 5BZ.89- 06 06 01000600 57,670.00- 0& 01 01000602 5200.00-

01000603 sS24n0.0n0- 0& 01 01000808 SANR . AR- neE 05 01000609 SR00.00-

260



Manual Logs

» Check Log
» Deposit Log
» Remittance Log

» Claim Schedule Log
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General Ledger Activity Report

Favorites» ~ MamMenu »  * GeneralLedger» * General Reports » * Ledger Activiy

PropleSaft GL

Report ID: GLETO0Z GEMERAL LEDGER ACTIVITY Page Ho. 1

Bus_ Unit: EEE0--Department of Finance Bun Date D7/19/2017
Ledger: MODACCRL -—- Modified Accruwal Ledger Bun Time 11:29:10
Ledger Code: -

For Fiscal Year 2016 Peried 12 te 12
Fund: 000000244 to DODOODZ44 Currency Code: UED Date Code O

Cur Journal Date Journal ID Seqg Line Fund Account Debit Credit Balance
05k Beginning Balance: QoooDQz4d4 1101204 217,102 .58

06/01/2017 CPPO2Z9B549 Z 1101204 350.00 Q.00

06/03/2017 CPPO30256E 1 1101204 0.00 dd44.50

06/03/2017 CPPO30256E Z 1101204 0.00 2,BET.50

06/08/2017 CPPO3D256E 3 1101204 0.40 3,785.00

06/0%3/2017 CPPO303412 14 1101204 1,002.30 Q.00

06/0%3/2017 CPPO303412 11 1101204 134.27 Q.00

06/0%3/2017 CPPO303412 12 1101204 q.83 Q.00

06/12/2017 CRDO3D4EEY 1 1101204 Z2,420.27 Q.00

06/13/2017 CPPO304976 14 1101204 3,795.00 Q.00

nEMIiana FDRINAGTR 11 11017300 T ART 8N nnn

262



Favorites « Main Menu » FISCal Processes » > FISCal Report+ > CM Reports » > CTS Account Reconciliation

CTS Account Reconciliation

Run Control ID CTS_Account_Reconciliation Report Manager Process Monitor Run
*Business Unit 8360 Q Fund Q
CPPI/CRD Journal ID &) *CM Accounting Date From [06/01/2017 |[39
AP/AR Journal ID Q *CM Accounting Date To 06/30/2017| e
Voucher ID Q Deposit ID Q
Account Q Supplier ID Q
Accounting Period Q
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Report ID: RPTCMO088

BUSINESS UNIT:"5860
CPP/CRD JOURNAL ID:
AP/AR JOURNAL 1D:
VOUCHER:
ACCOUNT:
FUND:
CM ACCOUNTING DATE FROM: 06/01/2017
CM ACCOUNTING DATE TO: 06/30/2017

FI$Cal

CTS Account Reconciliation Report

Page No. 1

Run Date:07/19/2017
Run Time: 11:46:04 AM

DEPOSIT I1D:
SUPPLIER:
ACCOUNTING PERIOD:
08292017 2018 12 CRPD311785 4 TaT 1109200 ooo1 -478,TEE X2 ARDIAT1D47| 386D
0812017 2018 11 CPPOZETTED 2 ODIIs504 1109200 DDDOO0O0244 S0 D APDIZITETE| 33560 DeE1R2017T 1000&08| DO5312017 TAFOD1GE2285
0aas201 7 2018 11 CFRPDZETTE0 4 oDDIsse4 11200 DDDOO0Z44 -5 DD APDIZITE1E| 3360 D 2152017 1000508| 05312017 TAFOO1652285
0812017 2018 11 CPPOZETTED 1 ODas20a5 1109200 DDDOO0O0244 J50_ DD APDIZITETE| 33560 DeE1R2017T 1000510| DO5312017 TAFOD1553103
060152017 2016 11 CFRPDZETTE0 3 ODDIS5es 110200 DDDOO0Z44 -J50. DD APDIZITETE| 3360 DEZ1r2017 1000510] D531 2017 TAFOO15E3183
08022017 2018 12 CPRPDZEE540 1 0005285 1109200 DDDOOOZ44 -350.D0) APDIZIEZEE| 2350 DES312017 1000510| 0312017 TAFO015653183
08022017 2018 12 CPPOZBE540 2 ODas20a5 111200 DDDO00244 J50_ DD APDIZI9E3288] 33860 DeE1R2017T 1000510| DO5312017 TAFOD1553103
0eas201 7 2018 11 CPPDOZETTE0 & oDoaso07 110200 DDDOO0Z44 -BDE B APDIZOTETE| 3260 DEZ1r2017 1000802| DEE12017| Salary Advance 573172017
0812017 2018 11 CPPOZETTED B ODoas907 1109200 DDDOO0O0244 BD5 68 APDIZITETE| 33560 DeE1R2017T 1000608| DO531.2017| Salary Advance 57312017
0ar2a/2017 2018 12 CPPD311308 2 0005905 110200 DDDOO0Z44 -3, 258 28 APDI110D02| 3360 DaZTR201T 100D518| D727 Salary Advancs
SM201Ta
0ar28/2017 2018 12 CFRPD311305 4 0005905 1109200| DDDOO0Z44 3,258 78 APDI311002| 3560 DaZTR201T 100D518| DSZT2ET Salary Advance
SM201Ta
0aas201 7 2018 11 CFRPDZETTE0 5 0005905 11200 DDDOO0Z44 -3, 358 28 APDIZITE1E| 3360 D 2152017 XO0Ds01| DEEZ20T Salary Advance
SMe201Ta
0aas201 7 2018 11 CFRPDZETTE0 T 0005905 1109200| DDDOO0Z44 3. 358 78 APDIZITE1E| 3360 D 2152017 XO0Ds01| DEEZ20T Salary Advance
SMe201Ta
0ar28/2017 2018 12 CFRPD311305 1 0005905 11200 DDDOO0Z44 3. 358 78 APDI311000| 35650 D 2152017 XO0Ds01| DEEZ20T Salary Advance
SMe201Ta
0ar28/2017 2018 12 CFRPD311305 3 0005905 1109200| DDDOO0Z44 -3, 358 28 APDI311000| 35650 D 2152017 XO0Ds01| DEEZ20T Salary Advance
SMe201Ta
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Check Lo

Summary

Check Received by
Check #  |Payee 7 |Check Amou ~ |Request Da ~ FSCU |~ |Check Date = |Release Da ~ |Brief Description 7| VoucherI[
244-1000607  VOID
244-1000608 - 5805 68 5312017 B31201T B/32017 513172017 Salary Advance " 00005907
244-1000609 5500.00 52612017 B312017  B/312017 6/1/2017 Travel Advance " 00005894
244-1000610 VoID
244-1000611 Yolo County Transit 5444 50 6/8/2017 6/9/2017 6/9/2017 6/12/2017 Transit " 00005998
2331000612 Sacramento Regional Transi 53.795.00 BIa120T7 BraT2017 BI9T2017 BITZIZ0T7 Transi 0005996
244-1000613 Sacramento Regional Transit 52,887.50 6/8/2017 6/9/2017 6/9/2017 6/12/2017 Transit : 00005997
CM | FISCAL |PERIOD | CPRICRD | JRNL |VOUCHER | DEPOSIT | ACCOUNT | FUND | AMOUNT | APMR | GL | ACCTG |PAYMENTID | PYMNT INVOICE DESCR SUPPLIER NAME
ACCTG | YEAR JOURNAL | LN ID JOURNALID| UNIT | DT | REFERENCE | DI
oT D
EIBHIJEZEITT 201 [ 2 EF'F'IJEEIZSEE[ 2( 00005337 ( 11D1ZDD[EIEIIJI]DEIE4 -2,08740 AF‘DDSDEESTFBEI] DEHDSEZDW( 1000513) OBI0A20TT) dun 2007 Tramsit-Ticket | dun 2017 Trangi- [ 00000000ZG| ~ SACRANMENTO
g Books Ticket Buaks REGIONAL TRANSIT
ZBBTE0) ARO0Z33T) BEED | DeiDara0my 1000613| DI03K20T7 0000000028| ~ SACRAMENTD

032007 000024

Jun 2077 Transit-Ticket

Jur 2077 Transit-

HF L (B [HAL

erne0T 12) CPRO302568 00005338 OO TOOzd] 40| APOANZEST 6D | AV 00T\ BIOSZONE) om0 Tramat | hun 20 Transit | 000005444|  YOLOCOUNTY
d TEUNS TISTRICT
TR ) L0 Y 5 T2 OO Sl APOUaUZaaT| oaat | TR 0 L A T A YV L7 {0 A
d TRANA TITRICT
DBaE0NT 206 12| CPROB0SATS) 1 (0008004 T4000F 0001 23300 APOO3O3ZTE[ 000

\
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Favorites - Main Menu - > Reporting Tools = >

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

*Search B}" |(}uew MName A | bEgiF‘IS with DFQ_CM

Search | Advanced Search

Search Results

“Folder View | — All Folders -

Query

Query Name Description Owner Folder

DFQ CM 01 CPP CRD PYMT XREF CT2 Acct Recon Cross- Public DOF
-0 =" = — — — Reference

Query = > Query Viewer

Personalize | Find | View All | E1 | Ed First ‘4 10of1 '} Last
Runto Runto Runto - Add to
HTML Excel XML Schedule Definitional References Favorites

HTML Excel XML  Schedule Loockup References Favorite

*Business Unit 3360

CPPICRD Journal 1D %
AP/AR Joumnal ID %
Voucher %

Account %

Fund 2%

If any optional parameter fields are left
blank, the query will return no results.
Wildcards (%) can be used in these fields.

*Accounting Date From 06/01/2017
*Accounting Date To |06/30/2017 |[5)

Accounting Period

Deposit 1D %
Supplier %
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504 5
6/13/2017
6/13/2017
6/13/2017
6/13/2017
6/13/2017
6/13/2017
6/13/2017
6/13/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017
6/10/2017

6/10/2017

6/10/2017

6/10/2017

6/10/2017

6/10/2017

6/10/2017

6/10/2017

2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016
2016

CTS Acct Recon Cross Ref

~ [CPPICRD Journal_ ~ [Gini ~

12 CPP0O303373
12 CPP0O303413
12 CPR0O303373
12 CPP0O303373
12 CPP0O303373
12 CPP0O303413
12 CPP0O303413
12 CPP0O302413
12 CPP0302568
12 CPP0302568
12 CPP0O302568
12 CPP0O302568
12 CPP0O302568
12 CPP0O302568
12 CPP0O302525
12 CPP0O302525
12 CPP0O302525
12 CPP0302525
12 CPP0O302568
12 CPP0O302568
12 CPP0O302568
12 CPP0O302568
12 CPP0O302568
12 CPP0O302568
12 CPP0O302525
12 CPP0302568

4700006004 6520000 0001 2995000 AP00303212 0000
20006004 h000000 ‘0001 2995.000 APD0303212 3860
100006004 "1104000 ‘D001 2995000 AP00303212 0000
2E:n:mﬁcm A1104000 o001 -2995.000 AP00303212 0000
300006004 5510000 D001 -2995,000 AP00303212 0000
100006004 H000000 ‘o001 -2995,000 AP00303212 8860
400006004 5520000 ‘0001 2955.000 AP00303212 3860
300006004 5510000 ‘D001 -2995,000 AP00303212 8860
100005998 f101200 ‘000000244  -444.500 AP00302397 8860
76700005398 "1109200 ‘000000244 444,500 APO0302397 8360
200005997 A101200 00000244 -2887.500 APO0302397 ‘8860
77700005997 "1109200 000000244 2887.500 APO0302397 3860
7800005996 "1109200 000000244 3795.000 APOO302397  B860
300005996 A101200 'oo0000244  -3795.000 AP00302397  'B860
aaF:n:msaﬂs "1104000 D001 -595.250 AP00302395 0000
5900005995 A104000 o001 595.250 AP00302395 0000
17700005995 5510000 D001 -595.250 AP00302395 0000
1?7:n:m5995 'ss20000 o001 595.250 AP00302395 0000
5100005995 6510000 o001 -595.250 AP00302395 8860
57700005395 5520000 D001 595.250 AP00302395 8860
42"00005995 ho0o000 ooo1 595.250 AP00302395 8860
4300005995 "000000 D001 -595.250 AP00302395 8860
41?7:%5994 h000000 ‘o001 507.960 AP00302395 8860
17/00005992 6510000 o001 -507.960 AP00302395 3860
33700005934 5520000 D001 507.960 AP00302395 0000
55,@:55994 6520000 ooo1 507.960 AP00302395 8860
F F F F

Ii iiiiiiiiiﬂ AnSnmnnrnT A

PRI Ranune

AT AEn R uimenm i

[alalatyl

g

6/3/2017"1000611
6/9/2017 1000611
6/9/2017"1000613
6/9/2017 1000613
6/9/2017/1000612
6/9/2017"1000612
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Account#244 Department of Finance - ORG 8860

DEPOSITS FI$Cal Deposit Log
FY 2016-17
FISCal Deposit
Date Posted Deposit Deposit Slip Date Slip # or SCO JE# Control |EFITSRA | RADATE
toFiSCa~ D v| FM | orSCOJEDat¢ ™| BANKACCOUN * *| ControlTotal *| Count~| # ~ M DEPOSITTYPE  ~ Comments M

Mote: 3CO JE0D55329 did 615117 corrected the posting to

1) Rebim-Inv 566,359.90
202017 | 720 B/20/2017 2244001071 0] fi6,359.90 BANK DEPOSIT 2) ORF not post §1,142.00

62002017 | T 12 B20/2017 0244 2244001072 B 855.71 2 MIA MIA S.L&R&DV

Abatement-Transit EE Share

Reverse and Re-post transit emplayee share fram ORF Exp-
62302017 | 722 12 6232017 0000 nla 5 - 2 RO0772 | GI26/2017 BANK DEPOSIT Advio Abatement-Transit
CMACCTG | FISCAL CPPICRD APAR
1] YEAR PERIOD [JOURNALID| JRNLLN | YOUCHER |DEPOSITID | ACCOUNT FUND AMOUNT |JOURNALID| GL UNIT
OBlZ22017 206 12| CRPO30851Y 5 120 103300 (007 -30,000.00  ARODE0 64 Shal]
OB(Z202017 2016 12| CRPOA0G1Y b 2l 03300 000 -2 625,75 ARDN30THG4 Sl
OBf222017 06 12| CRPO30&S1Y T el 1103300 00071 -17,583.23)  AR003076S4 sl
OBf222017 206 12| CRPO30851Y g 120 1103300 00071 -16,1d4.86|  ARDDG07ES4 g6l

Tatal -66,353.30



16

[CPPICRD Journal ID Deposit D Jounal D APJGL Unt]

8360 6/22/2017 2016 12 CRP0308517 8 720 1109300 0001 -30000.000 ARDO307684 8860
3860 6/22/2017 2016 12 CRP0308517 4 720 6520000 0001 16144850 ARO0307684 8860
3860 6/22/2017 2016 12 CRP0308511 8 720 6510000 0001 -30000.000 ARO0307684 0000
3860 6/22/2017 2016 12 CRP0308517 1 720 6520000 0001 30000.000 ARO0307684 8860
3860 6/22/2017 2016 12 CRP0308517 6 720 1100300 0001 -2625.750 AROO307684 8860
3860 6/22/2017 2016 12 CRP0308511 2 720 1104000 0001  2625.750 ARO0307684 0000
3860 6/22/2017 2016 12 CRP0308511 5 720 6510000 0001 -2625.750 ARO0307684 0000
3860 6/22/2017 2016 12 CRP0308517 2 720 6520000 0001  2625.750 AROO307684 8860
3860 6/22/2017 2016 12 CRP0308517 / 720 1100300 0001 -17589.290 AR00307684 8860
3860 6/22/2017 2016 12 CRP0308511 3 720 1104000 0001 17589.290 AROO307684 0000
3860 6/22/2017 2016 12 CRP0308511 6 720 6510000 0001 -17589.290 ARO0307684 0000
3860 6/22/2017 2016 12 CRP0308517 3 720 6520000 0001 17589.290 AROO307684 8860
3860 6/22/2017 2016 12 CRP0308517 8 720 1109300 0001 -16144.860 AROO307684 8860
3860 6/22/2017 2016 12 CRP0308511 4 720 1104000 0001 16144860 ARO0307684 0000
3860 6/22/2017 2016 12 CRP0308511 / 720 6510000 0001 -16144.860 AROO307684 0000
3860 6/22/2017 2016 12 CRP0308511 1 720 1104000 0001 30000.000 ARO0307684 0000
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Main Menu~ : FI$Cal Processes ~ » FI§Cal Report = » GL Reports ~ » Tnal Balance Report by Period

Report ID: 2GLI11 FICal Page Ho: 1
DEFARTHMEMT OF FIMANCE Trial Balance Report by Period

Business Unit: BEEQ As O£:06/30/17 Fun Date: 07/1%/2017

Ledger: MODACCRL Bun Time 11:25:57

Fizcal Year: 2016

Period From: 12 Ta Peripd: 12
Fund Bange: 000000244 to 000000244

Fund: aoog Genecal CheckirLg.l"RE'.r Fund
SubFund: 244

ACCOUNT ACCOUNT TITLE BEGINNING BALKRHCE DEBITS CREDITS ENDING BALARNCE

1100000 Cash on Hand 3 100.00 3 a.o00 3 0.ao0 ] 100.00
1101000 Gen=ral Cash - CTE Accounts 3 8000 3 a.o0 3 0.ao0 ] Q.00
1101200 Rewvalving Fund Cash 3 217,102 _5E 3 15,263_26 3 43,4B5.38 ] 1E8,BED_46
1109200 Pending Cash Transfers - AP 3 a.00 3 22,186 _E5 3 22,196 .85 ] 0._00
1109300 Pending Cash Transfers - AR 3 a.00 3 25,706 _51 3 25,706.51 ] 0._00
1200900 Refunds Cle=aring g a.o00 g 120.06 S 120.08 ] Q.00
1240000 Due From Other Funds g a.o00 g Q.00 S 0.00 ] Q.00
1301100 Expense Advances g -20,010.26 g 37,013.53 S 9,547.27 ] T,462.00
1301200 Travel Advances 3 2,002.00 3 ZE0.06 3 1,262 .06 ] 1,000.00
1301300 2alary Advances 3 ED5.GE 3 3,107.57 3 855.71 ] 3,057.54
2000000 Accounts Payable 3 a.o00 3 9,916.63 3 10,416.63 ] =-500.00D
2010000 Du= to Other Funds - Current 3 -200, 000 _00 3 a.oo 3 0.a0 ] -200, 000 _ 00
2021000 Due= to Local Governments 3 a.00 3 14,667.00 3 14,867.00 ] 0._00
2090100 Uncleared Collections 3 —-90.00 3 a.oo 3 0.a0 ] -590._00
Total FPund: opaoooDz4ad g a.o00 g 128,257.47 S 128,257.47 ] Q.00
Total: 3 128,257.47 3 12B,257.47
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Main Menu~ > Banking = > Reconcile Statements - > Semi-Manual Reconciliation

Semi Manual Reconciliation

Search Criteria
Bank 1D 121113423 Q Account # 244
From Date 06/01/2017 |[5 Thru Date 06/302017 |3
From Amount To Amount
Bank Personalize | Find | View Al | (Bl | E First
Transactions 7
Select Reference Bank Date Tran Amt Typea
U 1000603 06/0512017 -240.00 CHK
U 1000609 06/0512017 -500.00 CHK
U 1000602 06/01/2017 -200.00 CHK
U 1000608 06/01/2017 -505.65 CHK
U 1000617 0612972017 -285.00 CHK

1-350f 35

P Last

%
%
%
%

=

‘=

*Search By| From Date / Thru Date

Statement ID %

Q

*Reconciliation Status | Reconciled

System Transactions

Reference

709

322822

323224

323223

Currency Code USD

Tran Datea

06/0172017

06/02/2017

06/02/2017

06/0212017

Search

Advanced Search

Personalize | Find | View All | @|

Tran Amt Type
20918266 D

-218.25 U

63,330.00 U

-92,704.00 U

First ‘4 1-50 of 61

Source~

Receivables

Cash Accounting -
Remittance

Cash Accounting -
Remittance

Cash Accounting -
Remittance

rnkh Kanmim i
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Common Reconciling Items

» ORF replenishment JE’s and ORF warrant deposits posted in AR Module

o These process through the CalATERS interface or Journal Voucher replenishment
process. Posting will cause duplication

» Voided checks and deposit corrections will create net zero reconciling items in the
DR/CR columns

» ORF Travel Advance Reimbursements processed in FISCal but warrant not issued from
SCO

o Will show in the CTS GL Activity Report as a debit to Account 1101200, but will not
show on the Bank Statement (typically a timing issue and will automatically correct
in subsequent month)

» Cash Reclass (i.e., account 1109200) has a balance

o Cash reclass should net to zero, work with FSC to correct
o Multiple corrections to a voucher can cause issues that may not completely clear out
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Accounts Receivable
Reconciliation




Accounts Receivable

FiSCal Reports needed:
1. Trial balance
2. AR Aging by Chartfield
3. Ledger Activity Report
4. Customer Receipts Report

Other Reports needed:

1. Manual AR Logs
2. SCO Agency reconciliation report

. *Refer to Accounts Receivable Revenue Reconciliation handout



Reimbursements
Reconciliation




Reimbursements

» Project Costing is used for Reimbursements

» Reimbursement revenues and expenditures will be reconciled using
Project Costing reports

» Project Costing receives transaction information from other modules
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Project Costing Reports

Project Financial Reports:
Project Expenditures: CC_DETAIL

Project Revenues: CC_DTL REV
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Project Financial Report - Expenditures

FI$Cal Processes + > FISCalReport~ > PC Reportis~ > Project Financial Report

Project Financial Report

Run Control ID PC_Project_Financial Rpt Report Manager Process Monitor { Run |

Report Request Parameters

*Business Unit 8560 & pepartment of Finance

As of Date |12/31/2015 |[#)
*Ledger Group CC_DETAIL | Q¢ petail Ledger

*Detail or Summary summary V| *Run Option | Year to Daie hd
Refresh
ChartField Selection Personalize | Find | L | E First ‘4 1-240f24 '}
Sequence ChartField Name Include CF Subtotal Value To Value
1 PC Business Unit v v 8860 Q, 8860 Q
2 Project i v 000000000000643 Q, |000000000000928 Q
3 Activity v o 000000000000001 Q, |000000000000005 Q
4| Year of Enactment ] 2015 Q 2015 Q 578




Project Financial Report - Expenditures

LS
Report ID: RPTPCO3G FROJECT FIMARL
Bus. Unit: BEB&d--Department of PFinance
Ledger Grp: CC DETAIL -- CC Detail Ledger
Currency : USD
Chartfields Criteria
PC Bus Unit: BE&0 Project: 00000Q000000643 to O000O0QOQO00000928
Project ID: 000000000000&53 Description: CALETARE Reimbursement
Project Status: Etart Date: 01-J0L-2013
Eilled Labor: Q.00
PC Bus Unait Project Activitw ENY Encumbrance Expense
8860 Q000000000 00653 000000000000001 2015 32,833.63 1,937,320.11
Cubtotal for ENY 2015 32,833.63 1,937,329.11
Subtotal for Activity 000000000000001 32,833.63 1,937,329.11
32,833 .63 1,937,329.11

Year to Date Total for Project ID 000000000000

Note: Some columns are hidden for display purposes
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Project Financial Report - Revenues
FI$Cal Processes + > Fl$CalReport+ > PC Reports+ > Project Financial Report

Project Financial Report

Run Control ID PC_Project_Financial Rpt Report Manager Process Monitor Run

Process Instance:802610
Report Request Parameters

“Business Unit 5560 Q' Department of Finance
As of Date [12/31/2015 |[5{

*Ledger Group CC_DTL_REV Q Reyenue Detail Ledger

*Detail or Summary summary V| *Run Option | Year to Date hd
Refresh
ChartField Selection Personalize | Find | 20| &8 First (4 124072
Sequence ChartField Name Include CF Subtotal Value To Value
1 PC Business Unit V' v 8860 Q, 8860
2 Project v d 000000000000643 Q 000000000000928
3 Activity e W 000000000000001 Q_ 000000000000005
4| Year of Enactment W] 2015 Q. 2015

Bee—. 2 -
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Project Financial Report - Revenues

FIsCal
Report ID: RPTPCO36 PROJECT FINAMCIAL REPORT
Bus. Unit: BB&0--Department of Finance
Ledger Grp: CC_DTL REV-- Revenue Detail Ledger
Currency : UED
Chartfields Criteria
PC Bus Unit: Ba&0 Project: 000000000000643 to 000000000000928 Activity: O
Project ID: 000000000000&53 Description: CALSTARE Reimbursement Project Man
Project Statua: Etart Date: 01-JUL-2013 End Date: 3
Billed Labor: 0.00
PC Bus Unit Project Activity ENY Becognizad Collected
8260 000000000000653  000000000000001 2015 £,186,289.45 Z,186,289.45
cubtotal for ENY 2015 2,186,289 .45 2,186 ,289.45
Subtotal for Activity 000000000000001 - 2,186,289.45 Z,186,289.45
2,186,289 .45 2,186,289, 45

Year to Date Total for Project ID 000000000000652

Note: Some columns are hidden for display purposes
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Reimbursement Reconciliation

Reimbursement Revenues and Expenditures - RECONCILIATION WORKSHEET as of December 31, 2015
YTD
BUDGET REVENUES EXPENDITURES TOTAL BALANCE
Program/Project/Activity Budget ENY 2015 ENY 2015 ENCUMB |EXPENDITURES| 12/31/15
6785 Statewide Policies $5,022,000.00

653 CALSTARS 4.464,000.00 | 2,186,289.45 1,937,229.11 | 32,823.62 | 1,970,162.74 | 216,126.71
654 FSCU Accounting Courses 60,000.00 27,965.00 27,667.27 430.58 28,097.85 (132.85)
651 Activity 3 - FISCal 498.000.00 140,886.84 281,773.68 281,773.68 | (140,886.284)
Note:

» Reimbursement Expenditures and Revenues should be reconciled on a
monthly basis.

» The reconciliation and supporting Project Financial Reports are helpful
to the Budget Office for planning and budgetary control purposes.
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Other Project Costing Reports

The Project
Transactions query
provides detailed data
of all project related
transactions

ZZ PROJECT_TRANSACTIONS - Project Transaction Listing Rt

*Business Unit: Q
Project.

Activity 1D:

P PP

CFDAID:
Grant 1D: Q
Customer Contract ID Number: Q
CFDA Number:
P/N:

C:

P PR

Parent Project Number: Q
Project costing User Feild 4: Q
*From Date:

*To Date:

*Date Type: Q
Analysis Type: Q
Fund Code: Q,

View Results

=} (2]
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Asset Reconciliation




Converted Assets

Beginning balance on financial reports will be derived from converted
capital assets. Run GL reports to validate beginning balance on financial
reports

Run AM reports to validate converted asset details (capital and non-
capital assets) in the AM sub-system
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Asset Tracking / Accounting in AM

» Capital Assets:
o Recorded
o Tracked
o Depreciated
o Reported on year-end financial reports (Report 18 and 19)

» Non-Capital Assets:
o Recorded
o Tracked



Asset Management Concepts
» Departmental Adjustment Ledger records:
o Asset Additions and Dispositions
o Asset Depreciation

» Asset Books:
o  Capital — tracks Capital assets
o  State — tracks Capital and Non-Capital assets

» Statewide Asset Profiles function as templates to standardize:
o Useful life *
o Asset Classification
o Depreciation Method (Straight Line)

* For the Useful Life of Capital Asset, see Job Aid FISCal.002-Correctly Classifying Items as Assets
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Asset Transactions in AM

1. Assets are created from information on the:

*  Purchase Order (PO)
*  Receipt (PO)
*  Voucher (AP)

(Refer to Job Aid FISCal.246 - Purchase Order (PO) to Accounts Payable (AP) to Asset Management (AM) for
Capital Asset 1.0)

2. Assets can be added directly in AM

(Refer to FTA courses for Entering Assets using Express and Basic Add)
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Asset Related Documents

The Asset Reconciler should be familiar with the asset related source documents. The
reconciler will have to view the PO, Receipt and Voucher information to verify that
asset related transactions have been accurately recorded in the GL.

» A Receipt is created from the PO. The receipt provides Physical Information for AM

» A Voucher is created by copying from the PO receipt. The Asset Expenditure
Account and the Profile ID that was entered on the PO will appear on the Voucher.

» Once the asset is vouchered in AP, the financial information is sent to AM and the
cost information is recorded.
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Asset Related Accounts

Asset Accounts in COA are structured differently than UCM:

» Capital Assets use 5362 series of accounts

» Non-Capital Assets use 5368 series of accounts

» Tangible Asset account series 160xxxx and Intangible Asset account series 162xxxx
are used in the Accrual Adjustment Ledger only.

» Depreciation and Amortization expense accounts are used in the Accrual
Adjustment Ledger only.
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Asset Additions - Delivered Integration

Capital Asset PO Example 1

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

PO Line shows item description for Network Service Equip

Lines
Line [tem Description Category
1 % Fluke Optiview 53 to XG Trade- 43222600

PO Distribution - Chartfields tab shows Account 5362240 - Computers & Computer Equipment

Distributions

Chartfields Details/Tax Asset Information Req Detail Budget Information

Dist GL Unit Approp Refa Funda ENY Account Program

1 8860 001 0001 2016 5362240 2300
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Asset Additions - Delivered Integration

Capital Asset PO Example 1 (continued)

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

Asset Information tab of Distribution/Chartfields page shows:

» AM Unit — 8860

» Profile ID—-COMP_EQUIP

Dist

.-I

Distributions
Chartfields

AM Unit

8860

DetailsiTax H Asset Information

Profile 1D

COMP_EQUIP

CAP #
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Asset Additions - Delivered Integration

Non-Capital Asset PO Example 2

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

The PO Line shows item description for Office Furniture

Lines
Line

.1

& Table, Conference, Boat Shape,

ltem Description

Category

26101700

The PO Distribution Chartfields shows Account 5368045 - Furniture

Distributions
Chartfields

1 8860

Details/Tax

001

Asset Information

Dist GL Unit Approp Refa Funda

0001

ENY

2016

Req Detail || BudgetInformation
Account Program
5368045 2300
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Asset Additions - Delivered Integration

Non-Capital Asset PO Example 2 (continued)

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

Asset Information tab of Distribution/Chartfields page shows:

» AM Unit — 8860
» Profile ID - NONCAP

Distributions

Dist ARM Unit

1 2860

Chartfields Details/Tax |‘ Asset Information ﬂ

Profile 1D

MOMCAF

CAP#

Sequence
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Asset Additions — Basic Add

Asset Management > Asset Transactions > Owned Assets >Basic Add

Asset Basic Information

Find an Existing Value Add a New Value

Business Unit 8860 Q
Asset [dentification NEXT

Add
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Asset Additions — Basic Add

Example 1
Asset Management > Asset Transactions > Owned Assets >Basic Add

“ General Information Operation/Maintenance Asset Information Asset Acquisition Detail

Unit ool Asset ID 000000007002 COPIER, SHARP MX-4141N

Asset Information

>

Description COPIER. SHARP MX-4141

CAP# Q
¥ Taggable Asset
Asset Class Q
Asset Type | EQuipment v
Asset Subtype COPIER Q Copier
*Asset Status  In Service v
Acquisition Date 07/15/2016 2
Placement Date 07/15/2016 2
Profile ID/OFF_MACH Q,
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Asset Additions — Basic Add

Example 1 (continued)

Asset Management > Asset Transactions > Owned Assets >Basic Add

General Information Operation/Maintenance Azzef Information Asset Acquisition Detail

Unit 3360 Asset D D0DODOODODOTOO2 COPIER, SHARP Mx-4141HN
Acqguisition Details

Description COPIER, SHARP MX-4141M

system Source | AM Online Enfry Page ¥

Incentive 1D

Quantity 10000

Amount 10,173.53

sales Tax 0.00

Use Tax 0.00

Freight 0.00

Misc Charge 0.00

Total Amount s10.17353 =

W e
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Asset Reconciliation

Run Ledger Activity Report for asset related expenditures posted to Modified
Accrual Ledger (GLs 5362 and 5368).

Review Journal Entries and asset related documents: Purchase Order, Receipt
and Voucher to validate accurate accounting of capital and non-capital assets

Add/load your assets into the AM Module
* (ref to Job Aid FISCal.246)

Verify your accounting entries are created by running the Departmental
Adjustment Trial Balance by Period and Changes of Capital Asset(Report 18)
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Asset Reconciliation
Tip:
Run Ledger Activity Report in excel and use the worksheet to document

asset related information.
Main Menu> General Ledger> General Reports> Ledger Activity

Report ID: (GLS7002 GENERAL LEDGER ACTIVITY

Ledger: MODACCRL ~ FY 2014 Period 1to 11 (Jul-May)

Journal Date  Journal ID seq Line  Account Fund ENY  Debhit Credit  Balance  Ref Details AM MODULE
Beginning Balance Office Equipment 5362290 1 2013 -

8/6/2014 403 1 1 2013 40,694.14 - 1| 7Sharp Copiers

8/6/2014 404 1 1 2013 30,520.60 . Total $71,214.74  |Asset IDs 6996-7002
Ending Balance: 71,214.74

Tip:

Use Journal Vouchers to correct accounting entries for asset related
vouchers posted to incorrect expenditure accounts
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Asset Reports
Load Asset History Report Table

Favorites ‘ Main Menu » > Asset Management« > Financial Reports + > Load Reporting Tables » > Asset History Repart Tbi
Cal
Asset History Report Thl
Run Control ID AM_AssetHIstoryTBL Report Manager Process Monitor Bl
Language English W
Load AM History Table
Business Unit 8860 Q From Account
Book Name CAPITAL Q To Account
From Fiscal Year 2015 Category Q
Thru Fiscal Year 2013 Appropriation Reference Q
W Low Value Switch Fundl0001 Q
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Asset Reports

Load Asset History Report Table

Process Scheduler Request

User ID 10001403

Run Control ID

Server Name | PSUNX1 ~ Run Date [10/13/2016
Recurrence A Run Time 7:53:20FPM
Time Zone Q
Process List
Select Description Process Name Process Type
Load Asset History Table AMASHIST SQR Report
AM Load Depreciation History AMLDDPHI SAR Process

OK Cancel

AM_AssetHIstory TBL

b

bi

Reset to Current Date/Time
*Type *Format Distribution
Web W [ CSY “ | Distribution

Web W || CSV “ | Distribution

301



Asset Reports

Run Asset History Report to obtain subsidiary detail of Capital Assets

Favorites « ‘ Main Menu - > Asset Management » > Financial Reporis » > Asset Details » > History
Cal
History
Run Control ID AM_Asset History Rpt Report Manager Process Monitor L

Report Request Parameters

No parameters required.

\GlSave ||| Returnfo Search | |[=] Notify

W e

Eh Add || J§ Update/Display
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Asset History Report

Asset Reports

Process Scheduler Request

UserID

Server Name
Recurrence

Time Zone

Process List
Select Description

O 0O & & O

10001403

PSUNX1

Cancel

Asset History Sheet by Categ.
Asset History Sheet by Account
Asset History Sheet Summary
Depreciation History

Special Deprecition History

Process Name

AMDE1000
AMDE1001
AMDE1002
AMDE1101
AMDE1102

Run Control ID AM_Asset History Rpt

Run Date |10/12/2016 )
Run Time 7:32:05PM

Reset to Current Date/Time

Process Type “Type *Format

Bl Publisher Web v | |PDF WV
Bl Publisher Web v | |PDF WV
Bl Publisher Web v | |PDF WV
Bl Publisher Web V| |PDF hd
Bl Publisher Web v | |PDF WV

Distribution

Distribution
Distribution
Distribution
Distribution

Distribution
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Asset Reports
Asset History Report shows Asset ID, Asset Description, Asset Cost and

Depreciation information

ORACLE

Report ID: AMDE1002

Page 1 or 3

Business Unit: 8860 From Fiscal Year:
Asset Book: CAPITAL Thru Fiscal Year:
Account: 1605000 Equipment

2015

2015

Period:

Period:

PeopleSoft Asset Management

Asset History Sheet Summary

Contains confidential information and unauthorized use or disclosure is prohibited by State law.

1

12

ORACLE

Report ID: AMDE1002

Page 3 or 3

PeopleSoft Asset Management

Asset History Sheet Summary

Contains confidential information and unauthorized use or disclosure is prohibited by State law.

Asset Description In Serv Depr.Mth UL Cost Additions Retirements
000000007426 SAN ISCSI Storage System, Equa 06/30/2016 Strt Line 60 0.00 19,237 .68 0.00
000000007427 FortiGate 1500D 06/30/2016 Strt Line 60 0.00 33,809.74 0.00
000000007428 FortiGate 15000 06/30/2016 Strt Line 60 0.00 33,899.74 0.00
000000007429 FirtiSandbox 1000D 06/30/2016 Strt Line 60 0.00 22,315.85 0.00
Total Account: 1605000 Equipment 2,033,432.55 452,067.51 0.00
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Asset Details — Depreciation

Review the Asset Cost and Depreciation Information on the Asset History report. The
Asset Depreciation page shows Annual and Period depreciation for each asset

Asset Management » > Depreciation + > Review Depreciation Info » > Asset Depreciation

Asset Depreciation Period Depreciation
Unit 8860 Asset ID 000000007002 COPIER, SHARP MX-4141N Status In Service
Book
Book Name STATE Statewide Book Currency USD

Depreciation Attributes

Net Book Value

Cost 10,173.53 As Of Fiscal Year | 2014 w
Salvage Value 0.00
Accum Depr 1,526.03
MNet Book Value 8,647 .50
Yearly Depreciation Pe

Chartfields [Z=Tw

Source

Approp Fund PC Business 2
ype

Ref Unit Project Activity

Year Depreciation Amt

1,926.03|001
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Asset Journal Entries — Accrual Adjustment Ledger

Departmental Adjustment Ledger(AM Journals)

Capital Asset Addition:
DR 1605000 — Equipment
CR 5362399 — Capitalized Equipment Purchase*
(*Expenditure Contra Account exists for each Asset account)

Capital Asset Depreciation:
DR 5424400 — Depreciation - EQuipment
CR 1605900 — Accumulated Depreciation Equipment

Accounting Entries for depreciation are created as part of the month end
depreciation close process and posted to GL.
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GL Reports — Accrual Adjustment Ledger

Run a Trial Balance Report by Period from the Departmental Adjustment Ledger to

obtain capital asset account related GL balances.
Favorites « Main Menu « > FISCal Processes = > FI$Cal Report + > GL Reports « > Trial Balance Report by Period

Cal

Trial Balance Report by Period

Run Contrel ID BUS3260 Report Manager Process Monitor Run
Report Request Parameter Personalize | Find | View All | L2
| s First '+ 10of1 !
Last

*Business 8860 |Q “Ledger: DEPTADJ Q [IRoll up $0 Parant Eund

Unit: Adjustment Period

Fund: Q To Value: Q 1] v H =

From Period 1 To Period: | 12

Fiscal Year: 2015
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Report ID: ZGLI1L PIsCal
DEPARTMENT QF FINENCE Trial Balance Report by Period

Page No: 1

Business Unit: 8860 As 0f:06/10/16 Run Date: 08/09/2017

Ledger: DEPTADJ Run Time 10:04:17

Fiscal Year: 2015

Period From: 1 To Period: 12

Fund Range:

Fund: 000l General Fund

SubFund:

ACCOUNT  ACCOUNT TITLE BEGINNING EALANCE DEBITS CREDITS ENDING BALANCE

1605000 Equipment 5 2,033,432 .55 5 452,067.51 3 0.00 § 2,485,500.06

1605900 Accum Depreciation - Equipment S -1.635 608,75 S 0.00 3 245 700.15 S -1.771,308.90

1620200 Computer Software - Amortizabl : 2,726,441.23 § 93,770.08 5 0.00 : 7,820,211.31

1620230 Accum MIOILL - COMD Soltware T -1 665, 106.1¢ ; 0.00 3 118, £75. 06 ; =2,00L,062.02

1902000 Fund Balance - Unappropriated & -1,568,870.87 § 0.00 5 0.00 ; -1,568, 878,87

53621589 Capitalized Equipment Burchase 5 0.00 5 0.00 ] 452,067.51 8 -452,067.51

5362549 Cap Amortiza Intangi Asset Exp $ 0.00 5 0.00 5 93,770.08 § -93,770.08

5424400 Depreciation - Equipment : 0.00 § 245, 700.15 § 0.00 : 245,700.15

5424900 Amortization -Intangible Asset $ 0.00 5 418,675.86 5 0.00 s 418,675,856

Total Fund: 0001 $ 0.00 5 1,210,213.60 k1 1,210,213.60 s 0.00
1,210,213.40 5 1,210,213.60
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Run a Changes in Capital Asset(Report 18) as of date quarterly.

Favorites « ‘ Main Menu » FI$Cal Processes » > FI$Cal Report v+ » GL Reports + > Changes in Capital Asset

Cal

Statement of Changes in Capital Assets

Run Control ID BUBSS60

“Business Unit 3360 (4
Fund 0001 Q
Account Q

As Of Date 06/30/2016 |[31

T e

Report Manager Process Monitor

Report Request Parameters

L1Roll up to Parent Fund

Run
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Statement of Changes in Capital Asset

Run the Statement of Capital Assets (Report 18). Reconcile Additions and Deductions on Report 18 to
the Asset History Report and GL Account balances on the Accrual Adjustment Ledger Trial Balance

Page No - 1
REPORT 18 — STATEMENT OF CHANGES IN CAPITAL ASSETS
Department of Finance - 8860
Fund 0001
Fiscal Year 2015-16
As of 06/30/2016
Business Unit: 38860 - Department of Finance Report ID: RPTGLO7S
Fund: 0001 - General Fund Run Date: 08/09/2017
Subfund: 000 Run Time: 10:07:30
Account — Description Beginning Balance Additions Deductions Ending Balance
Tangible Assets
2341 - Equipment 203343255 452 067.51 000 2,485 500.06
Intangible Assets
2411 - Computer Software - Amortizabl 2,726,441 23 93,770.08 0.00 2.820211.31
Fumnd: 0001
sub Fund: 000 4 759 87378 h4h B3T.59 0.00 5305 711.37



Reconciling Assets in FISCal and Tips
» It is important to determine a purchase is an “Asset” in the
procurement stage. Buyers should talk to Accounting and use the
correct accounts and profiles.

» Review GL accounts as well, such as office supplies for posting errors.
Use Journal Vouchers to correct.

» Review GL Activity Report (MODACCRL)to reconcile asset journals and
amounts to PO’s and Vouchers.

» Review GL Activity and journals (DEPTADJ) to reconcile depreciation

I expense journals to subsidiary reports.



FISCal
Month End Training

Presented by Department of Finance
September 2017




Month-End Close:
Plan of Financial Adjustment and
SCO/Agency Reconciliation Training

Presented by Department of Finance
September 2017




Day 2 Agenda

» Plan of Financial Adjustment (PFA)
o OQverview
o PFA Reconciliation Worksheet
o Exercise — PFA Reconciliation

» SCO/Agency Reconciliation
o Overview and Concepts
o Reconciliation Worksheet
o Research Tools and Tips
o Exercise - Reconciliation Worksheet
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Plan of Financial Adjustment




Plan of Financial Adjustment - Overview

Purpose:

The Plan of Financial Adjustment (PFA) is a formal plan submitted to, and approved by
the State Controller’s Office. A PFA is used to make adjustments between funding

sources for services rendered, supplies used or a proper proportion of other expenses.

PFA Report:

» Transactions populated on the PFA report may derive from Labor Distribution (LD),
Allocations (ALO), Journal Vouchers (AP) and General Ledger Journals (ONL/SPJ)

» In FISCal, the offset account to expenditure allocations is FISCal Account 1240030 —

Due From General Ledger Journal and Account 2010030 - Due To General Ledger
Journal.
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Plan of Financial Adjustment — Overview (cont’d)

PFA Logic:

» Transactions included on PFA report:
o Journal Vouchers (AP) containing Program 9999 or 9900100

o General Ledger (GL) Journals using journal source: ONL and/or SPJ containing
Program 9999, 9900100 or 9900200

o Labor Allocation (LD)
o Cost Allocation (ALO)
» Transactions NOT included on PFA report:
o Accounts Receivable and Accounts Payable (AP) module transactions
o Journal Vouchers (AP) not containing Program 9999 or 9900100
o @GL Journals using journal source: NPF

o GL Journals using journal source: ONL and/or SPJ not containing Program 9999,
9900100 or 9900200
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Plan of Financial Adjustment — Overview (cont’d)

PFA Reconciliation:

o

Understand the logic of the PFA report

0]

Understand the transactions included in the PFA report

0]

Determine if adjustments to the PFA report are needed

0]

Ensure PFA report nets to zero by Enactment Year (ENY)
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Plan of Financial Adjustment - Tools

» Reports:
o Plan of Financial Adjustment (PFA) Report — Job Aid FISCal.038
Summary of PFA transactions by appropriation
Resembles the SCO transaction Request

o ZZ_PFA_TRANSACTIONS Query — Job Aid FISCal.038
Detailed level of PFA transactions by appropriation
Tool used to research transactions

» Commitment Control:
o Budget Overview

Online query providing real-time information by chartfield value for a
specified date
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SCO/Agency Reconciliation




FISCal SCO/Agency Reconciliation

This segment will cover:

* Overview/Concepts
« Reconciliation worksheet

« Research tools and tips
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SCO/Agency Reconciliation - Overview

The SCO/Agency Reconciliation Worksheet is a consolidated reconciliation of all
Enactment Years, Programs and Categories for each Fund.

Purpose:
The consolidated SCO/Agency Reconciliation worksheet will assist departments as
follows:

1. Reconcile department appropriation balances to the State Controller’s Office (SCO)
appropriation balances

2. Reconcile Commitment Control to the General Ledger

3. At year-end, assist with preparing manual financial statements (e.g. Report 1,
Report 2, Report 5, and Report 15)

Note: The consolidated SCO/Agency reconciliation must be completed for each Fund.
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SCO Agency Reconciliation Worksheet

AccT [ 2016 2016 r 2016 I 20186 r 2016 r 2016 TOTAL GL Accounts FUND 0001
TITLE Escheat Annual Financial CLEARING Reimbursement SCIF Revolving Fund GEN FUND not posted GL
FUND: 0001 REVENUE Plan ACCOUNT REF TYPE CAT Advance APPR to KK Totals per ACCT
b
4171400 1309200 1222100 Per Trial Balance | Trial Balance
Pgm 6770 Pgm 2999 Pgm 2990/6775 | Pgm 2990 Pgm 2990
b
GL# 151000 001 D 10 001 D 99 001 F__20.15 |001 D 26 001 D o7 (Opposite sign) {(Actual sign) VAR
Balance per SCO "tab run™ (same sign) (4,092.08) (16,286,678.68) 11,229,551.08 2,977.,000.00 11,599.55 200,000.00 (1,872,620.11)
Balances per FISCAL Agency Recon Report: .
—
Receivables: (Enter GL Acct Name & #)
Accounts Receivable - Abatements (GL 1311) 1200100 (1,284 69) (1,284_69) 1,284 .69 0.00
Accounts Receivable - Reimbursements (GL 1312) 1200050 0.00 0.00 0.00
Accounts Receivable - Revenue (GL 1313) 1200000 0.00 0.00 0.00
Due from Other Funds (GL 1410) 1240000 (716,050.69) (716,050.69) 716,050.69 0.00
Due from Other Appropriations (GL 1420) 1240100 0.00 0.00 0.00
Due From Other Gov't Entities (GL 1590) 1262000 0.00 0.00 0.00
Payables: {Enter GL Acct Name & #)
“Voucher(s) not paid by SCO (GL 3010) 2000000 14,486 57 9.,081.19 23.567.76 (23,567 .76) 0.00
Encumbrances AFF A79.28 0.00 AFT7.179.28 (1)
Accrued Payables 2000100 0.00 0.00 0.00
Due to Other Funds (GL 3114) 2010000 0.00 0.00 0.00
Due to Other Appropriations (GL 3115) 2011000 0.00 0.00 0.00
Due to Local Governments (GL 3220) 2021000 0.00 0.00 0.00
Local Sales Taxes Payable (GL 3230) 2023000 0.00 0.00 0.00
Due to Other Govt Entities (GL 3290) 2024000 0.00 0.00 0.00
Other:
Plan of Financial Adjustment - Pending September - 1,632,125.91 (6,047 457 .25) (4.415,331.34)
Plan of Financial Adjustment - Pending October 1,572,038 52 (6.157.828.35) (4,585,789.83)
DATE
Adjustments to SCO accounts: CORR
0.00
sSCO ADJUSTED BALANCE (4,092_06) (12,590,848.40) (967,938.02) 2.260,949_31 11,599.55 200,000.00 (11,090,329_62)
Bal Per FISCAL (D" opposite sign, * same sign) DATE (4,075 57) (12,590,848 40) 0.00 2,260,949 31 0.00 0.00 (10,333,974_66)
Adjustments to Fi$Cal:
Advance to ORF not posted to Commitment Control 1222100 200,000.00 200,000.00 0.00 200,000.00 0.00
Advance to SCIF and SRF not posted to Commitment Control 1309200 11,599.55 11,599.55 0.00 11,599.55 0.00
Refunds to Reverted not posted to Commitment Control 5901000 0.00 0.00 0.00 0.00
Vouchers- warrant date 11/2016 0.00
—
CAN1338860 11/10/16- not posted until 12/2016 (16.49) (16.49)
SCO JE #SLB1028xxx- not posted in FI$Cal (1,131,572 98) (1,131,572.98)
SCO JE #JEAO016543- not posted in FI$Cal 163,634 .96 163.634.96
0.00
0.00
FISCAL ADJUSTED BALANCE 8 (4.092.086) r (12,590,848 _40) M (967,938.02) r 2.260,949.31 11,599.55 200,000.00 {(11,090,329.62)
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 1) Encumbrances are not posted to MODACCRL (Trial Bal

Handout 1

Appropriations (Programs/ENY/Categories):

FISCal Appropriation/SCO Appropriation
' B. | General Ledger Accounts: Balance Sheet Accounts
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SCO/Agency Reconciliation - Worksheet

Reconcile department balances to SCO balances:
o Department appropriation expenditures = Modified Accrual basis
o SCO appropriation expenditures = Cash basis

Purpose: Ensure all transactions between both systems are recorded
properly and accruals to the SCO have been identified by Fund, ENY,
Program and Category

& e



SCO Agency Reconciliation Worksheet — FISCal to SCO

AccT [ 20186 r 2016 2016 r 2016 2016 r 20186 TOTAL GL Accounts FUND Q001
TITLE Escheat Annual Financial CLEARING Reimbursement SCIF Revolving Fund GEN FUND not posted GL
FUND: 0001 REVENUE Plan ACCOUNT REF TYPE CAT Advance APPR to KK Totals per ACCT
4171400 1309200 1222100 Per Trial Balance | Trial Balance
Pgm 6770 Pgm 29939 Pgm 92990/6775 Pgm 92930 Pgm 29390
-
| FY 16/17 As of October 31, 2016 GL# 161000 001 D 10 001 D 99 001 F_ 2015 (001 D 26 001 D o7 (Opposite sign) (Actual sign) WAR
I — I ——
Balance per SCO "tab run” (same sign) (4,092 .06) (16.286.678.68) 11,229, 551.08 2,977.000.00 11.599.55 200,000.00 I {1.872,620.11)
Balances per FISCAL Agency Recon Report:
ecelvables nter cct Name
Accounts Receivable - Abatements (GL 1311) 1200100 (1,284 69) (1,284.69) 1,284 69 0.00
Accounts Receivable - Reimbursements (GL 1312) 1200050 0.00 0.00 0.00
Accounts Receivable - Revenue (GL 1313) 1200000 0.00 0.00 0.00
Due from Other Funds (GL 1410) 1240000 (716,050.69) (716,050.69) 716,050.69 0.00
Due from Other Appropriations (GL 1420) 1240100 0.00 0.00 0.00
Due From Other Gov't Entities (GL 1590) 1262000 0.00 0.00 0.00
Payables: (Enter GL Acct Name & #)
“oucher(s) not paid by SCO (GL 3010) 2000000 14,486 .57 9.,081.19 23,567.76 (23.567.76) 0.00
Encumbrances 477,179 .28 0.00 A477.179.28 (1)
Accrued Payables 2000100 0.00 0.00 0.00
Due to Other Funds (GL 3114) 2010000 0.00 0.00 .00
Due to Other Appropriations (GL 3115) 2011000 0.00 0.00 0.00
Due to Local Governments (GL 3220) 2021000 0.00 0.00 0.00
Local Sales Taxes Payable (GL 3230) 2023000 0.00 0.00 0.00
Due to Other Govt Entities (GL 3290) 2024000 0.00 0.00 0.00
Other:
Plan of Financial Adjustment - Pending September 1,632,125.91 (6,047,457 .25) (4,415,331.34)
Plan of Financial Adjustment - Pending October 1,572,038.52 (6,157,828.35) (4,585,789.83)
DATE
Adjustments to SCO accounts: CORR
0.00
SCO ADJUSTED BALANCE (4,092.06) (12.590,848.40) (967,938.02) 2,260.,949.31 11.599.55 200,000.00 {(11.090,329.62)
Bal Per FISCAL ("D opposite sign, "F" same sign) DATE (4,075.57) (12,590,848.40) 0.00 2,260,949.31 0.00 0.00 (10.333,974.66)
I ——
ddiustnsntis-ta.Slical:
Advance to ORF not posted to Commitment Control 1222100 200,000.00 200,000.00 0.00 200,000.00 0.00
Advance to SCIF and SRF not posted to Commitment Control 1309200 11,599.55 11,599.55 0.00 11,599.55 0.00
Refunds to Reverted not posted to Commitment Control 5901000 0.00 0.00 0.00 0.00
Vouchers- warrant date 11/2016 0.00
CAMN1T338860 11/10/16- not posted until 12/2016 (16.49) (16.49)
SCO JE #SLB1028xxx- not posted in FI$Cal {1,131.,572.98) (1.131.572.98)
SCO JE #JEAO0016543- not posted in FI$Cal 163,634 96 163,634.96
0.00
0.00
FISCAL ADJUSTED BALANCE f (4,092.06) r (12,590,848.40) r (967,938.02) r 2.,260,949_31 11,599.55 200,000.00 r I (11,090,329.62)
Variance $£0 .00 $0.00 $0.00 $0.00 $0.00 $0 .00 $0.00 1) Encumbrances are not posted to MODACCRL (Trial Bal

SCO Cash basis Balance
Accruals to the SCO

SCO Adjusted appropriation balance

D. Department Appropriation balance (Commitment Control)

E.
F.

Department Reconciling Items
Department Adjusted appropriation balance
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SCO Agency Reconciliation Worksheet
Sources:
» FISCal SCO/Agency Reconciliation Report
» SCO Agency Reconciliation Report (Tab Run)
» PFA Reconciliation Worksheet

» Budget Overview

» Queries



FISCal - SCO/Agency Reconciliation Report

Report ID: EGLO13 FI#Cal Page Mo: 25
5C0/Agency Reconciliation Report
As Of: 10/31/2016 Run Date: 11/15/2016
Fiacal Year: 2016 ABccounting Period: £ Adjustment Period: Q958 Bun Time: 20:11:46
A BCO ACCOUNT: Business Unit Fund EY REF PROGRAM Element Component Task AT REV-ACCHNT Balance
BEED 0001 2016 ool 10 D 000000 16,286,678.68
AGENCIES: Busineas Unit Fund EY REF PROGRAM PROJECT
BB&D 0001 2016 ool 6770
GL Account Budget/Adjust Advance Receipt/Disbursement Balances
ACCOUNT BALANCE PER ESTATE CONTROLLER'S OFFICE RECORDE : - 20,892,000.00 4 605,321.32 16,286,678.68

ADPLY: CURRENT YEAR ACCRUALS:

EXPENDITURES
Appropriated Expenses =] 14 486.57 14,486.57
B ENCUMBRANCES
Appropriated Expenses <o 477,179 28 477,179 28
TOTAL ACCRUALS % 0.00 491,665.85 -491,665.85
800 Adjusted Balance & 20,892,000.00 5,096,987.17 15,795,012.83
Bdjustment to 500 Accounts Date Corrected
-
F
F
SC0 Fimal Adjusted Balance s
C Balance Per Agency ] 20,852,000.00 8,301,151.60 12,590,848.40
Bdjustment to Agencies Accounts Date Corrected
F

A. Appropriation Information
B. SCO and Accrual Information

C. FI$Cal Balance Information
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FISCal SCO/Agency Reconciliation Report

Report ID: ZGLO13 FI4Cal Page No: 25
8C0/Agency Reconciliation Report
2s Of: 10/31/2016 Run Date: 11/15/2016
Fiacal Year: 2016 Accounting Peried: g Adjustment Period: o498 Bun Time: 20:11:4¢
BCO ACCOURT: Business Unit Fund EY REF PROGRAM Element Component Task AT REV-ACCHT Balance
A BE&D o001 2016 ool 10 i} oooooo 16,286,678.68
AGENCIES: Business Unit Fund EY REF PROGRAM PROJECT
BE&D o001 2016 ool 6770

Appropriation Information Logic:
SCO Account = interface from the State Controller’s Office
Agencies = Appropriation information is from Commitment Control

Note:

* Each appropriation/account will generate a separate report page (e.g. SCO account type D, F, R, 96/97/98)
 Clearing Account Program (9999) will not generate a page

*  Appropriations with no Program will be assigned 9990 in FISCal
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FISCal SCO/Agency Reconciliation Report (cont’d)

L i g et At Bdvance  Beceint/Disburzanant RS S
ACCOUNT BALANCE PER STATE CONTROLLER'S OFFICE RECORDS: % 20,892, 000.00 4,605,321.32 16,286,678.68
APDLY: CURRENT YEAR ACCHUALS:
EXPENDITURES
Bppropriated Expenses =] 14 486.57 14 486.57
ENCUMBRANCES
Appropriated Expenses - 477,179.28 477,179.28
B
TOTAL ACCROUALS ] 0.00 491,665.85 -491,665.85
8C0 Adjusted Balance 8 20,892, 00000 5,096,987.17 15,795,012.83
wlﬂ_ LU S AL UIIL S UﬂLmﬂ
E
£
£
EC0 Final Adjusted Balance H]

SCO and Accrual Information Logic:
Account Balance per SCO = Interface from the State Controller’s Office
o SCO Cash Basis balances
Accruals = Transactions not recognized by SCO for a specified period
o Based on sub-modules or GL (AP vouchers, AR items, GL source type ACC)

SCO Adjusted Balance = SCO cash basis balance + Accruals
Note: Plan of Financial Adjustment (PFA) accrual information is not included on the FISCal SCO Agency Recon Report
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FISCal SCO/Agency Reconciliation Report (cont’d)

GL Account | Budget/Adjust Advanc{ I Hzcziptfﬂiuhurumtntl I Balances I
Balance Per Rgency - I 20,892, 000.00 I I E,BD]_’]_E]__E{FI I 12,550, 848 .40 I

Adjustment to Agencies Accounts Date Corrected

C g

oy

hgency Final Adjusted Balance g

Department Information Logic:
Budget/Adjust Advance = Budget Act Appropriation/Budget Adjustments
Receipt/Disbursement = Total Expenditures, Reimbursements or Revenue
Balance = Appropriation Balance

Note: Department Information on the FISCal SCO Agency Reconciliation Report is
based on Commitment Control
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Reconciliation — Tips

» Understand Chartfield values
Reporting Structure
° Program

(0]

(0]

Reference
Enactment Year (ENY)
Budget Period
» Understand Transactions
o VVoucher process flow (AP Module)
o Account Receivables process flow (AR Module)
o Deposits process flow (AR Module)
CALATERS process flow (AP Module)
Office Revolving Fund process flow (AP & AR Module)
» Keep Monthly Reconciliations current

(¢)

o

(@)

(0]



SCO/Agency Reconciliation
Research Tools & Tips




SCO/Agency Reconciliation Process

Reports/Documents Needed:

» FISCal SCO/Agency Reconciliation Report (Job Aid FISCal.186)
» SCO Tab Run Report

» Budget Overview

» Queries

» PFA Reconciliation Worksheet

» Ledger Activity Report

» Trial Balance RPTGLO61 (Job Aid FISCal.080)

» SCO/Agency Reconciliation Worksheet (Job Aid FiSCal.260)
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Run FISCal SCO/Agency Reconciliation Report

Main Menu> FISCal Processes> FISCal Report> GL Report> Agency Reconciliation Report

Request report by Fund:

Request report for all Funds:

Favorites = Main Menu + > FISCal Processes + » FISCal Report » > GLReports » »  Agency Reconciliation Report Favorites = Main Menu - > FI$Cal Processes v > FISCal Report = > GL Reports » > Agency Reconciliation Report
Home Home
Cal Cal
Agency Reconciliation Report Agency Reconciliation Report
Run Control ID Agency_Rec_Report Report Manager Process Moniter Run Control ID Agency_Rec_Report Report Manager Process Monitor
"Business Unit 3360 |Q SetlD Q Enactment Year Q “BusinessUnit [3860 Q SetlD Q Enactment Year Q
Account Tree Name Q Account Tree Node Q *Fiscal Year | 2016 Account Tree Name Q Account Tree Node Q *Fiscal Year | 2016
” Fund Tree Name FUND_CLASS_TYPE | ‘l ” Fund Tree Node 0001 Q ‘l *Accounting Period 4 ‘ Fund Tree Name Q‘l Fund Tree Node | Q *Accounting Period 4
Program Tree Name Q Program Tree Node Q Reference Q Program Tree Name Q Program Tree Node Q Reference Q
Project Tree Name Q Project Tree Node Q ¥ Include Adjustment Period(s) Project Tree Mame Q Project Tree Node Q ¥ Include Adjustment Period(s)
Gl Save ||[@h Returnto Search || %Z] Previousin List | 4Z] Nextin List =] Notify _+ Add pdate/Displa 5l Save ||[&P Return to Search ||5] Previous in List ||45] Nextin List =] Notify —+ Add
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Reconciling the “D” Account (Expenditure Appropriation)

Report ID: ZGLO13 FI%Cal Page No: 25
8C0/Agency Reconciliation Report
ks Of: 10/31/2016 Fun Date: 11/15/2016
Fiscal Year: 2016 Accounting Period: 4 Adjustment Period: 998 Bun Time: 20:11:46
BCO ACCOUNT: Business Unit Fund EY REF PROGRAM Element Component Task AT REV-ACCHNT Balance
BBED ooo1 2016 ool 10 D oooooo 16,286,678.68
AGENCIES: Business Unit Fund EY REF PROGREM PROJECT
BBED ooo1 2016 ool 6770
GL Account Budget/Adjust Advance Receipt/Disbursement Balamcas
ACCOUNT BALANCE PER ESTATE CONTROLLER'S OFFICE RECORDE: ] 20,892,000.00 460532132 16,286,678.68
APPLY: CURRENT YEAK ACCHUALL : . .
= Enter as opposite sign
EXPENDITURES
Appropriated Expenses =] 14 486.57 14 486.57
ENCUMBRANCES
Appropriated Expenses to 47717928 47717928
Enter as same sign
TOTAL ACCRUALS $ 0.00 e -491,665.85
SCO Adjusted Balance $ 20,892, 000.00 5,096,987.17 15,795,012.83
Bdjustment to 500 Accounts Date Corrected
S
S
S
EC00 Final Adjusted Balance -
2 2
Balance Per Agency 3 20,892, 000.00 8,301,151.60 12,590,848.40
BAdjustment to Agencies Accounts Date Corrected

Enter as opposite sign
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Reconciling the

“D” Account

Repart ID: ZGLOL3 FI§Cal
§00/Agency Reconeiliatisn Report
As OF: 10/31/2016

Fiscal Year: 2016 hocounting Period: 4 Adjustment Period: 998
800 ACCOUNT: Business Unit Fund i REF PROGRAM Element Component

BA&D m ool 2016 ool 10 |
ACENCIRS: Business Unit Pund i1 REF FROGRAM

BA&D pool 2016 ool 6770

wt Advance Eeceipt/Disbursemssnt

ACCOUNT BALANCE PER STATE CONTROLLER'S ¢ 892,000.00 460532132 16,86,678.68

AFPLY: CURRENT fEAM ACCEUALS:

Enter as opposite sign

FUND: 0001

FY 16/17 As of October 31, 2016

ACCT
TITLE

GL#

f | 2016 |
An i ial

Plan

001 D 10

Balance per SCO "tab run" (same sign)

Balances per FISCAL Agency Recon Report:
Receivables: (Enter GL Acct Name & #)

Accounts Receivable - Abatements (GL 1311

(GL 1312)

Accounts Receivable o nue (GL 1313)

unds (GL 1410)

from Other Appropriations (GL 1420)

Due From Other Gov't Entities (GL 1590)

Accounts Receivable - Reimburs

Payables: (Enter GL Acct Name & #)
Voucher(s) not paid by SCO (GL 3010)
Encumbrances
Accrued Payables

_—

1200100
1200050
1200000
1240000
1240100
1262000

2000000

2000100

(16,286,678.68)

14 486 57

477,179.28

EXPENDITURES

Approorired fucenzes 14,43657 1448657
ENCUMBRANCES £77.179.28 477,179.28

Appropriated Expenses )

Enter as same sign /

T0TAL ACCRUALS -431,665.85
800 Adfusted Balance ,892,000.00 3,096,987.17 15,795,012.83
Adjustzent to S00 Accounts
EC0 Final Adjusted Balance .
Balance Per Agemcy o, bel.0u 8,301,151.60 12,590,848.4

Adjuskmant to Agenciés Accounte

Bee=terOMTET Funds (GL 31140

Due to Other Appropriations (L 5115)

Due to Local Governments (GL 3220)

Local Sales Taxes Payable (GL 3230)

Due to Other Govt Entities (GL 3290)
Other:

Plan of Financial Adjustment - Pending September
Plan of Financial Adjustment - Pending October

2010000
2011000
2021000
2023000
2024000

1,632,125.91
1,572,038.52

Adjustments to SCO accounts:

DATE
CORR

LANCE

(12,590,848.40)

Enter as opposite sign

Bal Per FISCAL ("D" opposite sign, "F" same sign)

[ DATE—

—»l‘ (12,590,848.40)
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Reconciling the “D” Account

Report ID: ZCGLO13

FI$Cal
50O/ Agency Reconciliation Report

Page HNo: 25

As Of: 10/31/2016 Bun Date: 11/15/2016
Fiscal Year: 2016 ABccounting Period: Bdjustment Period: 998 Bun Time: 20:11:46
8CO ACCOUNT: Business Unit Fund EY REF PROGRAM Element Component Task AT REV-ACCHT Balance
BB&EO 0001 2016 0oL 10 i 000000 16,286,678.68
AGENCIES: Busineas Unit Fund EY REF PROGEAM PROJECT
BEB&0 aool 2016 o001 &T7T0
GL Account Budget/Adjust Advance Receipt/Disburssment Balances
ACCOUNT BALAWNCE PER ETATE CONTROLLER'S OQFFICE RECORDE: - 20,892,000.00 4.605,321.32 16,286,678.68
APPLY: CUREENT YEAR ACCRUALS:
EXPENDITURES
Bppropriated Expenses Querw:l DFQ_AP_O]._EXP_ACCRAL 14 ABG.57 14,486.57
ENCUMBRAMCES
Appropriated Expenses ca 477,179 28 477, 17928
TOTAL ACCRUALS S 0.00 491,665.85 -491,665.85
GL Ascount Budget/ Adjuat Advance Recaipt /Diaburiasent Balancas
ROCOUNT BALANCE PER STATE CONTROLLEE'S CFFICE RECORDE § G, 208, 000. 00 3, P04, TIE. 34 a4, 300, 261 .66
APFLY : CURRENT YEAR ACCHEUALL :
EIFEDITURES
Appropristed Expansas 50 6. 958,87 6. 958,87
ERCUMBRARTCEL.
EEbroatiatad Exsansad 50 34 331 30 34 331 G9
— Query: DFQ_AR_02_ABATEMENT_ACCRUAL
Appropriated Expansss &0 1&d . BS 1&4 .85
TOTAL ACCEDALS 3 il i1, 126.01 -41_126.01

Query of both: DFQ_AR_03_AP_AR_ACCRUAL
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Reconciling the “D” Account

Report ID: ECEL0O13 FIsCal Page NHo: 25
SCO/Agency Reconciliation Report
As Of: 103172016 Fun Date: 11/15/2016
Fiacal Year: 2016 ABccounting Period: 4 Adjustment Period: 998 Bun Time: 20:11:46
BCO ACCOUNT : Business Unit Fund EY REF PROGRAM Elem=nt Component Task AT REV-ACCHT Balance
BEBED o000l 201e ool 10 ju ] Lolelualulele} 16,286,678.68
AGENCIES: Business Unit Fund EY REF PROGRAM PROJECT
BB&O o001 2016 ooL &TTO
GL Account Budget/Adjust Advance Receipt/Disbursement Balances
ACCOUNT BALANCE PER ESTATE CONTROLLER'S OFFICE RECORDS : s 20, 892, 000.00 4 605,321 32 16,286,678.68
APPLY: CURRENT YEAR ACCRUTALE:
EXPENDITUORES
Appropriated Expanses Querys DFQ_AP_ 01 EXP_ACCRAL
ENCUMBRANCES
Bppropriated Expenses =0 477,179 28 477,179 .28
TOTAL ACCRUALS E] 0.00 491 ,665.85 -491,665.85
Favorites - Main Menu - » Reporting Tools ~ > Querny - > Query vViewsr

Cal

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values

*Search By [query Name - begins with DFC_ap
Search Advanced Search
Search Results
*Folder View |[— All Folders — r
Query Personalize | Find | View Al | & E First ‘%' 1-3of3 k' Last
Query Mame Description Owner Folder E.ul.:,—'ﬂtl_o A0 T E:"-'Lto Schedule Definitional References J;:fotr?tes
DFQ_AF_O1_EXP_ACCRUAL AF Expenditure Accrual Fublic DOF HTL el PvL Schedule Loockup References Fawvarite
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Reconciling the “D” Account

DFQ_AP_01_EXP_ACCRUAL - AP Expenditure Accrual

*Business Unit 3860 |G
*Fiscal Year | 2016
*Period L
View Results

Asterisk (*) are
required fields

DFQ_AP_01_EXP ACCRUAL 1951252093 - Excel ?

FILE

%
DE@' BIU- AN
~

Paste

-

Clipboard

Ho

113

2
3

4 [3860
5 'ags0
6 3860
7 3860
8 3860
9 3860
10 2860
11 2860
12 2860

HOME

INSERT

Calibri

v|11 -

PAGE LAYOUT

FORMULAS

Alignment Number

. @).Av -

Font Ta

B [Qx & 3 5 ok

L

*

DATA
73 % Conditional Formatting =
Q Format as Table =

(7 Cell Styles -
Styles

REVIEW

4

Cel

-

VIEW

H - O
DEVE

A

ls  Editing

-

9/20/2016 2000000
10/24/2016 2000000

0001

F
0001

10/24/2016 2000000 0001
10/24/2016 2000000 0001
10/24/2016 2000000 9740
10/25/2016 2000000 0001
10/1/2016 2000000 ‘0001
10/1/2016 2000000 D001
10/1/2016 2000000 D001
10/1/2016 2000000 D001

2016 9999
"016 6770
1016 6770
12016 9999
12016 6770
12016 9999
12016 9999
2016 9999
2016 9999
2016 6770

r
001
r
001
r
001
r
001
r
001
r
001

001

r
001
r

001

-81.190
-2213.430
-724.000
-230.000
-350.000
-7770.000
-65.000
-500.000
-435.000
-11545.080

DFQ_AP_01_EXP_ACCRUAL 1951252003 - Excel 7 B - | ACCT 016
HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  DEVE TITLE | Annual Financial
FUND: 0001 Plan
"'D % = % %ConditionalFormatting' iil )
By BIU- A& .
Paste B . - A A Alignment Number QFormatasTable Cells  Editing
¥y E- b-A- . + [ el Styles e | - Pgm 6770
dobord ko et B e FY 467 As of October 31, 206 ot | 01D 10
B o BRXESTH - '
Balance per SCO "tab run" (same sign) (16,266,676.68)
H34 v fe
A . c D £t G | Balances per FISCAL Agency Recon Report:
1 Receivables: (Enter GL Acct Name & #)
Accounts Receivabls - Abatements (GL 1311) 1200100
Accounts Receivable - Reimbursements (GL 1312) 1200050
’ Accounts Receivable - Revenue (GL 1313) 1200000
3 B350 00004492 9/20/2016 2000000 0001 2016 5999 001 LI b from Ot Funds (6L 1410) 1240000
4 (3860 00004495 10/24/2016 2000000 0001 2016 9939 001 B0 | 0
5 'sa60 ‘00004502 10/25/20162000000 ‘0001 20169999 001 770000 | 2veTom OnerAgpopiaors (L. 1420)
6 sas0 00002505 10[1,.’2016'2000000 oo 2016"9999 o1 -65.000 Due From Other Govt Entities (GL 1590) 1262000
7 2360 'Do00as23  10/1/2016 2000000 0001 20169999 o1 -500.000
r F F r F F F
% 8360 00004532 10/1/2016 2000000 0001 2016 9999 (001 435,000 | Payables: (Enter GL Acct Name & #)
9 9081190 | Voucher(s) notpaid by SCO (GL 3010) | 2000000 l/, 1448857
1'3’ . - — ) Encumbrances EURILY
11/8860 00004532 10/1/2016 2000000 0001 2016 6770 | 001 11549.080 | pgired Pyl o)
128350 00004493 10/24/2016 2000000 0001 2016 6770 | D01 2140 | ] Enter as opposite sign
v r v ror r g to Other Fun 000
13(3860 00004494 10/24/2016 2000000 0001 2016 6770 | 001 -724.000 —
E—— er Appropriafions (GL 3115) 2011000
14 -14486.570
15 Due to Local Govemments (GL 3220) 2021000
163850 0000449 10/24/2016 2000000 9740 2016 6770 001 350,000 | Lo Seles Tates Payable (6L 3730) 20200
17 Due to Other Govt Entities (GL 3290) 2024000
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Reconciling the “D” Account

Reconcile vouchers in FISCal to the SCO Tab Run

8860 00004492 9/20/2016 2000000 0001 2016 9999 001
'8860 00004455 10/24/2016 2000000 '0001 2016 9999 001
8860 00004502 10/25/2016 2000000 0001 2016 9999 001
'8860 00004505 10/1/2016 2000000 0001 2016 9999 001
8860 00004523 10/1/2016 2000000 0001 2016 9999 001
'8860 00004532 10/1/2016 2000000 0001 2016 9999 001

3860 | '00004532 | 10/1/2016 2000000 0001 2016 6770 ‘001
3860 | 00004493 |10/24/2016 2000000 0001 2016 6770 001
3860 | '00004434 |10/24/2016 2000000 0001 2016 6770 001

r r r r r r
8860 00004496 10/24/2016 2000000 9740 2016 6770 001

-81.190
-230.000
-7770.000
-65.000
-500.000
-435.000

-9081.190

-11549.080
-2213.490
-724.000

-14486.570

-350.000

MATL CODE: 8860 STATE CONTROLLERS OFFICE

REPORT MNO: FC-320-01-P AGENCY RECONCILIATION REPORT

AGENCY: 8860 DEPT OF FINANCE PERIOD ENDING 10-31-2016

FEDERAL
FUND YR REF/ITM CATALOG CA PG EL COM TSK. . .I SOURCE ACCT DATE
DATE POSTING REF  --—---—- DESCRIPTIOMN------- LAST ACT
BUDGET/ADJUSTMENTS
0001000 2016 001 10 D 10-26-2016

ITEM DESC B/A IT. B860-001-0001

(1)-ANNUAL FINANCIAL PLAN

BEGIN BALANCE
10-1-2016| 38-CPF0O004946 8860,/00004531-00000282
ENDING BALANCE

16,959,864.94-
16,959,864.94-

ENACTMENT

YEAR CHAPTER
ADVANCES

1 23/16

PAGE NO: 12334
PROCESS DATE: 10-31-2016

ENCUMBRANCE REVERSION
STATUTE AVAIL.DATE DATE
EXPEND/REVENUE AVATL/UNREALTIZED

2016 06-30-2017 06-30-2019

657,499.69 16,302,365.25-
1,200.00 1,200.00
658,699.69 16,301,165.25-
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Reconciling the “D” Account

FUND: 0001

DEPARTMENT OF FINANCE
FI$Cal - PFA WORKSHEET

AS OF October 31, 2016 (FMO04)

FY 16/17 As of October 31, 2016

AcCCT [

TITLE

GL#

Balance per SCO "tab run" (same sign)

October

Adjusted

FI$Cal SCO PFA Commitment | Oct Expd | Adjustments Balance
ENY PG REF FUND PRGM Report Control Variance to PFA
16 6770 001 0001 10 1,572,038.52 1,572,038.52 0.00 | 1.572.038.52 I
16 9999 ~ 001 = 0001 99 (6,157,826 35)|  (6,157,628.35) 0.00 (6,157,628 39)
16 6770 001 9740 10 4,585,789.83 4.585,789.83 0.00 4,585,789.83
Total ENY 2016 0.00 0.00 0.00 0.00 0.00

COMM

Balances per FISCAL Agency Recon Report:
Receivables: (Enter GL Acct Name & #)

Accounts Receivable - Abatements (GL 1311)
Accounts Receivable - Reimbursements (GL 1312)
Accounts Receivable - Revenue (GL 1313)
Due from Other Funds (GL 1410)
Due from Other Appropriations (GL 1420)
Due From Other Gov't Entities (GL 1590)

Payables: (Enter GL Acct Name & #)
Voucher(s) not paid by SCO (GL 3010)
Encumbrances
Accrued Payables
Due to Other Funds (GL 3114)

Due to Other Appropriations (GL 3115)

Enter as same sign

Due to Local Governments (GL 3220)

Local Sales Taxes Payable (GL 3230)

Due to Other Govt Entities (GL 3290)
Other:

1200100
1200050
1200000
1240000
1240100
1262000

2000000

2000100
2010000
2011000
2021000
2023000
2024000

2016
nnual Financial
Plan

Pgm 6770

001 D 10 ||
(16,286,678 68)

14,486.57
477,179.28

1.632.125.91

Plan of Financial Adjustment - Pending September
I Plan of Financial Adjustment - Pending October

1,572,038.52
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Reconciling the “D” Account

AccT [ 2016 Variance

TITLE Annual Financial
FUND: 0001 Plan

Favoriies = Main Menu - > Reporling Tools» > CQuery= > Query Viewer
Pgm 6770
Cal

FY 16/17 As of October 31, 2016 GL# 001 D 10
Balance per SCO "tab run" (same sign) (16,286,678 68)

Query Viewer
Balances per FISCAL Agency Recon Report:

Receivables: (Enter GL Acct Name & #) Enter any information you have and click Search. Leave fields blank faor a list of all values

Accounts Receivable - Abatements (GL 1311) 1200100 *Search BY [Query Name Y] begins with dfg_kH
Accounts Receivable - Reimbursements (GL 1312) 1200050 Search Advanced Search
Accounts Receivable - Revenue (GL 1313) 1200000
Due from Other Funds (GL 1410) 1240000 Search Results
Due from Other Appropriations (GL 1420) 1240100 “Folder View | — All Folders — =
Due From Other Gov't Entities (GL 1590) 1262000
Query Personalize | Find | Vie
Payables: (Enter GL Acct Name & #) Query Name Description Owner Folder E#:‘:’ItLo HEnSO R:‘nLto 5q
Voucher(s) not paid by SCO (GL 3010) 2000000 14,486.57 DFQL_KK_01_ACTIMTYLOG_SUP_PROJ KK ActivityLog w/ Suppl & Proj Public DOF HTMU Excel L s
Encumbrances 477,179.28
Accrued Payables 2000100
Due to Ofher Funds (GL 3114) 2010000 DFQ_KK_01_ACTIVITYLOG_SUP_PROJ - KK ActivityLog w/ Suppl & Proj
Due to Other Appropriations (GL 3115) 2011000
Due to Local Governments (GL 3220 2021000 . .
¢ ) *Business Unit [8860
Local Sales Taxes Payable (GL 3230) 2023000
Due to Other Govt Enfities (GL 3290) 2024000 *Fiscal Year | 2016
Other: L *From Period 4
Plan of Financial Adjustment - Pending September 1,632,125.91

N .
Plan of Financial Adjustment - Pending Qctober 1,572,038.52 To Period 4

From ENY ~ (Blank for All)
PATE To ENY ~ (Blank for All
Adjustments to SCO accounts: CORR ° ~ (Blank for All)
Ledger Grp ~ (Blank for All) [CC_DETAIL |Q
Ledger ~ (Blank for All) C_DTL_EXP |Q
$CO ADJUSTED BALANCE (12,690,848.40) View Results

Download results in : Excel SpreadSheet CSV Text File XML File (10240 kb)

(12,590,848.40)

Bal Per FISCAL ("D" opposite sign, "F" same sign)
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Research Variance

Reconciling the “D” Account

E-C@% DFQ.KK 01 ACTVTYLOG,SUP.PROJ s - Bcel " H - F
HOME INSERT  PAGELAYOUT FORMULAS DATA REVEW VEW DEVEOPER ADDANS  SMARTVEW Hemandez, Lomaine
@ do Giti -1l EF'Wiep Tet Genera | Normal Bad Good E:wﬂm ’ %T H
—Eeiopy - ) e | oxival " et Dokt B
i fomatpaer | T 4TS & & et §% 03 Fka;lr'ﬂa"r‘tltnwd Table* S . ln,‘en JL-‘ ) m-mat £ Cear- ;0:; San'&
Forit 5 Alignmert 5 Mumber Stles B
T . fr | 15136
A B C D E F H o1 J K L M N 0 P Q R 5 T
e v |Perii * | AcctgDat * Deposit = Date = JournalID * PON + |Vouch = |Voucher Invoice + |Accoul ¥ Long Descr " | Rotg Structu * | Sum Amou * | Voucher Supgl
4 10/1/2016 4493 08252016 3782-97¢ 5320400 88602000  -11549.08 1

4792 C_DTL_EXP 8380 2016 1 6770010 12016 4 10/1/2016 4454 (8252016 3782-97¢ 5320400 88603000  -21349
4793 C_DTL_EYP 8860 2016 1 6770010 12016 4 10/1/2016 4532 08252016 3782-07¢ 5320400 88503520 14
4794‘ C_DTLEXP 8820 2016 16770010 12016 4 10/1/2016 10/4/2016 200058 5100000 Reverse DOF Expenditure Alloc 38604000 31 |
4795 C_DTL_EXP 8380 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150350 Reverse DOF Expenditure Alloc 88602550 17186
47% C DL EXP 8860 2016 1 6770010 106 4 10/101 0/1/2016 20008 5150350 Reverse DOF Expenditure Alloc 38603520 15408
4797 C_DTL_EXP 8350 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150350 Reverse DOF Expenditure Alloc 8603530 13862
4798 C_DTL_EXP 8860 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150350 Reverse DOF Expenditure Alloc 88604520  -101.48

4799 C DL EXP 8860 2016 1 6770010 106 4 10/1201 10/1/2016 20008 5150300 Reverse DOF Expenditure Alloc 88602520 n.16

4300 C_DTL_EXP 8350 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150500 Reverse DOF Expenditure Alloc $8602550 19

4801 C_DTL_EXP 8860 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150300 Reverse DOF Expenditure Alloc 8503520 155

4802 C_DTL EXP 8380 2016 16770010 12016 4 10/1/2016 1012016 200058 5150500 Reverse DOF Expenditure Alloc $8603530 18

4303 C_DTL_EXP 8380 2016 1 6770010 1206 4 10/1/2016 10/4/2016 200058 5150500 Reverse DOF Expenditure Alloc 8604000 124

4804 C_DTL_EYP 8860 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150300 Reverse DOF Expenditure Alloc 88504520 0.52

4805 C_DTL EXP 8380 2016 16770010 12016 4 10/1/2016 1012016 200058 5150500 Reverse DOF Expenditure Alloc $8606250 032

4305 C_DTL_EXP 8380 2016 1 6770010 1206 4 10/1/2016 10/4/2016 200058 5150600 Reverse DOF Expenditure Aloc 8604000 405

4807 C_DTL_EXP 8860 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150800 Reverse DOF Expenditure Alloc 8500800 -5.66

4308 C_DTL_EXP 8380 2016 16770010 12016 4 10/1/2016 10/4/2016 200058 5150800 Reverse DOF Expenditure Alloc $8601100 4

4803 C_DTL_EXP 8380 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150800 Reverse DOF Expenditure Aloc 8501400 -1.66

4810 C_DTL_EYP 8860 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150800 Reverse DOF Expenditure Alloc 88501500 932

4311 C_DTL EXP 8380 2016 16770010 12016 4 10/1/2016 10/4/2016 200058 5150800 Reverse DOF Expenditure Alloc $8601600 -B.60

4812 C_DTL_EXP 8380 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150800 Reverse DOF Expenditure Aloc 88501710 067

4813 C DL EXP 8860 2016 1 6770010 106 4 10/1201 10/1/2016 20008 5150800 Reverse DOF Expenditure Alloc 38601730 1498

4514 C_DTL_EXP 8350 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150800 Reverse DOF Expenditure Alloc 38601740 -11.98

4815 C_DTL_EXP 8860 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150800 Reverse DOF Expenditure Alloc 8501760 4

4816 C DL EXP 8860 2016 1 6770010 106 4 10/1201 10/1/2016 20008 5150800 Reverse DOF Expenditure Alloc 88602000 4.7

4317 C_DTL_EXP 8350 2016 1 6770010 12016 4 10/1/2016 10/1/2016 200058 5150800 Reverse DOF Expenditure Alloc $8602510 3

919 £ DT1 CVD 0020 N4 4 2773000 1304, A_Anitfnig Ani1n A0NNCO SACA0NN D DOLCL aditeco All 20207530 in2)

Wouchers- warrant date 11/2016

CAMNI338860 11/10/16- not posted until 12/2016
SCO JE #SLB1028xxx- not posted in FI1$Cal
SCO JE #JEA0O016543- not posted in FIECal

ACCT 2016
TITLE Annual Financial
FUND: 0001 Plan
Pgm &770
=
FY 16/17 As of October 31, 2016 SIL# o001 =] 10
Balance per SCO "tab run”™ (same sign) (16 286 678 .68)
Balances per FISCAL A R R rt:
Receivables: (Enter GL Acct Name & #)
Accounts Receivable - Abatements (GL 1311) 1200100
Accounts Receivable - Reimbursements (GL 1312) 1200050
Accounts Receivable - Revenue (GL 1313) 1200000
Due from Other Funds (GL 1410) 1240000
Due from Other Appropriations (GL 1420) 1240100
Due From Other Gov't Entities (GL 1590) 1262000
Payables: {(Enter GL Acct Name & #)
wvoucher(s) not paid by SCO (GL 3010) 2000000 14,486 57
Encumbrances 477 ,179.28
Accrued Payables 2000100
Due to Other Funds (GL 3114) 2010000
Due to Other Appropriations (GL 3115) 2011000
Due to Local Governments (GL 3220) 2021000
Local Sales Taxes Payable (GL 3230) 2023000
Due to Other Govt Entities (GL 3290) 2024000
Other:
Plan of Financial Adjustment - Pending September 1,632 125 91
Plan of Financial Adjustment - Pending October 1,572,038.52
DATE
Adjustments to SCO accounts: CORR
SCO ADJUSTED BALANCE {(12,590,848.40)
Bal Per FISCAL (D" opposite sign, "F" same sign) DATE (12,590,848 40)
Adjustments to rigear:
Advance to ORF not posted to Commitment Control 1222100
Advance to SCIF and SRF not posted to Commitment Control 1309200
Refunds to Reverted not posted to Commitmeaent Control 59201000

FISCAL ADJUSTED BALANCE

(12,590,848.40)

Variance

$0.00

* Filter to view the ENY, Fund, Appn Ref, and PGM you are researching

« Compare FISCal spreadsheet to SCO Agency Rec (Tab Run) to find variance for Deposits & Journals (outstanding
vouchers were already identified earlier with other query)
Determine if the variance is something that needs to be entered by SCO or in FISCal




Reconciling the “F” Account

[ ]
Reimbursement AT [ e
TITLE Reimbursement
FUND: 0001 REF TYPE CAT
Pgm 2990/6775
SCO ACCOUNT: Business Unit Fund EY REF PROGRAM Element Component Task REV-ACCNT Balance FY 16/17 As of October 31, 2016 GL# 001 F 90.15
8860 ooo1 2015 001 15 000000 2,977,000.00 Balance per SCO "tab run” (same sign) 2 977.000.00
AGENCIES: Business Unit Fund EY REF PROGRAM PROJECT Balances per FI$CAL Agency Recon Report: /
3360 mjm_ 2{]]_5 001 6775 Receivables: (Enter GL Acct Name & #)
Accounts Receivable - Abatements (GL 1200100
A Accounts Receivable - Reimb enis (GL 1312) 1200050
Enter as Same Slgn Accounts Receival evenue (GL 1313) 1200000
Due fro T Funds (GL 1410) 1240000 (716,050.69)
GL Account Budget/Adjust Advance Receipt/Disbursement Balange: | Trom Other Appropriations (GL 1420) w—"
ACCOUNT BALANCE PER STATE CONTROLLER'S OFFICE RECORDS: $ 2,977,000.00 0.00 2,977,000.00 Due From Other Gov't Entities (GL 1590) 62000
APPLY: CURRENT YEAR ACCRUALS:
Payables: (Enter GL A
RE IMBURSEMENTS Voucher by SCO (GL 3010) 2000000
= cumbrances
716,050.63 716,050.63 Accrued Payables 2000100
Due to Other Funds (GL 3114) 2010000
TOTAL ACCRUALS § A g =716,050.89 Due to Other Appropriations (GL 3115) 2011000
Enter as OppOSIte Slgn Due to Local Governments (GL 3220) 2021000
5CO Adjusted Balance s 2,977,000.00 716,050, 69 2,260,949.31 Local Sales Taxes Pa;_/s-able (GL 3230) 2023000
Adjustment to SCO Accounts Date Corrected Due to Other Govt Entities (GL. 3290) 2024000
Other:
s Plan of Financial Adjustment - Pending September
3 Plan of Financial Adjustment - Pending October
§
DATE
8C0 Final Adjus:ed Balance s Adjustments to SCO accounts: CORR
Balance Per Agency § 2,977,000.00 716,050.69 2,260,949.3) L
\
hdjustment to Agencies Accounts Date Corrected . SCO ADJUSTED BAEANMCE 2,260,949.31
$ Enter as same sign — |
s Bal Per FI$SCAL (D" opposite sign, "F" same sign) m* 2,260,949.31
s
Adjustments to Fi$Cal:
Advance fo ORF not posted to Commitment Control 1222100
Advance to SCIF and SRF not posted to Commitment Control 1309200
Refunds to Reverted not posted to Commitment Control 5901000
Vouchers- warrant date 11/2016
1 . CAMN1338860 11/10/16- not posted until 12/2016
Query of both Reimbursement & Revenue: ZZ_AR_ACCRUAL o oo 2
SCO JE #JEA0016543- not posted in FI$Cal
FISCAL ADJUSTED BALANCE f 2,260,949.31
Variance $0.00
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Budget Overview - Commitment Control
(Reimbursement Accounts)

Main Menu> Commitment Control> Review Budget Activities> Budget Overview

B Main Menu 5 Commitment Control + > Review Budget Activities + > Budgets Overview Favorites v Main Menu = > Commitment Control v > Review Budget Activities» >  Budgets Overview
Home Home Worklist A
Cal Cal
A t Criteri Search Clear Reset
mount &riteria Return to Criteria Max Rows | 99999 Display Options Search
Budget Type /\ Ledger Totals (4 Rows)
N\
*Business Unit 8860 |Q Ledger ¢| Use CC_REV Ledger Group to search for 0 @ Q
N
View Stat Code Budgets Sl RemBnrsement (H0000) accaunts. ) Ledger Revenue Estimate 2,977,000.00 Net Transfers 0
i Display Chart Recognized Revenue 716,050.69
TimeSpan For Prior ENYs use 1901 for the From Year to Available Budget 2960 949 31
N Detail Accounting Period v ensure inception to date information is
Type of Calendar included. Collected Revenue 0.00
Budget Criteria pefize | Find | View All | | B First "% 1of 1 "7’ Last
) ) Uncollected Revenue (Rec-Coll) 716,050.69
Select Ledger Group Detail Calendar From Year FromPge6d To Year To Period Incluc;ee:-;\:ét[;:)tment In:g;ﬁ:t;l;sﬂl::g
¢ CC_REV SM 1Q | 2016Q 4Q v
ChartField Criteria Budget Status Budget Overview Results Personalize | Find | View All | £V | ln_w.J First ‘&' 1-40f4
) . ) ) v Open
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add P L edaer Grou Approp Fund Eny Account — Fiscal Serind Revente Recognized Collected
v Closed 9 P Ref o Year Estimate Revenue Revenue
Account % Q % Q Q_ Update/Add
¢ Hold = . -
ENY 2018 Q [ Q (5] @ Update/Add 1 FU, CC_REV 001 0001 2018 6775 2018 1 2,977,000.000 0.000 0.000
Fund 0001 Q [% Q 0 @, Update/Add 2 CC_REV 001 0001 2018 6775 2018 2 0000 245879.070 0.000
Program 6775 Q % Q (1] Q Update/Add 3 CC_REV 001 0001 2018 6775 2018 3 0.000 470371620 0.000
Approp Ref % Q % Q (1] Q  Update/Add 4 CC_REV 001 0001 2016 6775 2018 4 0.000 0.000 0.000
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Reconciling the “F” Account
Reimbursement

Research Variance

DFQ_KK_01_ACTIVITYLOG_SUP_PROJ - KK ActivityLog wi Suppl & Proj 1 AR ESESLIEEEE S .- M_| N 0 i a i
*Business Unit 3360 )
wriseal Year | 2016 3jcon.col ' ot . 4 10/11/2016 588 TS0
M 4 corLcoL 'sss0fots oot 6775 4 10/17/2016 4810000
(OmEnD 5 COTLCOL 9860 2016 0001 6775 001 2016 2016 4 10/17/2016 4810000
ToPeriod| 4 6 CDTLCOL 88020160001 6775 001 2016 2016 & 10/17/2016 4810000
F F F F F F F
From ENY ~ @k Al 7 COLCOL BTG 000 GTS 01 206 %5 4 0/7006 81000
§ COTLCOL 986020160001 6775 001 2016 2016 4 10/17/2016 4810000
To ENY ~ (Blank for Al Foaen nie Ton ¢ ¢ [
(Tor Al g CDTLCOL 886020160001 6775 01 016 2016 4 10/17/2016 4810000
Ledger Grp ~ (ank o Al CC_DTL_REV]Q, 10 COTLCOL 336020160001 6775 001 2016 206 4 10/17/2016 1810000
J— 11 CDTLCOL 886020160001 6775 001 2016 2016 4 10/17/2016 4810000
: S Q 12 COTLCOL 3860 20160001 6775 o1 2016 2016 4 10/17/2016 4810000
v' R |t F F F F F F F
lew Resuits 13 CoTLcoL '3%60 20160000 575 oot Dot6 2016 4 10/170016 4810000
F F F F F F F
14 COTLCOL 336020160001 6775 001 206 206 4 10/17/2016 4810000
; Approp Budget iog Aceta Depasit . Joumal PO Voucher Long Rpfg  Sum |14 cpricol 30016001 5775 ot 016 2016 4 10172016 1810000
Ledger| Uit ENY' Fund  Program Ref  Period Year Period Date 1D Date D No. Voucher Invoice Account Descr Structure Amount - rr 1 r r r 1 r
16 COTLCOL 386020160001 5775 oot 016 206 4 10/202016 4810000
F F F F F 4 F

* Filter to view the ENY, Fund, PGM, Appn Ref, and Account 48XXXX (Reimbursement)

* Any Collected Reimbursement should be reconciled against SCO Tab Run to make sure all money has been
remitted.

* Determine if the variance is something that needs to be entered by SCO or in FISCal to determine placement
on reconciliation
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Reconciling the “R” Account

AccT [| 2018
TITLE Escheat
FUND: 0001 | REVENUE
Revenue e
FY 16/17 _As of October 31, 2016 GL# 161000
per SCO "tab run” (same sign) 4 (4,092.06)
500 ACCOUNT : Business Unit Fund EY HEF PROGRAM Element Component Task REV-ACONT Halanee
geen 0001 2016 161000 Eosipegias CAISAAsnCYieConSpoLl:
Receivables: (Enter GL Acct Name & #)
Accounts Receivable - Abatements (GL 1311) 1200100
AGENCIES: Business Unik Pund EY REF PROGRAM PROJECT g Accounts Receivable - Reimbursements (GL 1312) 1200050
BRED oool1 2016 590 Enter as same Slgn Accounts Receivable - Revenue (GL 1313) 1200000
Due from Other Funds (GL 1410) 1240000
Due from Other Appropriations (GL 1420) 1240100
Due From Other Gov't Entities (GL 1590) 1262000
GL Account Budget/Adjust hdvance REecelipt/Disbursement Balances Payables: (Enter GL Acct Name & #)
Tt R T LR ! = P Voucher(s) not paid by SCO (GL 3010) 2000000
J:_.'\-v N -_..-f:rL"t‘:_ R :,_.._... (R s e 4"D92D5 ) 4" 08206 Encumbrances
APPLY: CU NT YEAR ACCHURLE:
Accrued Payables 2000100
Due to Other Funds (GL 3114) 2010000
TOTAL ACCRUALS 5 All revenue is listed on 0.00 Due to Other Appropriations (GL 3115) 2011000
O ne page S | m | Iar to the Due to Local Governments (GL 3220) 2021000
500 Adjusted Balance 8 : “ ; 4092 06 -4,092.06 Local Sales Taxes Paygme (GL 3230) 2023000
Adjustment te 500 Accounts Date Corrected SCO Q account. o[:::rto Other Gout Entifies (GL. 3290) 2024000
5 Plan of Financial Adjustment - Pending September
8 Plan of Financial Adjustment - Pending October
H
DATE
. ) Adjustments to SCO accounts: CORR
500 Final Adjusted Balance 4
Balance Per Agency 4 0.00 [.00 0.00
Adjustment to Agencies Accounts Date Corrected SCO ADJUSTED BALANCE (4,002.06)
s Bal Per FISCAL ("D" opposite sign, "F" same sign) DATE (4,075.57)
§ /*
AdjL ts to FigCal: ]
Advance to ORF not posted to Col 1222100
Advance to SCIF a ot posted to Commitment Control 1309200
everted not posted to Commitment Control 5901000
Vouchers- warrant date 11/2016
_ . / CAN1338860 11/10/16- not posted until 12/2016 (16.49)
Quer FISCaI Revenue Balances. Enter as opposite sign SCO JE #SLB1028xxx- not posted in FI$Cal
y . SCO JE #JEAD016543- not posted in FI$Cal
FISCAL ADJUSTED BALANCE I (4,092.06)
Variance $0.00
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Reconciling the “R” Account
Revenue

Acquire “Balance per FI$Cal” for reconciliation

Favorites~  Main Menu~ > Reporting Tools ~ > Query ~ > Query Viewer

FI$CaI

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

*SearCh By ‘ Query Name v ZZ_REV

begins with

Search Advanced Search

Search Results

*Folder View ‘“A" Folders - v
b |
Query Personalize | Find | View Al| ) | &
Query Name Description Owner Folder E%ED E:cr:‘etlo mﬂm
77 REYV _ACCRUA| Revenue Accrual Public HTML  Excel XML
77 REV BAL AGENCY Balance Per Agency Values Public HTML | Excef| xmL

Home Worklist

New Wind

First B 12 of 2 I ( ast

Add to
Ak Favorites
Schedule Favorite
Schedule Favorite

ZZ REV_BAL AGENCY - Balance Per Agency Values

Business Unit 8860 |
Fiscal Year| 2016Q,

Period  4Q,

Fund 0001 Q

ENY 2016\ Q

View Results

Business Unit Period  Fund ENY  Account Monetary Amount
8860 1 0001 2016 4171400 3,581.06
'8860 20001 2016 4171400 494,51

4,075.57

F F L r
8860 4 0001 2016 4172500 0.00

348



Reconciling the “R” Account

AccT [ 2016
TITLE Escheat
FUND: 0001 L REVENUE
Revenue ario
Research Variance i
FY 16/17 As of October 31, 2016 GL# 161000
” , Balance per SCO "tab run" (same sign) (4,092.06)
OFQ_KK_(M_ACTIVITYLOG_SUP PROJ - KK ActivityLog wi Suppl & Proj A B C D E F G K 1 K L M N O p Q R
| A Balances per FISCAL Agency Recon Report:
1 Receivables: (Enter GL Acct Name & #)
) i Accounts Receivable - Abatements (GL 1311) 1200100
*Blsiness Unit 3460 : Accounts Receivable - Reimbursements (GL 1312) 1200050
Accounts Receivable - Revenue (GL 1313) 1200000
i C Due from Other Funds (GL 1410) 1240000
HE awear zma 3 C-DTL-COL y 4]0/11/2016 588 Due from Other Appropriations (GL 1420) 1240100
;me PEHOU 4 4 C_D'H__COL 0EN N6 0001 2016 2016 4_ 10/17/2016 Due From Other Gov't Entities (GL 1590) 1262000
s SCOLCOL S ts ot §75 01 M6 W6 40/ gt00n0 Payables: (Enter GL Acct Name & #)
i f ool womsho T s e o s istoon Voushor(s) ot paid by SG0 (GL 3010 2000000
Fom ENY» Bk r ) 7 OOl M N0 G5 W0 M5 M6 4 H/ts o Accruiod Payaties 2000100
— — y Due to Other Funds (GL 3114) 2010000
e Al § COTLCOL 88602060001 677 OO0 206 2006 4 10/17/2006 4310000 Due to Other Appropriations (GL 3115) 2011000
TO EM[‘ [Bm" OHH‘ LA A r r I 4 Due to Local Governments (GL 3220) 2021000
9 COTLCOL B0 001 675 O Wt W6 4 10/t 181000 e o ) 202000
| far A O [}
L G- Bl ) CLOT RV 0 concol e wehn B ms w4 s gty 10 Other G Entes (GL 3220 20ma00
i B ) ) 11 CTL 0L :8860 :2016 :0001 :5775 :001 :2016 06 4 /706 :4810000 P of Financial Adjusiment - Pering Sepiember
Plan of Financial Adjustment - Pending October
T [0COTCOL BB 00T 675 O At W6 4 100t 81000 : o
BCOTLCOL S0 500t S5 01 06 6 4 0ftr/ns atonn0 _ DATE
12 ¥ 14 r r 12 12 Adjustments to SCO accounts: CORR
o e MBI B0 g g S WCOLOL BMS0W 675 0054 A
AERE O gt g ™ pge 0 o™ e ™" D Sochr | |55 CUILCOL MRG0 675 000 5 0i6 4 /17015 HEL000
6 COTLCOL %060 0150001 675 001 06 M6 4 10/t atonn0 SCO ADJUSTED BALANCE (4,052.06)
- : - - - . - Bal Per FISCAL ("D" opposite sign, "F" same sign) DATE (4,075.57)
Adjustments to Fi$Cal:
. . Advance to ORF not posted to Commitment Control 1222100
® FI Iter tO VIeW the E NY, FU nd’ a nd ACCOU nt 41XXXX ( Reven ue) Advance to SCIF and SRF not posted to Commitment Control 1309200
Refunds to Reverted not posted to Commitment Control 5801000
[ ] Vouchers- warrant date 11/2016
Any Collected Revenue should be reconciled against SCO Tab Run to make sure all =~ | wramsse iz |l wew
. SCO JE #5LB1028xx- not posted in FI$Cal
money has been remitted. 500 JE SIEA0O DS nat
* Determine if the variance is something that needs to be entered by SCO orin — |
. o . FISCAL ADJUSTED BALANCE I (4,092.06)
FISCal to determine placement on reconciliation
Variance $0.00
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Reconciling the Advances (Cat 96, 97, 98)

ACCT [ 2016 [ 2016
7 TITLE SCIF Revolving Fund
0001000 2016 001 96 D 07-20-2016 FUND: 0001 i Advance
ITEM DESC B8AA—F—8660-001-0001 123/16 2016 06-30-2017 06-30-2019 1309200 | 1222100
PENSTAION INSURANCE FUND DEPOSIT PgmM 9990 | Pgm 9990
Cat 96 & 98 Acct 1309200 ! BEGIN BALANCE 11,599-55 H,Rm 3 FY 16/17 As of October 31, 2016 GL# |001 D 96| 001 D 97
ENDING BALANCE 11, 599 55 ll, 599 55 | |Balance per SCO "tab run™ (same sign) 11,599.55 Ly 200,000.00
0001000 2016 001 97 D 07-20-2016 P
ITEM DESC B/A—FF—8860-001-0001 1 23/16 2016 06-30-2017 (06-30-2010 | [Bsances per FCAL Agency Recon Repart
REVOLVING FUND ADVANCE e mocomm - Ao 911 200100
7 A 'I 222 'I ccounts Receivable - s
Cat 9 cct 00 REGIN BALANCE 200 , 000.00 200 . 000 00 Account able - Reimbursements (GL 1312) 1200050
| ENDING BALANCE 200 , 000 . 00 200 , UOU . 00 L—1Accounts Receivable - Revenue (GL 1313) 1200000
Due from Other Funds (GL 1410) 1240000
Due from Other Appropriations (GL 1420) 1240100
Due From Other Gov't Entities (GL 1590) 1262000
5CO ACCOUNT: Business Unit Fund EY REF PROGRAM Element Component Task AT REV-ACCNT Balance
8860 0001 2016 001 D 000000 =211, 599,55 Payables: (Enter GL Acct Name & #)
' Voucher(s) not paid by SCO (GL 3010) 2000000
. \ Encumbrances
AGENCIES: Business Unit Fund EY REF PROGREM | BROJECT Accrued Payables 2000100
8860 0001 2016 001 9990 Due to Other Funds (GL 3114) 2010000
Due to Other Appropriations (GL 3115) 2011000
Due to Local Governments (GL 3220) 2021000
Local Sales Taxes Payable (GL 3230) 2023000
Due to Other Gowvt Entities (GL 3290) 2024000
GL Account Budget/Adjust Advance Receipt/Disbursement Balances Otner: _
Plan of Financial Adjustment - Pending September
ACCOUNT BALANCE PER STATE CONTROLLER'S OFFICE RECORDS: § -211,599.55 0.00 -211,599.55 Plan of Financial Adjustment - Pending October
APPLY: CURRENT YEAR ACCRUALS:
DATE
Adjustments to SCO accounts: CORR
TOTAL ACCRUALS Category 96,97, and 98 are 0.00 0.00 0.00
consolidated under
Program 9990. Run a _ _
§CO Adjusted Balance Gengral e £ty 211,599.55 0.00 211,599,55 SCO ADJUSTED BALANCE 1150955 200,000.00
Adjustment to SCO Accounts Date Correct X
Reeppioie 69 el e Bal Per FISCAL ("D" ite sign, "F" ign) DATE 000 000
balance . er opposite sign, same sign /' /'
Adjustments to Fi$Cal: //
s Advance to ORF not posted to Commitment C. 1222100
Advance to SCIF and SRF not p ment Control 1309200
5C0 Final Adjusr_ed Balance s Refunds o Reverted ommitment Control 5901000
Voucher: ate 11/2016
- 338860 11/10/16- not posted until 12/2016
Balance Per Agency § 0.00 0.00 0.00 [ |sco Je #5LB1028x0c not posted in Fisca
Adjustment to Agencies Accounts Date Corrected SCO JE #IEA0016543- not posted in FISCal
FISCAL ADJUSTED BALANCE f 0.00 [ 0.00
L Variance $11,599 55 $200,000 00 u
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Reconciling the Advances (Cat 96, 97, 98)
Ledger Activity Report - Job Aid FiScal.218

Main Menu> General Ledger> General Reports> Ledger Activity

Ledger Activity Report

Run Control ID Report2 Report Manager Process Maonitor Run
Language English v
Report Request Parameters
Unit 3360 QL
Ledger MODACCRL |Q Include Adjustment Periods
Fiscal Year 2016 Currency USD Q Adjustment Period
From Period 1 To Period 4 Date Code All bl ! ' +] (=]
Show Discrepancies Only ¥ Show Journal Detail Display Full Numeric Field
Refresh
ChartField Selection Personalize | Find | £ | = First ‘4 1-150f 15 ‘»' Last
Sequence ChartField Name Include CF Summarize Detail All Values Value To Value
1 Fund L 0001 Q [0001 Q
2 Appropriation Reference L4 001 Q, (001 Q
3| Year of Enactment L 2016 Q, |20186 Q
4| Program v v Q Q
5 Account L4 L4 L4 1222100 Q. |1309200 Q
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Reconciling the Advances (Cat 96, 97, 98)

AccT [ 2016 [ 2016
TITLE SCIF Revolving Fund
?EGPlESth GL FUND: 0001 Advance
Report ID: GL§7002 GENERAL LEDGER ACTIVIT 1309200 1222100
. . Pgm 9990 Pgm 9990
Bus. Unit: 8860--Department of Finance
. FY 16/17 _As of October 31, 2016 GL# [001 D 96| 001 D 97
Ledger: MODACCRL -- Modified Accrual Ledger - - -
Balance per SCO "tab run” (same sign) 11,599.55 200,000.00
Ledger Code: --
M 5 Balances per FISCAL Agency Recon Report:
E‘or F.‘LSCE]. Year 201 6 PE]‘.’lOd 1 to !' Receivables: (Enter GL Acct Name & #)
Fund: 0001 to 0001 Approp Ref: 001 to 001 ENY: 2016 to 2016 Program: to Account: 1222100 to 13092000 Currency Code: USD Date Code Accounts Receivable - Abatements (GL 1311) 1200100
Accounts Receivable - Reimbursements (GL 1312) 1200050
Accounts Receivable - Revenue (GL 1313) 1200000
Cur Journal Date Journal ID Seq Line Brogram Due from Other Funds (GL 1410) 1240000
. N . Due from Other Appropriations (GL 1420) 1240100
Account Debit Credit Balance Due From Other Gov't Entities (GL 1590) 1262000
Payables: (Enter GL Acct Name & #)
Voucher(s) not paid by SCO (GL 3010) 2000000
Encumbrances
Accrued Payables 2000100
Due to Other Funds (GL 3114) 2010000
Due to Other Appropriations (GL 3115) 2011000
Due to Local Governments (GL 3220) 2021000
USD Beginning Balance: 1222100 0.00 Local Sales Taxes Payable (GL 3230) 2023000
Due to Other Govt Entities (GL 3290) 2024000
Other:
DT;ZU _|"l 2016 0000155848 1 Plan of Financial Adjustment - Pending September
1222 1 D'D 2 D D , DGD ) 00 'D ) {:IIEI Plan of Financial Adjustment - Pending October
Period 1 Total: 200,000.00 DATE
Adjustments to SCO accounts: CORR
SCO ADJUSTED BALANCE 11,599.55 200,000.00
USD Tetal Activity: 1222100 200,000.00
. Bal Per FISCAL ("D" opposite sign, "F" same sign) DATE 0.00 0.00
Ending Balance: 200,000.00
Adjustments to Fi$Cal:
Advance to ORF not posted to Commitment Control 1222100 = 200,000.00
Advance to SCIF and SRF not posted to Commitment Control 1309200 11,599 55
Refunds to Reverted not posted to Commitment Control 5901000,
. . Vouchers- warrant date 11/2016 /
USD Beginning Balance: 1309200 0.00 CAN1338860 11/10/16- not posted until 12/2016
SCO JE #5LB1028x0¢- not posted in FI$Cal
SCO JE #JEAD016543- not posted $Cal
07/20/2016 | 0000155846 1
1309200 11,589,535 0.00
Period 1 Total: 11,599.55 |~ FIscCAL ADJUSTED BALANCE 11,509.55 [ 200,000.00
Variance $0.00 $0.00
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Reconciling the Clearing Account

Budget Overview - Commitment Control
Budget Overview for Prior and Prior Prior ENY: Budget Overview for Current ENY:

Favorites + Main Menu - » Commitment Control + > Review Budget Activities » > Budgets Overview || Favorites = Main Menu « > Commitment Control » > Review Budget Activities » >  Budgets Overview
Acquire “Balance per FI$Cal” for reconciliation
Cal [T owdl
CC_APPROP Ledger
o Group to search for all
Budget Inquiry Criteria appropriation
Budget Overview (5XXXXXX) accounts rview
Inguiry "D" ACCT Description i Inquiry "D" ACCT @
Amount Criteria Search Clear Reset Amount Criteria Search Clear
Budget Type Budget Type
*Business Unit3850  |Q Ledger Group/Set| Ledger Group v Ledger Group CC_APPROP ¢ *Business Unit 8880  |Q Ledger Group/Set| Ledger Group v Ledger Groyp CC_APPROP
. For Prior and Prior ENY .
View Stat Code Budgets Appropriation Ledger View Stat Code Budgets Appropriation Ledger
use 1901 for the From
(1] i (5 ] ; Current ENY can
Display Chart Year to ensure Display Chart
: : use current ENY as
TimeSpan inception to date TimeSpan Ty
: e information is included . . .
*Type of Calendar De'all Accounting Period v “7ype of Calendar| Detail Accounting Period v
Budget Criteria Personalize | Find|\.f\ewAII|L7'| E‘ First ‘4" 10f1 '»' Last Budget Criteria Personalize | Find | View Al | L7'| E‘ First ‘&' 10of1 '*
Select  Ledger Group Detail Calendar fom YgAr From Period ToYear  To Period '"C'”%eeﬁgé'f:;'“em '":L'}ﬂzﬂgﬁt'gg Select  Ledger Group Detail Calendar Fromyear FromPeriod ToYear  To Period '”C'”‘E,iﬁgfj'f:)““em '”;L':ﬂgtﬁ'gﬁt”s‘
¢ CC_APPROP SM 1901/q 1Q | 2016Q 40, / v CC_APPROP SM 20186 1Q | 2016Q 4Q v
ChartField Criteria Budget Status ChartField Criteria Budget Status
ChartField ChartField FrompAalue ChartField To Info ChartField Value Set Update/Add v Open ChartField ChartField Frop¥alue ChartField To Info ChartField Value Set Update/Add o Open
] Closed v Closed
Account % Q % Q © Q. Update/Add Account % Q % aQ © @ Update/add
¢ Hold ¢ Hold
ENY 2014 Q% Q © @ Update/Add ENY Q % Q O @ Update/Add
Fund 00071 Q % Q © Q, Update/Add Fund 0001 Q % Q © @ Update/Add
Program 9999 Q % Q © Q, Update/Add Program 9993 Q % Q © @ Update/add
Approp Ref % Q % Q © Q, Update/Add Approp Ref % Q % Q © @ Update/Add




Reconciling the Clearing Account

Budget Overview - Commitment Control

T
. . . . e . ceT [ 2018
Main Menu> Commitment Control> Review Budget Activities> Budget Overview “Balance per SCO Tab Run” - FITLE | CLEARING
e FUND: 0001 Enter as same sign. ACCOUNT
Cal
Pgm 9999
Ledger Group CC_APPRCP Appropriation Budget Encumbrances FY 16/17 As of October 31, 2016 GL# \001 D 99
Type of Calendar Detail Accounting Period and _ Balance per SCO "tab run" (same sign) 11,220 55108
) Expenditures
Amounts in Base Currency USD
Revenue Associated: fu”y allocated Balances per FISCAL Agency Recon Report:
Receivables: (Enter GL Acct Name & #)
Accounts Receivable - Abatements (GL 1311) 1200100 (1,284 .69)
Return to Criteria Max Rows | 9999 Display Options Search Accounts Receivable - Reimbursements (GL 1312) 1200050
Ledger Totals (4 Rows) Accounts Receivable - Revenue (GL 1313) 1200000
Due from Other Funds (GL 1410) 1240000
Due from Other Appropriations (GL 1420) 1240100
Budget 0.00 Net Transfers 0.00 Due From Other Govt Entities (GL 1590) 1262000
0.00
Expense 0.00 Payables: (Enter GL Acct Name & #)
Voucher(s) not paid by SCO (GL 3010) 2000000 9,081.19
Encumbrance 0.00 .
Encumbrances —> 0.00
Pre-Encumbrance 0.00 Accrued Payables 2000100
o Due to Other Funds (GL 3114) 2010000
Budget Balance 0.00 Due to Other Appropriations (GL 3115) 2011000
o Due to Local Governments (GL 3220) 2021000
Associate Revenue 0.00 Local Sales Taxes Payable (GL 3230) 2023000
o Due to Other Govt Entities (GL 3290) 2024000
Other:
Available Budget 0.00 e _ s
Plan of Financial Adjustment - Pending September (6,047 457 25)
Plan of Financial Adjustment - Pending October (6,157,828 35)
Budget Overview Results Personalize | Find | View All | 2| [ First ‘4" 1-4 of 4
i DATE
Ledger Group Eg? AL Fund ENY Account Program :,::ral Perioda Budget Expense Encumbrance CORR
1 ﬁ"{ CC_APPROP 001 0001 2016 20 9999 2016 1 0.000 0.000 0.000
2 ﬁ"{ CC_APPROP 001 0001 2016 50 9999 2016 2 0.000 0.000 0.000
SCO ADJUSTED BALANCE (967,938.02)
3 ﬁ"{ CC_APPROP 001 0001 2016 20 9999 2016 3 0.000 0.000 0.000
4 ﬁ"{ CC_APPROP 001 0001 2016 50 9999 2016 4 0.000 |’ 0.000 0.000 Bal Per FISCAL ("D" opposite sign, "F" same sign) DATE \ 0.00
Y
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Reconciling the Clearing Account

AcCCT [ 2016
TITLE CLEARING
FUND: 0001 ACCOUNT
DEPARTMENT OF FINANCE Pom 9988
FY 16/17 As of October 31, 2016 GL# 001 D 99
FI$CaI - PFA WORKSHEET Balance per SCO "tab run" (same sign) 11,229,551 08
AS OF OCtDber 31 H 2016 (FM04} Balances per FISCAL Agency Recon Report:
Receivables: (Enter GL Acct Name & #)
Accounts Receivable - Abatements (GL 1311) 1200100 / (1,284 69)
octnber AdeEtEd ﬁccoun:s 2508?\162:5 - Eeimbursemenls (GL 1312) 1200050
ccounts Receivable - Revenue (GL 1313) 12000
FI$Cal SCO PFA Commitment | Oct Expd | Adjustments Balance Due from Other Funds (GL 1410) jpa000
. Due from Other Appropriations (GL 1420) 1240100
ENY PG REF FUND PRGM Repnrt Control Variance to PFA COM|  oue From otner Govt Enities (L 1520) 1262000
Payables: (Enter GL Acct Name & #)
L4 4 Voucher(s) not paid by SCO (GL 301 2000000 9,081.19
6 6770 001 0001 10 1,572,038.52 1,572,038.52 0.00 1.572.038.52 Encumbrances 7 oo
16 9999 " 001 0001 99 (6,157,828.35)|  (6,157,826.35) 0.00 (6,157,828.35) Acorued Payabls | 2oopec]
= - Due to Other Funds 3114) 010000
16 6770 001 9740 10 4,585,789.83 4.585,789.83 0.00 4,585,789.83 Duep E‘L SandioantnsesiGinitti / 2011000
Total ENY 2016 0.00 0.00 0.00 0.00 1= ClleRE B 2021000
oc ales laxes Payable (GL 3230 2023000
/D{:sother Gowvt Entities (G 2024000
Other:
| L diustment - Pending September (65,047 457 25)
ancial Adjustment - Pending October (6,157,828 35)
//
Abatements - DFQ_AR_OZ_ABATEM ENT_ACCRUAL /’ﬁter as same sign  bunts: corr
Outstanding Vouchers - DFQ_AP_01_EXP_ACCRUAI:
SCO ADJUSTED BALANCE (967,938.02)
Bal Per FISCAL ("D" opposite sign, "F" same sign) DATE 0.00
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Reconciling the Clearing Account

AceT [ 2016
- A B C D E F G H | I K |_ M N 0 P Q N FUND: 0001 e gc_iigRLllNN?
Research Variance =
Pgm 9999
FY 16/17 As of October 31, 2016 GL# 001 D 99
Balance per SCO "tab run" (same sign) 11,229,551.08
DFQ_KK 01 ACTVITYLOG SUP_PROJ - KK ActivityLog wi Suppl & Proj e —
0CDLEY 86050 99 001 06 0t i 2015 (0006823 SIS0 To o (T 02| || Recomvaten:  (Enter o Acctmame 6.9
- CCOTLEP 0500 %9 000 06 M6 A0S 10000t 0N SRS e PRSI YD) || oo Reconebie - Aosemans 0L 1511 o0t (2
Bstes i 0 con ee s e o w4 soases] s oo SRS PMSILL Y32 || oo Rocovat evome e 1510 1200000
Pl 6 COLEP S0 0 ot M dtm t0 s 5358085 Conet g N 207574 | Dus ko Oher Apcpors O 1470 oo
U COLPP B a0 e 1 ot ;s anm G0
} . Payables: (Enter GL Acct Name & #)
FomPenid 4 CCOLEP 005000 5 01 W 05 4 s Toomgs o5 5301800 Venehers) ot o 500 (61 2010 200000 o061 19
il 1 GCOLED S0 05000 0 01 6 W5 4 0002837 COBnesdt a0 e oy
COLEP S0 a0t 00 ot 6 4t Toongas e Sa0u0 Do o Oher s O 2010000
FomENY - Bk ) 2t 0COTEP S0 060059 00 6 e 4 0P B0 1S3 000 Duels Loa Gt (0320 100
e 0CDTLEP S0 a0t 00 Tote o6 4 100 oo ocegrert 500 et e 390 ooy
) LEP 8560 2015'0001'9999 W w5 W 6w Toomses asroos 530380 Pln of Finncial Adgsiment - Peding Seember [ otz
I A 4 4 F r 4 Plan of Financial Adjustment - Pending Ocfober (6,157,828.35)
Ledgr G- Bk or ) O OETAL ) 1 COTLEP 360 20160001 we W T W 4w (o843 st 530100
= r T 4 4 DATE
0 COLPP S0 a0t 1 Toie 6 4 a0 510000 Alusments o 5C0 acsounts:
e~ Brkia A1, oonpe s e e T T ;6 4 S50
ViR COTLED SO0 %0 (1 W6 W6 4 A 5050 — S
F C DLEP 8560 zmﬁ'tmm'qqqq W w5 W 4wy 550600 I .
) r r 4 4 14 14 Bal Per FISCAL ("D" opposite sign, "F" same sign DATE 0.00
s it Y Ford g ApRprfop %Ud.g;'Year - ADc%teg Delp[t;s\l Da1eJ°ﬁ'Sm ;0 Voucher\{mw e écng StRmtg ASum b COTLEXP 8860 201690019999 '001 '2016 06 4103100 10/31/2016’0000211484 ’SIUUUUURecordOmobeQUlﬁpavmll tosoments to Pt
o bae - 0. Ime " Des SEre AMOUIE 17 . pyp 60 20150001 9000 6 N6 40BN AU 0000308 SH00000 Reds Adm m Cmg 10 P18 | | [ cwanoe to ORF ot posted o Commiment Gontrol
rr r 14 14 4 Advance to SCIF and SRF not posted to Commitment Control 1300200
GCOLEP SO0 S 0 6 A 4I0BANG 38 Dm RS UIEING. | (oo nomrcnrt semet v comon e
Vouchers- warrant date 11/2016
* Filter to view the ENY, Fund, PGM 9999, and Appn Ref D ot (517208
. . SCO JE #JEA0016543- not posted in FI$Cal L 4 163,634.96
* Compare FISCal spreadsheet to SCO Agency Rec (Tab Run) to find variance for ” — ]
Deposits & Journals (outstanding vouchers were already identified earlier with FischAL ADAUSTED BALANCE e
query - DFQ_AP_01 EXP_ACCRAL) Vartance 000
* Determine if the variance is something that needs to be entered by SCO or in FISCal 356




Reconciling the Clearing Account

Budget Overview - Commitment Control

Example of Clearing Account not fully allocating:

Favarites - Main Menu ~ > Commitment Control = > Review Budget Activities = > Budgets Overview
Home
FiSCal
Business Unit: 3860

Ledger Group:
Type of Calendar:

CC_APPROP

Detail Accounting Period

Appropriation Budget

Change the default Max Rows to 99999
to include all transactions.

Amounts in Base Currency: usD
Revenue Associated: |+
Return to Criteria Max Rows: Display Options Search
Ledger Totals {4 Rows)
Net Transfers:
Budget: 0.00 0.00
Expense: 21.30
»| Enter the amount to the SCO/Agency Recon
(s52.04) .
Sheet on Encumbrances row (same sign).
Pre-Encumbrance: 7,225 38
Budget Balance: Enter the amount to the SCO/Agency Recon Sheet on
Associate Revenue: 0.00 the Balance Per FiSCal row under Program 9999
Available Budget: 573 34 (opposite sign).
Budget Overview Results Personalize | Find | View Al | &2 | & First [ 1-4 of 4 Il | ast
PC Bus . - Fiscal -
ENY Account Program Unit Project Activity Year Period Budget Encumbrance
! 2015 50 ] ] 2015 1 0.000 0.000 0.000
Click in the Expense amount
2015 50 2015 2 0.000 1,172.500 0.000
or use query:
2015 50 2015 3 0.000 -1,172.500 0.000
DFQ_KK_O1_ACTIVITYLOG_SUP_PRQOJ
2015 50 . . . 2015 4 0.000 @ 552.040
to view the detailed transactions




SCO/Agency Reconciliation - Worksheet
Reconcile Commitment Control to the General Ledger:

Commitment Control (KK):

» Stores budget amounts and financial transactions that have been successfully
budget checked against predefined budgets

General Ledger (GL):

» Stores financial transactions that have been approved, budget and edit checked
successfully

Purpose: Ensure sub-module (e.g. Accounts Payable, Accounts Receivable) transactions
have successfully budget checked to Commitment Control and posted to the General
Ledger
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SCO Agency Reconciliation Worksheet

Reconcile Commitment Control to the General Ledger

ACCT [ 2016 r 2016 r 2016 r 2016 r 2016 r 2016 TOTAL GL Accounts FUND 0001
TITLE Misc CLEARING Reimbursement SCIF Revolving Fund GEN FUND not posted GL
FUND: 0001 REVENUE [Annual Financial Plan ACCOUNT REF TYPE CAT Advance APPR to KK Totals per ACCT
4172500 1308200 1222100 Per Trial Balance]fiTrial Balance
Pgm 6770 Pgm 9999 Pgm 9990/6775 Pgm 9990 Pgm 9990
FY 16/17 As of October 31, 2016 GL# 161400 001 D 10 001 D 89 001 F ©90.15 001 D 96 001 D o7 {Opposite sign)|jActual sign VAR
Balance per SCO "tab run” (same sign) (4,082.06) (16,286,678.68) 11,229,551.08 2,977.000.00 11,599.55 200,000.00 [ (1.,872.620.11)
Balances per FISCAL Agency Recon Report:
i . 1Y
Accounts Receivable - Abatements (GL 1311) 1200100 (1.,284.69) (1.284.69) 0.00
Accounts Receivable - Reimbursements (GL 1312) 1200050 r 0.00 0.00
Accounts Receivable - Revenue (GL 1313) 1200000 r 0.00 0.00
Due from Other Funds (GL 1410) 1240000 (716,050.69) r (716,050.69) 0.00
Due from Other Appropriations (GL 1420) 1240100 r 0.00 0.00
Due From Other Gov't Entities (GL 1590) 1262000 r 0.00 0.00
Payables: (Enter GL Acct Name & #)
Voucher(s) not paid by SCO (GL 3010) 2000000 14,486.57 9.081.19 r 23,567.76 0.00
Encumbrances A477.179.28 A47T7,179.28 (1)
Accrued Payables 2000100 r 0.00 0.00
Due to Other Funds (GL 3114) 2010000 r 0.00 0.00
Due to Other Appropriations (GL 3115) 2011000 r 0.00 0.00
Due to Local Governments (GL 3220) 2021000 r 0.00 0.00
Local Sales Taxes Payable (GL 3230) 2023000 r 0.00 0.00
Due to Other Govt Entities (GL 3290) 2024000 r 0.00 0.00
Other:
Plan of Financial Adjustment - Pending September r 1,632,125.91 r (6,047,457 .25) r (4,415,331.34)
Plan of Financial Adjustment - Pending October 1,572,038.52 (6,157,828.35) r (4,585,789.83)
DATE
djustments to SCO accounts: CORR
[ 0.00
SCO ADJUSTED BALANCE (4,092.06) (12,590,848.40) (967,938.02) 2,260,949.31 11,599.55 200,000.00 (11,090,329.62)
al Per FISCAL ("D" opposite sign, "F" same sign) DATE (4,075.57) (12,590,848.40) 0.00 2,260,949.31 0.00 0.00 (10,333,974.66)
djustments to Fi$Cal:
dvance to ORF not posted to Commitment Control 1222100 200,000.00 200,000.00 0.00 200,000.00 0.00
dvance to SCIF and SRF not posted to Commitment Contr{ 1309200 11,599.55 r 11,599.55 0.00 11,599.55 0.00
efunds to Reverted not posted to Commitment Centrol 5901000 r 0.00 0.00 0.00 0.00
ouchers- warrant date 11/2016 r 0.00
AN1338860 11/10/16- not posted until 12/2016 (16.49) r (16.49)
CO JE #SLB1028xxx- not posted in FI$Cal (1,131.572.98) r (1.131,572.98)
CO JE #JEAO016543- not posted in FI$Cal 163,634.96 163,634.96
r 0.00
FI$SCAL ADJUSTED BALANCE [ (4,092.06)[ (12,590,848.40) (967,938.02)[ 2,260,949.31 [ 11,599.55 [ 200,000.00 [ (11,090,329.62)
Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Commitment Control = Expenditure/Reimbursement/Revenue Accruals (Nominal Accounts) 359
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Reconciling Commitment Control to GL
Trial Balance Report (RPTGL061)

Main Menu> FISCal Processes> FISCal Report> GL Reports> Trial Balance Reports

Cal

Trial Balance Report

Run Control ID Report Report Manager Process Monitor

Personalize | Find | View All | 2
| B First (4 10f3 )

Report Request Parameter

Unit 8860 |Q “Ledger MODACCRL |Q Last
Adjust t Period
Fiscal Year| 2016 To Period| 4 st
1 [ 998 v +]| [=]
Fund 0001 Q, To Value 0001 Q,
=l Save |||[gh Return to Search 1| Previous in List 4 | Nextin List = Notify =9 Add

T

L >

WY LW for | Luel g

par] W4 Lo B

N/

360



Reconciling Commitment Control to G

ACCT TOTAL GL Accounts FUND 0001
fiapart HALEED Flacal Paga fia: 1 FUND: 0001 e GEEP’;%ND no:op?;(m Totals per A(?I(;T
DEPARTMENT OF FINRNCE Trlal Balanca
Eusiness Unit: BHED As OF:10/371015 Fun Dete: 017102006 Per Trial Balance [{| Trial Balance
lLadgar: MODRCCRL Rum Time 19:33:
Fiscal Yoar: 2015
Pariod From: 1 To Period: 4 FY 16/17 _As of October 31, 2016 GL# (Opposite sign) [(Actual sign) VAR
S sont Coneral Rumd ¢ 008 Balance per SCO "tab run" (same sign) (1,872,620.11)
Balances per FISCAL Agency Recon Report:
Receivables: (Enter GL Acct Name & #)
Receivable - (GL 1311) 1200100 (1,284.69) 1,284 69 000
A ts Receivable - Reimbur ts (GL 1312) 1200050 0.00 0.00 0.00
EEGINNING SALANCE DEEITE ENDING EALANCE Accounts Receivable - Revenue (GL 1313) 1200000 0.00 0.00 0.00
I . . . . Due from Other Funds (GL 1410) 1240000 (716,050.69) 716,050 69 000
Cameral Cash °TE Aooounts M . £ ; Due from Other Appropriations (GL 1420) 1240100 0.00 0.00 0.00
Bavolving Fund Cask ‘ = ‘ 102,745 .24 . Due From Other Govt Entities (GL 1590) 1262000 0.00 000 000
Panding Cash Transfars - CL % - & 27,189, 263.T7 [
Panding Cash Transfars - AP % |- % A5 65290 % Payables: (Enter GL Acct Name & #)
Panding Cash Transfars - AR % [ & 1,653,113.48 4 Voucher(s) not paid by SCO (GL 3010) 2000000 23,567.76 (23,567.76) 0.00
Panding Cash Transfars - LD % - & 1,607, 780.T¢ [ Encumbrances 477179.28
AR - Revenus 5 250,10 s 5 4 Accrued Payables 2000100 0.00 000 000
A - elrbursaments : 185,149, N N # Due to Other Funds (GL 3114) 2010000 0.00 0.00 0.00
AR - Abatcme 5 15,190, 5 5 4 o
cy & 0ff Rev Funds £ 0.0 = - M Due fo Other Appropriations (GL 3115) 2011000 0.00 0.00 0.00
g From Other Funds & 2,623,620 = & & Due to Local Governments (GL 3220) 2021000 0.00 0.00 0.00
Dug Fr Oth Approps - Same Fund 5 6,813,156 5 % % Local Sales Taxes Payable (GL 3230) 2023000 0.00 000 000
Expense Advances % -1 £ 5 % Due to Other Govt Entities (GL 3290) 2024000 0.00 000 000
Traval kdvancas 5 - % % Other:
Prapzy Lo Othar Funds/Rpprops ] b s ] Plan of Financial - Pending Sep (4,415,331.34)
Cuspantiad Az % ¥ ¥ % Plan of Financial Adiustment - Pending October r (4,585,789.83)
Cuspandad & LD 5 = & [
Accounts = % £ % %
Accroed Payables § L 5 - DATE
Dug to Othar Funds - Corrent & - & & Adjustments to SCO t CORR
Dug to Othar Approps-Same Fund $ L 5 - L
Local Govaronents 5 = 5 H 0.00
Dnearned Ealmburssmants 5 - 5 H
ctioag ] 5 5 i SCO ADJUSTED BALANCE (11,090,329.62)
Bdvancas 5 = 5 H
Fund Ealance - Cleariog 5 £ 5 [
rapital Amset Trado In Procoed ‘ . ‘ p Bal Per FISCAL (D" opposite sign, "F" same sign) DATE (10,333,974.66)
Miscallancous Revemug 5 = & [
Cattlomants - Other 5 L £ [ Adjustments to Fi$Cal:
MELCDOC  Interdept Raim - OTh St Dapt % 5 ] £ Advance to ORF not posted to Commitment Control 1222100 200,000.00 0.00 200,000.00 0.00
(1840000 Balmurmaments -Private Cectors $ 5 % 11,024 % Advance to SCIF and SRF not posted to Commitment Control | 1309200 | 11,599.55 0.00 11,599.55 0.00
Parm Clvll Gvo Bupl : N : 20, 02, £33 f Refunds to Reverted not posted to Commitment Control 5001000 | 0.00 0.00 0.00 0.00
- _u__:':_j :E: ; : ; ; Vouchers- warrant date 11/2016 : 0.00
- % = % : CAN1338860 11/10/16- not posted until 12/2016 i (16.49)
Flex Elect Combributioms & - & 5 SCO JE #SLB1028xxx- not posted in FI$Cal L (1,131,572.98)
Enployca Marit Award POM Cootr % £ & [ SCO JE #JEA0016543- not posted in FI3Cal L 163,634.96
Dantal Insurance -1 > 5 % 0.00
Honindustri £ E ] H r 0.00
5 £ 5 [
FISCAL ADJUSTED BALANCE [ (11,090,329.62)
Variance $0.00




Reconciling Commitment Control to GL

Research Variance

Main Menu> General Ledger> General Reports> Trial Balance

Cal

Trial Balance Report

Run Control ID Report Report Manager Process Monitor

NS
Language English Vi
Report Request Parameters
Unit 3360 Q “Ledger MODACCRL Q Include Adjustment Periods
Fiscal Year 2016 Period 4 Adjustment Period
Currency Opiion Currency Q 11998 V| # =]
(I Display Full Numeric Field Date Al vl
Code

Refresh

ChartField Selection Personalize | Find | B \ [:{J

Sequence ChartField Name Include CF Descr Subtotal Value To Value
1| Fund ] ] 0001 Q_ |0001
2| Account O 1100000 @ (6524000
3| Year of Enactment 1l N 2013 Q 2016
4| Program 1l N Q
5 Appropriation Reference ] N Q
Fund Affiliate ] ] ] Q

First ‘4 1-150f15

L 0 0 0 0 L0

Trial Balance (GLS7012)

Main Menu> General Ledger> General Reports> Trial Balance

FI$Cal

Process Scheduler Request

User D 10001395 Run Control ID TB

Server Name v Run Date 01/15/2016 3|
Recurrence‘ V‘ Run Time 2:32:35PM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
Trial Balance Report GLST012 SORReport  |Web  V|(CSV  V/|Distibution

Select CSV Format to obtain report in
Excel format.

Cancel




Reconciling Commitment Control to GL

Trial Balance (GLS7012)

Report ID:
Bus. Unit:
Ledger:
As of Year
Base Currency:
Fund

u i

GLSFO12
28360
PO DACCRL
2016
s
Account
1200100

Total for Account 1200100

1222100

Total for Account 1222100

12440000

Total for Account 1240000

1240100

Total for Account 1240100

1309200

Total for Account 1309200

2000000

Total for Account 2000000

Total for Account 2000100

2000100

and Period
Date Code
=t

TRIAL BALAMNCE

2014

2015

2016

2015
201s

20143
2015

2016

2014
2015

2016

2015
201o

2014

2015

2016

2015

Page MNo.
Department of Finance
rModified Accrual Ledger
=R
O
Program
SF FOOLO
o999
S F FO01L0
og9
oogg

B F 7S
(S
o999
B F 7S
o999

o999
B F 70028
o999
S F 70028

o999
57 70010
SFF7O01LD
o999
57 70010
SFF7O01LD
o999

o999

u i
Run Date
Run Time
{imncl adj)

Approp Ref
u i

1
1
1
1

BoR

R HRRR BRHBERR

5

HRHRRRR

(

Cur

s
usD
LIsDy
LIsDy
LSy

s
s

s
s
s
s
s

s
s
s
s

s
s

s
s
s
s
s
s
s

s
s
s

8/31/2017
10:31:52
9298

Transaction Debit

11279
21,240.97
374.02
21,372.98
5,896.65

Transa

ction Credit
11279
21,24340.97
3IFA.02
21 ,372.98
1,611.96

O.00
0.00
0.00
0.00

1,284 69

59,097.41

200,000.00
200,000.00

57,812.72

200,000,000
.00

1,284.69

(s ele]
200,000.00

400, 000.00

324,07 7.45
22,962.15
12,680.70

Q27,549.58

412 ,5358.21

200,000,000

324, 07745
22,952.15
13680.7
211,498.89
A412558.21

200,000.00

oO.00
(s ele]
(o ale]
F1e,050.69
(s ele]

1,701,828.19

O
868,386.19
9,493 .23
275,093.96

o985, F 7750

O
268,386.19
FoO49= .33
275093.96

F1e,050.69

(o ale]
oO.00
(s ele]
(o ale]

1,222,972.48

A48, FO5.7Fo
11,599.55

1,222,973.48

48, 705. 75
O

(s ele]

o000
11.599.55

50,305.31

531.45
54, 767.43
2,846.92
5,584,105.96
46,207.43
21,275.87
1,080,965.63

48, 705. 75

531.45
54, 767.43
32,846.92
5,584,105.96
46,207.43
35,862.44
1,090,046.82

11,599.55

0.00
O.00

0.00

0.00

O.00
-14,486.57
-9,081.19

7.201,800.69

11, 172.349
O
111.96

7.825,268.45

11,1 72.34
O
111.96

-2=2,567F7.7G

oO.00
(s ele]
(o ale]

11,284.20

11,284.30

OO0

Insert this column
and formula to
net the Debit and
the Credit
columns. The
amount should
match with the
Ending Balance
amounts in the
Trail Balance
(ZGLO61) for each
account.

Use Ledger Activity to identify detail of the variance.
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Research for Transactions Posted in FiSCal

Research for transactions posted in GL, AP & AR modules (see Handout 3)

Journals
Main > GL > Review Financial Information > Journals
Main > GL > Journals > Journal Entry > Create/Update Journal Entries

Vouchers

Main > AP > Review AP Info > VVouchers > VVoucher

Main > AP > Review AP Info > Vouchers > Accounting Entries
Main > AP > Vouchers > Add/Update > Regular Entries

Account Receivables
Main > AR > Customer Accounts > Iltem Information >View/Update Item Detalils

Deposits
Main > AR > Payments > Review Payments > All Payments
Main > AR > Payments > Direct Journal Payments > Modify Accounting Entries

Accrual Queries (Abatements, Encumbrances, Expenditure, Revenues, and

Reimbursements) — Job Aid Fi$Cal.225 (also see Handout 2)
Main > Reporting Tools > Query > Query Viewer
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SCO/Agency Reconciliation
TIPS

» Advances to ORF, SCIF, SRF and Refunds to Reverted Appropriations
are not posted to appropriations in Commitment Control. Balance Per
FISCal for those accounts are zero and they should be listed as
Adjustments to FISCal in the SCO/Agency Reconciliation Worksheet and
carried all the way until year-end to be reported on financial reports.

» Make sure Clearing Accounts Balance per FISCal is always Zero.
Expenditures and Encumbrances remaining in the clearing account
should be researched and corrected to allocate out to the appropriate
programs.

& h



SCO/Agency Reconciliation
TIPS

» When running the Budget Overview query:
o use year 1901 as the From Year for prior ENYs
o for Appropriation accounts, use CC_APPROP Ledger Group
o for Reimbursement accounts, use CC_REV Ledger Group

o for Revenue and/or Reimbursement accounts, use CC_DTL_REV Ledger Group
and specify Revenue or Reimbursement account in the Account Chart Field

» All accruals (Expenditures, Encumbrances, Abatements, Reimbursements, and
Revenues) on the FISCal SCO/Agency Reconciliation Report can be verified and
supported by different accrual queries. Use the queries to find the document

numbers (voucher, item numbers etc.) for further research in Accounts Payable or
Accounts Receivable modules.

\
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SCO/Agency Reconciliation
TIPS

» Use the Delivered Trial Balance Report (GLS7012) to obtain GL
Account detail by ENY and Program. The delivered trial balance

supports the Custom Trial Balance Report (RPTGL061).

» Use the Ledger Activity Report to search for Journal ID’s and
Balances by GL account. Search by Fund, Appropriation Ref, ENY,
Program, and Account etc. Use the Journal ID for further research
in other modules.

» Analyze Accrual data carefully. Report any differences between the

FISCal SCO/Agency Reconciliation Report, Accruals Query, and the
Trial Balance Report to the FISCal Service Center.
W o7



SCO/Agency Reconciliation
TIPS

» Make sure the variance line at the bottom of the SCO/Agency
Reconciliation Worksheet is always zero for all accounts.

» Make sure the GL accounts variance column on the SCO/Agency
Reconciliation Worksheet is always zero, except for the Encumbrances,
Advances to SCIF and SRF.

» Explain variances and research before making corrections.



LAST STEP - Update Online MEC Status

» Online Month End Closing (MEC) Reporting Tool (Job aid FISCal.335)
provides departments the steps on how to report MEC activities online
in FISCal.

» When all tasks reported as “Completed”, the MEC Dashboard will report
100% completed for the accounting period.

» FISCal will produce project status reports based on this data. Therefore,

Departments must ensure accurate and timely updates no later than
the 15t and the 15t of each month.



Update Online MEC Status

Favorites - ‘ Main Menu - > FI$Cal Processes » > FI$Cal Extension» > GL+ > MonthEndClose- > MEC Status

Cal

MEC Summary Status MEC Detail Status References Journal Details Open Periods

Business Unit 6560 Fiscal Year 2016 Period 4 Acctg Date From 10/01/2016 Acctg Date To 10/31/2016
Personalize | Find | View.
Select Seq Summary Task MEC % Complete *Task Status Notes
[] 1 Enter Submodule Transactions 40% | Completed v
[] 2 Run Labor Distribution 45% | Completed W |
[] 3 Close Submodules 20% | Completed v
[] 4 Run Allocations 60% | Completed W |
[] 5 Run AM Depreciation Close 65% |Eﬂmpleted v|
[] 6 Close AM and GL 0% | Completed W |
[] 7  Perform Reconciliation and PFA 100%
¥ select Al Deselect All | v| | Update Selected Steps
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Questions??

Contact the FSCU Hotline at:
Phone: (916) 324-0385

- Email: FSCUHotline@dof.ca.gov



